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Voting Locations and Key Dates 
Note – North Ward 1 boundary extends to Townline Road 


ADVANCE VOTING LOCATIONS 


As
hb


ur
n R


d October 20 to 23, 2022 | 10 a.m. to 7 p.m. 
411 Brooklin Community Centre and Library | 8 Vipond Road 


2 Abilities Centre | 55 Gordon Street VOTE Winchester Rd E 


ANYWHERE 3 Town Hall | 575 Rossland Road East 


VOTING DAY LOCATIONS 
October 24, 2022 | 10 a.m. to 8 p.m. 


1 Brooklin Community Centre and Library | 8 Vipond Road 


2 Abilities Centre | 55 Gordon Street 


4 Blair Ridge Public School | 100 Blackfriar Avenue 
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Hebron Christian Reformed Church | 4240 Anderson Street Taunton Rd W 
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Captain Michael Vandenbos Public School | 3121 Country Lane 7 
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7 Ormiston Public School | 20 Forest Heights Street 6 


Donald A. Wilson Secondary School | 681 Rossland Road West 8 Br
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3 Rossland Rd E 
179 Colonel J.E. Farewell Public School | 810 McQuay Boulevard 9 


10 West Lynde Public School | 270 Michael Boulevard Ga
rd
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12C.E. Broughton Public School | 80 Crawforth Street 11 


12 Julie Payette Public School | 300 Garden Street Dundas St E 
10 


13 Whitby 55+ Recreation Centre | 801 Brock Street South 13 18 
Burns St W 


14 E.A. Fairman Public School | 620 Walnut Street West 
2


15 Glen Dhu Public School | 29 Fallingbrook Street Victoria St W 
16 Sir Samuel Steele Public School | 55 Bakerville Street 


17 Saint Paul Catholic School | 200 Garrard Road 
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Wentworth St 
18 Bellwood Public School | 30 Bellwood Drive 


whitby.ca/Vote 
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Financial Statement – Auditor's Report Candidate – Form 4

Municipal Elections Act, 1996 (Section 88.25)

Ministry of Municipal Affairs   and Housing 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Instructions

All candidates must complete Boxes A and B. Candidates who receive contributions or incur expenses must complete Boxes C, D, Schedule 1 and Schedule 2 as appropriate. Candidates who receive contributions or incur expenses in excess of $10,000 must also attach an Auditor's Report.

All surplus funds (after any refund to the candidate or their spouse) shall be immediately paid to the clerk who is responsible for the conduct of the election.

For the campaign period from (day clerk received nomination)

to
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Box A: Name of Candidate and Office

Candidate's name as shown on the ballot

Spending Limit

$

$

$

Contribution Limit

Box B: Declaration
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Box B: Declaration

, declare that to the best of my knowledge and belief that these financial statements and attached supporting schedules are true and correct.

Box C: Statement of Campaign Income and Expenses
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Box C: Statement of Campaign Income and Expenses

* Note – No entry is required. Values will auto-populated once the applicable details are calculated.

LOAN

Amount borrowed

INCOME

Total amount of all contributions (from line 1A in Schedule 1)         +

see Note *

Revenue from items $25 or less         +

Sign deposit refund         +

Revenue from fundraising events not deemed a contribution(from Part III of Schedule 2)         +

see Note *

Interest earned by campaign bank account         +

Other (provide full details)

+

Total Campaign Income (Do not include loan)         =

C1

EXPENSES (Note: Include the value of contributions of goods and services)

1. Expenses subject to general spending limit

Inventory from previous campaign used in this campaign(list details in Table 2 of Schedule 1)          +

see Note *

Advertising         +

Brochures/flyers         +

Signs (including sign deposit)         +

Meetings hosted         +

Office expenses incurred until voting day         +

Phone and/or internet expenses incurred until voting day         +

Salaries, benefits, honoraria, professional fees incurred until voting day         +

Bank charges incurred until voting day         +

Interest charged on loan until voting day         +

Other (provide full details)

+

Total Expenses subject to general spending limit         =

C2

2. Expenses subject to spending limit for parties and other expressions of appreciation

+

Total Expenses subject to spending limit for parties and other expressions of appreciation         =

C3

3. Expenses not subject to spending limits

Accounting and audit         +

Cost of fundraising events/activities (list details in Part IV of Schedule 2)         +

see Note *

Office expenses incurred after voting day         +

Phone and/or internet expenses incurred after voting day         +

Salaries, benefits, honoraria, professional fees incurred after voting day         +

Bank charges incurred after voting day         +

Interest charged on loan after voting day         +

Expenses related to recount         +

Expenses related to controverted election         +

Expenses related to compliance audit         +

Expenses related to candidate's disability (provide full details)

+

Other (provide full details)

+

Total Expenses not subject to spending limits         =

C4

Total Campaign Expenses (C2 + C3 + C4)         =

C5

Box D: Calculation of Surplus or Deficit
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Box D: Calculation of Surplus or Deficit

Excess (deficiency) of income over expenses 

(Income minus Total Expenses) (C1 – C5)         +

D1

If there is a surplus, deduct any refund of candidate's or spouse's contributions to the campaign         –

Surplus (or deficit) for the campaign         =

D2

If line D2 shows a surplus, the amount must be paid in trust, at the time the financial statements are filed, to the municipal clerk who is responsible for the conduct of the election.
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Schedule 1 – Contributions

Part I – Summary of Contributions

Contributions in money from candidate and spouse          +

Contributions in goods and services from candidate and spouse 

(include value listed in Table 1 and Table 2)         +

see Note *

Total value of contributions not exceeding $100 per contributor

•         Include ticket revenue, contributions in money, goods and services where the total contribution from a contributor is $100 or less (do not include contributions from candidate or spouse).         +

Total value of contributions exceeding $100 per contributor 
(from line 1B; list details in Table 3 and Table 4)

•         Include ticket revenue, contributions in money, goods and services where the total contribution from a contributor exceeds $100 (do not include contributions from candidate or spouse).         +

see Note *

Less:         Ineligible contributions paid or payable to the contributor         –

Contributions paid or payable to the clerk, including contributions from anonymous sources exceeding $25         –

Total Amount of Contributions (record under Income in Box C)         =

1A

Part II – Contributions from candidate or spouse

Table 1: Contributions in goods or services

Description of Goods or Services

Date Received 

(yyyy/mm/dd)

Value ($)

Total

Table 2: Inventory of campaign goods and materials from previous municipal campaign used in this campaign

(Note: Value must be recorded as a contribution from the candidate and as an expense.)

Description

Date Acquired (yyyy/mm/dd)

Supplier

Quantity

Current Market Value ($)

Total

Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse

Table 3: Monetary contributions from individuals other than candidate or spouse

Name 

Full Address

Date Received (yyyy/mm/dd)

Amount Received ($)

Amount Returned to Contributor or Paid to Clerk ($)

Total

Table 4: Contributions in goods or services from individuals other than candidate or spouse

(Note: Must also be recorded as Expenses in Box C.)

Name 

Full Address

Description of Goods or Services

Date Received (yyyy/mm/dd)

Value ($)

Total

Total for Part III – Contributions exceeding $100 per contributor 

(Add totals from Table 3 and Table 4 and record the total in Part 1 – Summary of Contributions)

1B

Schedule 2 – Fundraising Events and Activities
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Schedule 2 – Fundraising Events and Activities

Complete a separate schedule for each event or activity held.

Part I – Ticket revenue

Admission charge (per person)         

2A

(If there are a range of ticket prices, attach complete breakdown of all ticket sales)         

Number of tickets sold          x

2B

Total Part I (2A X 2B) (include in Part I of Schedule 1)         =

Part II – Other revenue deemed a contribution 

Provide details (e.g., revenue from goods sold in excess of fair market value)

+

Total Part II (include in Part I of Schedule 1)         =

Part III – Other revenue not deemed a contribution 

Provide details (e.g., contribution of $25 or less; goods or services sold for $25 or less) 

+

Total Part III (include under Income in Box C)         =

Part IV – Expenses related to fundraising event or activity 

Provide details

+

Total Part IV Expenses (include under Expenses in Box C)         =
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0,0,0

normal

runScript

xfa.form.form1.variables.oUtility.goBookMark(xfa.form.form1.page1.auditorReport.sectionHeader.somExpression)

Auditor's Report – Municipal Elections Act, 1996 (Section 88.25)

A candidate who has received contributions or incurred expenses in excess of $10,000 must attach an auditor's report. 

Contact Information

Address

The report must be done in accordance with generally accepted auditing standards and must:

•         set out the scope of the examination

•         provide an opinion as to the completeness and accuracy of the financial statement and whether it is free of material misstatement

Personal information, if any, collected on this form is obtained under the authority of sections 88.25 and 95 of the Municipal Elections Act, 1996. Under section 88 of the Municipal Elections Act, 1996 (and despite anything in the Municipal Freedom of Information and Protection of Privacy Act) documents and materials filed with or prepared by the clerk or any other election official under the Municipal Elections Act, 1996 are public records and, until their destruction, may be inspected by any person at the clerk's office at a time when the office is open. Campaign financial statements shall also be made available by the clerk in an electronic format free of charge upon request.
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Ministry of Municipal Affairs and Housing

Municipal Governance Policy Section

Local Government Policy Branch
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Box C. Income. Remove Item 1
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Box C: Statement of Campaign Income and Expenses. Income. Other. Item 2. Amount. 

Box C. Income. Remove Item 2

Box C. Income. Other. Item Number. 3.
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Box C: Statement of Campaign Income and Expenses. 
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Box C: Statement of Campaign Income and Expenses. 
Expenses. 2. Expenses subject to spending limit for parties and other expressions of appreciation. Other. Item 5. Amount.

Box C. Expenses. 2. Expenses subject to spending limit for parties and other expressions of appreciation. Remove Item 5

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item Number. 1.

Box C: Statement of Campaign Income and Expenses. 
Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 1.
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Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Remove Item 1

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item Number. 2.

Box C: Statement of Campaign Income and Expenses. 
Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 2.

Box C: Statement of Campaign Income and Expenses. 
Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 2. Amount

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Remove Item 2

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item Number. 3.

Box C: Statement of Campaign Income and Expenses. 
Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 3.

Box C: Statement of Campaign Income and Expenses. 
Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 3. Amount

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Remove Item 3

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item Number. 4.

Box C: Statement of Campaign Income and Expenses. 
Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 4.

Box C: Statement of Campaign Income and Expenses. 
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Box C: Statement of Campaign Income and Expenses. 
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Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Item 5. Amount

Box C. Expenses. 3. Expenses not subject to spending limits. Expenses related to candidate's disability. Remove Item 5
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Expenses. 3. Expenses not subject to spending limits. Other. Item 1.
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Expenses. 3. Expenses not subject to spending limits. Other. Item 1. Amount.
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Table 1: Contributions in goods or services. 
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Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 1: Contributions in goods or services. 
Item 2. Description of Goods or Services.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 1: Contributions in goods or services. 
Item 2. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. Table 1: Contributions in goods or services. 
Item 2. Value.

Section 3. Remove Item 2
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Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 2. Date Acquired. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 2. Supplier.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign Goods and materials from previous municipal campaign used in this campaign. 
Item 2. Quantity.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: Inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 2. Current Market Value.

Part II. Table 2. Remove Item 2

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 3. Description.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 3. Date Acquired. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 3. Supplier.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign Goods and materials from previous municipal campaign used in this campaign. 
Item 3. Quantity.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: Inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 3. Current Market Value.

Part II. Table 2. Remove Item 3

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 4. Description.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 4. Date Acquired. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 4. Supplier.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign Goods and materials from previous municipal campaign used in this campaign. 
Item 4. Quantity.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: Inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 4. Current Market Value.

Part II. Table 2. Remove Item 4

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 5. Description.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 5. Date Acquired. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 5. Supplier.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: inventory of campaign Goods and materials from previous municipal campaign used in this campaign. 
Item 5. Quantity.

Schedule 1 - Contributions. Part II – Contributions from candidate or spouse. 
Table 2: Inventory of campaign goods and materials from previous municipal campaign used in this campaign. 
Item 5. Current Market Value.

Part II. Table 2. Remove Item 5

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 1. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 1. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 1. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 1. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 1. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 1

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 2. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 2. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 2. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 2. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 2. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 2

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 3. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 3. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 3. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 3. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 3. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 3

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 4. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 4. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 4. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 4. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 4. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 4

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 5. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 5. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 5. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 5. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 5. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 5

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 6. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 6. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 6. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 6. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 6. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 6

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 7. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 7. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 7. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 7. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 7. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 7

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 8. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. Item 8. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 8. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 8. Amount Received.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – individuals other than candidate or spouse. 
Table 3: Monetary contributions from individuals other than candidate or spouse. 
Item 8. Amount Returned to Contributor or Paid to Clerk.

Part III. Table 3. Remove Item 8

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 1. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 1. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 1. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 1. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 1. Value.

Part III. Table 4. Remove Item 1

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 2. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 2. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 2. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 2. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 2. Value.

Part III. Table 4. Remove Item 2

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 3. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 3. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 3. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 3. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 3. Value.

Part III. Table 4. Remove Item 3

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 4. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 4. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 4. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 4. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 4. Value.

Part III. Table 4. Remove Item 4

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 5. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 5. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 5. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 5. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 5. Value.

Part III. Table 4. Remove Item 5

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 6. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 6. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 6. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 6. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 6. Value.

Part III. Table 4. Remove Item 6

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 7. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 7. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 7. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 7. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 7. Value.

Part III. Table 4. Remove Item 7

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 8. Name.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 8. Full Address.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 8. Description of Goods or Services.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 8. Date Received. Enter date in format: year: 4 digits, month: 2 digits,  day: 2 digits. Or select date from the drop down calendar.

Schedule 1 - Contributions. Part III – Contributions exceeding $100 per contributor – Individuals other than candidate or spouse. 
Table 4: Contributions in goods or services from individuals other than candidate or spouse. 
Item 8. Value.

Part III. Table 4. Remove Item 8

Schedule 2. Fundraising Event or Activity 1. 

Schedule 2. Fundraising Event or Activity 1. Description of fundraising event or activity. 

Schedule 2. Fundraising Event or Activity 1. Date of event or activity.
Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. Or select date from the drop down calendar (press down arrow to open the calendar, use the arrow keys to navigate by keyboard)

Schedule 2. Fundraising Event or Activity 1. 
Part I – Ticket revenue. Admission charge (per person). Amount

Schedule 2. Fundraising Event or Activity 1. 
Part I – Ticket revenue. Number of ticket sold.

Schedule 2. Fundraising Event or Activity 1. 
Part I – Ticket revenue. Total Part I. Include in Part I of Schedule 1. Admission changes times number of ticket sold. Amount.

Schedule 2. Fundraising Event or Activity 1
Part II. Item Number. 1.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 1.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 1. Amount.

Schedule 2. Fundraising Event or Activity 1 Part II. Remove Item 1

Schedule 2. Fundraising Event or Activity 1
Part II. Item Number. 2.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 2.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 2. Amount.

Schedule 2. Fundraising Event or Activity 1 Part II. Remove Item 2

Schedule 2. Fundraising Event or Activity 1
Part II. Item Number. 3.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 3.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 3. Amount.

Schedule 2. Fundraising Event or Activity 1 Part II. Remove Item 3

Schedule 2. Fundraising Event or Activity 1
Part II. Item Number. 4.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 4.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 4. Amount.

Schedule 2. Fundraising Event or Activity 1 Part II. Remove Item 4

Schedule 2. Fundraising Event or Activity 1
Part II. Item Number. 5.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 5.

Schedule 2. Fundraising Event or Activity 1
Part II - Other revenue deemed a contribution. Item 5. Amount.

Schedule 2. Fundraising Event or Activity 1 Part II. Remove Item 5

Schedule 2. Fundraising Event or Activity 1. Part II. Add item

Schedule 2. Fundraising Event or Activity 1. 
Part II - Other revenue deemed a contribution. Total Part II. Include in Part I of Schedule 1. Amount.

Schedule 2. Fundraising Event or Activity 1
Part III. Item Number. 1.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 1.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 1. Amount

Schedule 2. Fundraising Event or Activity 1 Part III. Remove Item 1

Schedule 2. Fundraising Event or Activity 1
Part III. Item Number. 2.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 2.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 2. Amount

Schedule 2. Fundraising Event or Activity 1 Part III. Remove Item 2

Schedule 2. Fundraising Event or Activity 1
Part III. Item Number. 3.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 3.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 3. Amount

Schedule 2. Fundraising Event or Activity 1 Part III. Remove Item 3

Schedule 2. Fundraising Event or Activity 1
Part III. Item Number. 4.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 4.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 4. Amount

Schedule 2. Fundraising Event or Activity 1 Part III. Remove Item 4

Schedule 2. Fundraising Event or Activity 1
Part III. Item Number. 5.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 5.

Schedule 2. Part III - Other revenue not deemed a contribution. Item 5. Amount

Schedule 2. Fundraising Event or Activity 1 Part III. Remove Item 5

Schedule 2. Fundraising Event or Activity 1. Part III. Add item

Schedule 2. Fundraising Event or Activity 1. 
Part III - Other revenue not deemed a contribution. Total Part III. Include under Income in Box C. Amount.

Schedule 2. Fundraising Event or Activity 1
Part IV. Item Number. 1.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 1.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 1. Amount

Schedule 2. Fundraising Event or Activity 1 Part IV. Remove Item 1

Schedule 2. Fundraising Event or Activity 1
Part IV. Item Number. 2.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 2.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 2. Amount

Schedule 2. Fundraising Event or Activity 1 Part IV. Remove Item 2

Schedule 2. Fundraising Event or Activity 1
Part IV. Item Number. 3.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 3.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 3. Amount

Schedule 2. Fundraising Event or Activity 1 Part IV. Remove Item 3

Schedule 2. Fundraising Event or Activity 1
Part IV. Item Number. 4.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 4.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 4. Amount

Schedule 2. Fundraising Event or Activity 1 Part IV. Remove Item 4

Schedule 2. Fundraising Event or Activity 1
Part IV. Item Number. 5.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 5.

Schedule 2. Part IV - Expenses related to fundraising event or activity. Item 5. Amount

Schedule 2. Fundraising Event or Activity 1 Part IV. Remove Item 5

Schedule 2. Fundraising Event or Activity 1. Part IV. Add item

Schedule 2. Fundraising Event or Activity 1. 
Part IV – Expenses related to fundraising event or activity. Total Part IV Expenses. Include under Expenses in Box C. Amount.

Schedule 2. Remove event 1
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1. Summary 
 
1.1. For the 2022 Regular Municipal Election, all candidates who are required to submit their 


nomination to the Clerk of the Town of Whitby (e.g. Mayor, Regional Councillor, Ward 
Councillor, DDSB Trustee, DCDSC Trustee) may submit, at the candidate’s option, certain 
information on their candidacy and a photo for inclusion on the “Plan Your Vote” webpages 
hosted on the Town of Whitby’s website, subject to the guidelines outlined in this procedure.   
 


1.2. Plan Your Vote is a online election information tool on the Town’s website designed to assist 
electors identify if they are on the Voters’ List, submit an application to add or revise their 
information on the Voters’ List, identify who their candidates are, find additional information on 
candidates, and identify their voting location(s).  While information on candidates will be 
posted as nominations are received on and following May 2, 2022, the remaining functionality 
of Plan Your Vote will be activated on or following September 1, 2022 once applications to 
amend the Voters’ List are accepted.   
 


2. Background 


2.1. The principles of the Municipal Elections Act (MEA) include but are not limited to: that the 
election should be accessible to the voters and that voters and candidates should be treated 
fairly and consistently.  The MEA provides that the clerk may provide for any matter or 
procedure that, in the clerk’s opinion, is necessary or desirable for conducting the election.    


2.2. The ability of electors to obtain information on candidates to inform their voting decisions can 
be challenging for a variety of factors, amongst which include the decrease in local 
mainstream media coverage, a decline in local civic organizations facilitating candidate 
sessions and debates, and the proliferation and fragmentation of online information sources. 


2.3. Electors in Canada have indicated that being too busy or not being informed on the issues 
have ranked high on reasons for not voting.1  Providing election information in a centralized 
location, including information submitted by candidates regarding their campaigns, and 
making it available to all electors both benefits electors and furthers the principles of the MEA 
to make the election accessible. 


3. Not a contribution  
 
3.1. Subsection 88.8 (9) of the MEA provides that if the municipality makes information available to 


the public on a website or in another electronic format, the provision of the information does 
not constitute a contribution to a candidate.  As such, providing an online tool for candidates to 


 
1 Statistics Canada, Civic engagement and political participation in Canada, Release date: September 14, 2015 
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provide information to electors on themselves and their campaigns does not constitute a non-
monetary contribution from the municipality.   
 


3.2. The primary beneficiary of the service being provided is the electorate rather than the 
participating candidates. 
 


3.3. Participation by candidates is voluntary, and the participation of some candidates but not 
others does not alter the fact that the expenses incurred by the municipality are not election 
expenses of the participating candidates, and are therefore also not non-monetary 
contributions to the participating candidates.2 


 
4. General Guidelines 


 
4.1. Candidates may submit information and a photo as outlined in Section 5 of this procedure for 


inclusion on the “Plan Your Vote” webpages, subject to the following: 
 


4.1.1. Information from each candidate will only be accepted once through the online “Plan 
Your Vote – Candidate Intake Form”, after a candidate has filed their nomination 
papers.   


4.1.2. The Office of the Town Clerk will strive to post candidate information received through 
the intake form to the website within 2 business days following submission.   


4.1.3. Notwithstanding subsection 4.1.1, a candidate may update their address, phone 
number, email address, social media hyperlinks, and webpage hyperlinks and/or correct 
spelling mistakes at any time before Election Day by emailing the change request to 
elections@whitby.ca  


4.1.4. Should a candidate not submit certain fields, those fields will remain blank and will not 
appear under the candidate.  A candidate may not later submit information for fields left 
blank, save an except for a field provided for in subsection 4.1.3. 


4.1.5. Regardless whether a candidate submits all, some, or none of the fields, the Clerk shall 
include their name on the Town’s website and “Plan your Vote” webpages.   


4.1.6. Only information provided in English will be published.  
4.1.7. The Town of Whitby will not edit the information submitted, including spelling, grammar, 


inaccuracies, or other obvious errors.  Once submitted, information cannot be edited 
save and except as permitted by Section 4.1.3.   
 
 
 
 


 
2 For similar reasoning, see also “Candidate and leader debates” Interpretation Note: 2015-03 – August 2015 from Elections 
Canada 
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4.2. Content Moderation 
 


4.2.1. The Clerk and Town of Whitby does not moderate content submitted by candidates for 
accuracy or appropriateness.  


4.2.2. Content that is identified as hate speech per the Criminal Code of Canada will be 
reviewed with the applicable authorities prior to posting, and if determined to be hate 
speech, will not be posted. 


4.3 Content Submission Deadline  


4.3.1 To ensure that candidate information is available to electors in advance of the voting 
period, the deadline for candidates wishing to submit information for inclusion on 
the “Plan Your Vote” webpages is Monday, October 3, 2022 at 4:30pm.  As 
permitted by these Procedures, certain information (e.g. contact information and 
spelling errors) may be corrected or updated following the deadline.    


5. Candidate information eligible for submission 
 
5.1. A photograph meeting the following requirements: 


 
5.1.1. A colour passport style photo of the candidate’s current appearance that clearly shows 


their face from the neckline to just above the top of the head.  
5.1.2. The photo must be free from any writing or logos and ideally contain a neutral 


background.  
5.1.3. Be a .jpg, .jpeg or .png file. 
5.1.4. Be a minimum size of 300 x 300 pixels with identical height and width dimensions (e.g. 


the photograph should be a square) 
5.1.5. Be a maximum file size of 5 MB.  


 
5.2. Biography meeting the following requirements: 


 
5.2.1. Intended to provide the electorate with general information on the candidate, with 


opportunity to include information such as a candidate’s work experience, education, 
connection to Whitby, etc.  


5.2.2. Be a maximum of 750 characters.  
 


5.3. Platform 
 


5.3.1. Intended to provide the electorate with information on why the candidate is running for 
office and what they hope to accomplish if elected. 


5.3.2. Be a maximum of 750 characters.  
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5.4. Contact Information and Hyperlinks 
 


5.4.1. Name – we will use your name as it is to appear on the ballot paper per the 
Nomination Paper – Form 1   


5.4.2. Qualifying address – per the Nomination Paper – Form 1 
5.4.3. Mailing address  
5.4.4. One (1) telephone number  
5.4.5. One (1) email address 
5.4.6. Website hyperlink  
5.4.7. Facebook page hyperlink  
5.4.8. Twitter handle hyperlink  
5.4.9. Instagram profile hyperlink  
5.4.10. Other social media hyperlinks (maximum of two (2) in addition to above) 


 
6. Notice of Collection 


 
6.1. Candidate information submitted for the “Plan Your Vote” webpages is collected under the 


authority of the MEA and will be used for the purpose of providing information to electors for 
the 2022 Regular Municipal Election.  The information will be available for public inspection in 
the Office of the Town Clerk and posted on the Town of Whitby’s website, and may continue 
to be made publically available until the next regular municipal election. Questions about this 
collection of information should be directed to the Town Clerk, 575 Rossland Road East, 
Whitby, Ontario L1N 2M8, 905.430.4315. 












Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.





		Financial Statement - Subsequent Expenses Form 5�

		Instructions�

		Box A: Name of Candidate and Office�

		Box B: Name of Registered Third Party �

		Box C: Summary of Expenses�

		Box D: Declaration�





9504P_E (2022/04)       © Queen's Printer for Ontario, 2022	   	                                                                                                

Disponible en français

Page  of 

9504P_E (2022/04)      	   	                                                                                                

Page  of 

Financial Statement - Subsequent Expenses Form 5

0,0,0

normal

runScript

xfa.form.form1.variables.oUtility.goBookMark(xfa.form.form1.page1.header.FormTitle.somExpression)

Financial Statement – Subsequent Expenses – Form 5

Municipal Elections Act, 1996 (Section 88.32)

Ministry of Municipal Affairs   and Housing  

F:\GASDB\FMS\_Library\Documentations\Standards\_FMS Templates\Logos and Tips\B&W_LowRes.gif

Government of Ontario

Instructions

0,0,0

normal

runScript

xfa.form.form1.variables.oUtility.goBookMark(xfa.form.form1.page1.Instruction.sectionHeader.somExpression)

Instructions

This form must be completed by any candidate or registered third party who has:

         •  incurred costs related to a compliance audit, after the supplementary filing period has passed; and

         •  applied for the return of their surplus funds from the clerk in order to defray those costs.

Any surplus funds remaining when the costs have been defrayed shall be immediately paid to the clerk who was responsible for the conduct of the election.

A new form must be completed and filed with the clerk 90 days after the surplus was returned to the candidate or third party advertiser, and every 90 days thereafter, until:

         •  the costs are defrayed and any remaining surplus has been paid to the clerk, or 

         •  there is no surplus remaining.
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, declare that to the best of my knowledge and belief that these financial statements and attached supporting schedules are true and correct.
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Notice of Extension of Campaign Period – 
Form 6 
Municipal Elections Act, 1996 (Sections 88.24, 88.28)


Ministry of Municipal Affairs 
and Housing 
 


Instructions
• To be completed and filed with the clerk by a candidate or registered third party requesting an extension of the 


campaign period due to a deficit.
• This notice must be filed on or before December 31 in the year of a regular election and 45 days after voting day 


in the case of a by-election.


Box A: Name of Candidate and Office
Name of Candidate
Last Name or Single Name Given Name(s)


Office for Which the Candidate Sought Election Ward Name or Number (if any)


Municipality


Box B: Name of Registered Third Party 
Name of Registered Third Party Municipality


Official Representative (if trade union or corporation)
Last Name or Single Name Given Name(s)


Box C: Declaration 


I, , hereby give notice and declare to the clerk 


that I (or the registered third party that I represent) have a deficit and wish the campaign period to be extended in accordance 
with section 88.24.


Signature of Candidate or Registered Third Party (or Official Representative) Date (yyyy/mm/dd)
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Box C: Declaration 

, hereby give notice and declare to the clerk 

that I (or the registered third party that I represent) have a deficit and wish the campaign period to be extended in accordance with section 88.24.
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Dear Candidate: 


Rogers tv Durham Region will be providing local and relevant programming for the 
upcoming 2022 Municipal Election. 


You are invited to record a message to your constituents, up to two minutes in length, 
that will be broadcast on Rogers tv leading up to the Municipal Election. 


Registered candidates in the municipalities of Pickering, Ajax, Whitby, Oshawa, 
Clarington, Scugog and Uxbridge are invited to participate, as well as candidates for the 
position of Regional Chair. 


We will be recording messages via Zoom. We ask that you call from a well-lit area, 
natural background (not windows and no election signs), quiet in the room for good 
audio and the camera at eye level. That means if a laptop is being used, prop it up with 
books. Please see the tip sheet below on the second page. 


We want to present everyone in their best light and will allow candidates TWO TAKES 
of their message. The best one will appear in our final program. 


The content of the message is up to the candidate provided that the laws governing libel 
and slander, and the broadcasting guidelines are respected. Rogers tv reserves the 
right to not broadcast any message that we deem inappropriate. Candidate advertising 
or signage will not be permitted. 


Please contact myself at the email/number below or Douglas Boyd as soon as possible 
to arrange your time. Douglas can be reached at douglas.boyd@rci.rogers.com or 905-
296-2536. 


Debra Hutchison 
Producer 
ROGERStv 
debra.hutchison@rci.rogers.com 
o 905.436-4193 
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1 


1) Adjust the room above your head to match the 


picture 


2) Make sure the camera on your laptop or 


computer is at eye level. 


3) Make sure you are in a quiet room for good 


sound. If you have a  headset with mic or earbuds 


please use them for even better sound. 


4) Make sure your room is well-lit with no window 


behind you 


5) Please have a solid internet connection. Ideally an 


Ethernet connection or solid wifi. 


2 



http://www.rogerstv.com/






Name of Candidate: 


Candidate for the Office of: 


Withdrawal of Nomination Form (EL 19) 
S. 36, Municipal Elections Act, 1996


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315 | Fax: 905.686.7005 
whitby.ca/vote 


A person who has been nominated may withdraw his or her nomination by filing a written withdrawal in the 


Clerk’s office no later than 2:00 p.m. on Nomination Day, Friday, August 19, 2022.   


Proof of identity is required for the candidate and if applicable, the agent submitting the withdrawal on the 


candidate’s behalf. 


In accordance with Section 36 of the Municipal Election Act, 1996, I hereby withdraw my nomination for 


the above noted office.  I shall file a financial statement and, if required, an auditor’s report, each in the 


prescribed form, in accordance with section 88.25 of the Municipal Elections Act, 1996. 


If an agent is filing on my behalf, I hereby authorize   to act as my 


agent in filing this Withdrawal of Nomination.  I understand that my agent is required to furnish proof of 


identity that is satisfactory to the Town Clerk. 


The following section must be completed if an agent is filing the Withdrawal of Nomination on behalf of the 


candidate.  The candidate’s signature must be commissioned or notarized by a person authorized under 


the Commissioners for Taking Affidavits Act or Notaries Act. 


Candidate Signature Date 


Commissioning of Candidate’s Signature: 


Declared before me in the _________________________ (Name of Town/City), this ______ day of 


_______________, 2022 


A Commissioner of Oaths, etc. 
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Please Note: All Registered Candidates who withdraw their nominations are still required to file the 


necessary financial statements prior to the filing deadline regardless of the amount of funds/expenses 


raised/incurred, even if the amount is zero. 


Agent Information (If applicable): 


Name of Agent: 


Agent’s Signature Date 


To be completed by the Town Clerk or Designate: 


Date Filed: Time Filed: 


Signature of Town Clerk or Designate Date 





		If an agent is filing on my behalf I hereby authorize: 

		1: 

		Name of Candidate: 

		Office of: 








   
 


 


 


 


 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
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May 2, 2022 


To: Financial Institution 
 
Re:  Municipal Campaign Account 
 
A candidate running in the 2022 Municipal Election is required under the Municipal Elections Act, 
1996, to open one or more campaign accounts at a financial institution exclusively for the purposes of 
the election campaign. 
 
The Act does not contain any prohibition against a municipal candidate being a signing officer on the 
campaign account, nor does it require the candidate to have a chief financial officer, as is the case 
with provincial or federal candidates. 
 
Section 88.22(1) of the Municipal Elections Act states: 
 
A candidate shall ensure that: 
 


(a) no contributions of money are accepted or expenses are incurred unless one or more 
campaign accounts are first opened at a financial institution exclusively for the purposes of the 
election campaign;  


(b) all contributions of money are deposited into the campaign accounts; 
(c) all funds in the campaign accounts are used exclusively for the purposes of the election 


campaign; and, 
(d) all payments for expenses are made from the campaign accounts. 


 
Should you have any questions regarding this matter, please do not hesitate to contact the 
undersigned. 
 
Sincerely, 
 
 
Christopher Harris 
Town Clerk 
elections@whitby.ca 



mailto:harrisc@whitby.ca
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Section 33.1 Campaign finances – penalties – notice by clerk 
The clerk shall, before voting day, give to each person nominated for an office notice of, 


(a) the penalties under subsections 88.23 (2) and 92 (1) related to election campaign 
finances; and 


(b) the refund of the nomination filing fee that the candidate is entitled to receive in the 
circumstances described in section 34.  


Section 34 – Refund 


A candidate is entitled to receive a refund of the nomination filing fee if the documents required 
under subsection 88.25 (1) are filed on or before 2 p.m. on the filing date in accordance with 
that subsection. 


88.23 (1) Default – where penalties apply 


A candidate is subject to the penalties listed in subsection (2), in addition to any other penalty 
that may be imposed under this Act,  


(a) if the candidate fails to file a document as required under section 88.25 or 88.32 by 
the relevant date; 


(b) if a document filed under section 88.25 shows on its face a surplus, as described in 
section 88.31, and the candidate fails to pay the amount required by subsection 
88.31 (4) to the clerk by the relevant date; 


(c) if a document filed under section 88.25 shows on its face that the candidate has 
incurred expenses exceeding what is permitted under section 88.20; or 


(d) if a document filed under section 88.32 shows on its face a surplus and the 
candidate fails to pay the amount required by that section by the relevant date. 


88.23 (2) Default - penalties 


Subject to subsection (7), in the case of a default described in subsection (1),  
(a) the candidate forfeits any office to which he or she was elected and the office is 


deemed to be vacant; and 
(b) until the next regular election has taken place, the candidate is ineligible to be 


elected or appointed to any office to which this Act applies. 
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88.23 (3) Default – notice by clerk  


In the case of a default described in subsection (1), the clerk shall,  


(a) notify the candidate in writing that the default has occurred; 


(b) if the candidate was elected, notify the council or the board to which he or she was 
elected in in writing that the default has occurred; and 


(c) make available to the public the name of the candidate and a description of the 
nature of the default.  


88.23 (4) Compliance – clerk’s report – filing 


The clerk shall make available to the public a report setting out all candidates in an election 
and indicating whether each candidate complied with section 88.25. 


88.23 (6) Application to court – for extension 


The candidate may, before the last day for filing a document under section 88.25 or 88.32, 
apply to the Superior Court of Justice to extend the time for filing the document under that 
section and, if the court is satisfied there are mitigating circumstances justifying a later date for 
filing the document, the court may grant an extension for the minimum period of time 
necessary to enable the candidate to file the document but the court shall not grant an 
extension of more than 90 days. 


88.23 (7) Application to court – for extension – notice   


If a candidate makes an application under subsection (6), the candidate shall notify the clerk in 
writing before 2 p.m. on the last day for filing a document under section 88.25 or 88.32 that the 
application has been made.  


88.23 (8) Application to court – for extension – effect   


If the court grants an extension under subsection (6), the penalties set out in subsection (2) 
apply only if the candidate has not filed the document before the end of the extension. 


88.23 (9) Default – cessation of penalty – late filing fee 


The penalties set out in subsection (2) for a default described in clause (1) (a) do not take 
effect if, no later than 2 p.m. on the day that is 30 days after the applicable day for filing the 
document, the candidate files the relevant document as required under section 88.25 or 88.32 
and pays the clerk a late filing fee of $500. 
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88.23 (10) Default – late filing fee – property of municipality 


The late filing fee is the property of the municipality. 


92 (1) – Offences by candidate 


A candidate is guilty of an offence and, on conviction, in addition to any other penalty that may 
be imposed under this Act, is subject to the penalties described in subsection 88.23(2),  


(a) if the candidate incurs expenses that exceed the amount determined for the office 
under section 88.20; or 


(b) if the candidate files a document under section 88.25 or 88.32 that is incorrect or 
otherwise does not comply with that section.  












Save the Date! 
Meet the Candidates 
An opportunity for constituents 
to meet their ward, regional and 
mayoral candidates. 


Hosted by the Whitby Public Library 


7:00–8:30 p.m. 


Brooklin Branch 
Ward 1 Tuesday, September 13 


Central Library 
Ward 2  Thursday, September 15 
Ward 3   Tuesday, September 20 
Ward 4 Tuesday, September 27 
Regional Councillors  Tuesday, October 4 
Mayor Thursday, October 6 


Invitation and details will be sent to all 
candidates by Friday, August 26. 


Questions? 
Email admin@whitbylibrary.ca 


Connecting our community. 


whitbylibrary.ca 
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March 10, 2022 


Region of Durham and Area Broadcasters and Publishers 


Re: Notice of Rules for Broadcasters and Publishers under the 
Municipal Elections Act 


On behalf of the Municipal Clerks in the Region of Durham, I am writing to 
advise you of rules in effect for the 2022 municipal election respecting 
election campaign advertising and requirements imposed upon broadcasters 
and publishers in accordance with the Municipal Elections Act.   


Candidates and third party advertisers must follow certain campaign 
advertising rules. Broadcasters and publishers who run election campaign 
advertising must also comply with requirements, such as the requirement to 
collect mandatory information before permitting an election campaign 
advertisement to appear and to maintain records for a period of at least four 
years. 


These requirements are in effect during the campaign period which runs from 
May 2, 2022, until the close of voting on Voting Day, Monday, October 24, 
2022. Attached you will find a notice to help clarify these regulations and 
assist you in complying with the applicable election law. 


If you require further information or have questions, please contact the 
Municipal Clerk of your area municipality using the information included in the 
attached notice. 


Chris Harris 
Clerk, Town of Whitby 


Encl. 


cc:  C. Bandel, Acting Regional Clerk, Region of Durham 
N. Cooper, Clerk, Town of Ajax
F. Lamanna, Clerk/Deputy CAO, Township of Brock
J. Gallagher, Clerk, Municipality of Clarington
S. Cassel, Clerk, City of Pickering
B. Jamieson, Clerk, Township of Scugog
D. Leroux, Clerk, Township of Uxbridge
M. Medeiros, Clerk, City of Oshawa
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Notice to Broadcasters and Publishers 


Municipal Elections Act Campaign Advertising Rules 


Municipal elections in the Region of Durham will take place on Monday, October 24, 


2022 to elect a Regional Chair, and a Mayor, Councillors and School Board Trustees in 


each of the 8 area municipalities. 


The Municipal Elections Act, 1996 (the Act) establishes rules for election campaign 


advertising. This notice provides information intended to assist broadcasters and 


publishers in understanding their obligations under the Act. The information contained in 


this notice does not, and is not intended to constitute legal advice. The content of this 


notice is provided for informational purposes only. Broadcasters and publishers should 


seek their own advice with respect to any legal matter.  


Candidate Campaign Contributions Prohibited 


The contribution of money, goods or services of any value to the campaign of a 


candidate by a corporation or trade union is prohibited. Broadcasters and publishers 


should consider how this prohibition may affect their activities as it relates to municipal 


elections. 


Candidate Advertisement 


A candidate advertisement is a message in any medium (e.g. broadcast, print or 


electronic) that a candidate purchases or directs to promote or support their campaign.  


All candidate advertisements must identify the candidate. 


Candidates may not purchase or undertake any candidate advertising until they have 


filed their nomination with the appropriate Municipal Clerk. Each municipality in Durham 


Region will include and regularly update a list of registered candidates on their 


respective election website.   


Third Party Advertisement 


A third party advertisement is a message in any medium (e.g. broadcast, print or 


electronic) that promotes, supports, or opposes a candidate in the election, or a “yes” or 


“no” answer to a question on the ballot. Individuals, corporations or trade unions who 


wish to undertake third party advertising between May 2, 2022 and October 24, 2022 in 


a municipality in Durham Region must: 
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 Register with the Municipal Clerk in each municipality where they intend to 


conduct third party advertising; and, 


 Ensure third party advertising contains: 


o The name of the third party advertiser; 


o The municipality where the third party advertiser is registered; and, 


o Contact information for the third party advertiser 


A third party advertiser may not purchase or undertake any third party advertising until 


they have registered with the appropriate Municipal Clerk. Each municipality in Durham 


Region will include and regularly update a list of registered third party advertisers on 


their respective election website. As noted above, third party advertisers have to 


register in every municipality that they intend to advertise in.  


Broadcaster and Publisher Obligations 


Broadcasters and publishers must comply with the following obligations under the Act: 


1. Broadcaster or Publisher as a Third Party Advertiser 


Broadcasters or publishers who wish to conduct third party advertising must register as 


a third party advertiser and follow the requirements of the Act. Requirements include 


specific responsibilities relating to campaign contributions and expenses, spending 


limits and financial reporting. For additional information on these requirements, please 


consult with the Ministry of Municipal Affairs and Housing or the Municipal Clerk of your 


area municipality. 


2. Collection of Mandatory Advertising Information 


Broadcasters and publishers are required to collect certain mandatory information from 


a candidate or third party advertiser before an advertisement can appear. 


For Candidate Advertisements: 


The candidate must provide the following, in writing: 


 Name of the candidate; and, 


 Name, business address and telephone number of the individual who deals with 


the broadcaster or publisher under the candidate’s direction (Note: this individual 


may be the candidate themselves). 


For Third Party Advertisements: 


The third party advertiser must provide the following, in writing: 


 Name of the third party advertiser; 
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 Municipality where the third party advertiser is registered; and, 


 Name, business address and telephone number of the individual who deals with 


the broadcaster or publisher under the direction of a registered third party 


advertiser. (Note: this may be the name of an individual, or an individual acting 


on behalf of a corporation, or a trade union). 


3. Maintaining Records 


Broadcasters and publishers must maintain records of candidate advertisements and 


third party advertisements for a period of 4 years after the date the advertisement 


appears. The public must be allowed to inspect these records during normal business 


hours.  


Records maintained must include: 


 The mandatory information collected in writing, as described above; 


 A copy of the advertisement, or the means of reproducing it for inspection; and, 


 A statement of the amount charged for its appearance. 


4. Ongoing Obligations 


Broadcasters and publishers should be mindful of other requirements under the Act, 


including any rules that may apply if they contribute money, goods or services to the 


campaign of a third party advertiser. 


Additional Resources 


Broadcasters or publishers who have additional questions are invited to contact the 


Ministry of Municipal Affairs or Municipal Clerk of their respective area municipality 


using the contact information provided below. 


Ministry of Municipal Affairs – Central Municipal Services Office 


 Website: www.ontario.ca/municipalelections 


 Phone: 416.585.6226 or 1.800.668.0230 


 Email: mea.info@ontario.ca  


Region of Durham 


 Elections Website: www.durham.ca/elections  


 Phone: 905.668.7711 


 Email: clerks@durham.ca  


 


 



http://www.ontario.ca/municipalelections

mailto:mea.info@ontario.ca

http://www.durham.ca/elections

mailto:clerks@durham.ca
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Town of Ajax 


 Elections Website: www.ajax.ca/vote  


 Phone: 905.683.4550 


 Email: alexander.harras@ajax.ca  


Township of Brock 


 Elections Website: www.townshipofbrock.ca/elections  


 Phone: 705.432.2355 


 Email: brock@brock.ca   


Municipality of Clarington 


 Elections Website: www.clarington.net/votes  


 Phone: 905.697.4747 


 Email: votes@clarington.net  


City of Oshawa 


 Elections Website: www.voteoshawa.ca  


 Phone:905.436.3311 


 Email: clerks@oshawa.ca  


City of Pickering  


 Elections Website: www.pickering.ca/PickeringVotes  


 Phone: 905.420.4611 


 Email: clerks@pickering.ca  


Township of Scugog 


 Elections Website: www.scugog.ca/election  


 Phone: 905.985.7346 


 Email: election@scugog.ca  


Township of Uxbridge 


 Elections Website: www.uxbridge.ca/elections  


 Phone: 905.852.9181 


 Email: election@town.uxbridge.on.ca  


 



http://www.ajax.ca/vote

mailto:alexander.harras@ajax.ca

http://www.townshipofbrock.ca/elections

mailto:brock@brock.ca

http://www.clarington.net/votes

mailto:votes@clarington.net

http://www.voteoshawa.ca/

mailto:clerks@oshawa.ca

http://www.pickering.ca/PickeringVotes

mailto:clerks@pickering.ca

http://www.scugog.ca/election

mailto:election@scugog.ca

mailto:election@town.uxbridge.on.ca
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Town of Whitby 


 Elections Website: www.whitby.ca/vote  


 Phone: 905.430.4315 


 Email: elections@whitby.ca  



http://www.whitby.ca/vote

mailto:elections@whitby.ca
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Contribution Rebate Form 
S. 88.11(1) of the Municipal Elections Act and Town of Whitby By-law


#7585-19


To be completed by the Candidate or their Agent 
Date Contribution Received (dd/mm/yyyy): Amount:  $ 


☐ Receipt Issued? Receipt No. 
Office nominated for on the Town of Whitby’s Council: 
Candidate Name: Agent Name (if applicable): 
Declaration of Candidate/Agent: 
By signing this form, I hereby declare that I am a candidate, or an authorized agent thereof, nominated for an office on the 
Town of Whitby’s Council in accordance with the Municipal Elections Act (the “Act”), and that I have received the financial 
contribution in the specified amount and on the date noted on this form which complies with rules pertaining to campaign 
contributions in accordance with the Act and the Town of Whitby’s Contribution Rebate Program as set out in By-law 
#7585-19 and on this form. 


Signature of Candidate or Agent: 


To be completed by the Contributor 
Name: 


Qualifying Address: 


Phone Number: Email: 


Mailing Address (if different than qualifying address and where rebate cheque will be mailed) 


Street Number and Name: 


City/Town: Postal Code: 
Declaration of Contributor: 
By signing this form, I hereby declare that I am a qualified elector in the Town of Whitby on voting day in accordance with 
the Municipal Elections Act, have made the monetary contribution in the specified amount and on the date noted on this 
form, and that I have read, understand and comply with the Town of Whitby’s Contribution Rebate Program as set out in 
By-law #7585-19 and on this form. 


Signature of Contributor: 


Form Submission: 
Please ensure all fields on this form are completed and the form is signed by both the candidate or 
agent and the contributor.  The candidate, candidate’s agent, or the contributor must submit the
completed Rebate Contribution Form in person or by letter mail to the Office of the Town Clerk (575
Rossland Road East, Whitby, ON, L1N 2M8) or by email (elections@whitby.ca) on or before June
30, 2023.  Incomplete or late forms will not be accepted.   


See Reverse for Program Qualification and Details 
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Contribution Rebate Form 
S.  88.11(1) of the Municipal Elections Act and Town of Whitby By-law  


#7585-19 


 
 


Contribution Rebate Program Qualification and Details 
 


Pursuant to By-law #7585-19, enacted by Council in accordance with Section 88.11 of the Municipal 
Elections Act, 1996, S.O., 1996, c. 32, Sched. (the “Act”), a person who makes a contribution must be 
entitled to be an elector on voting day in accordance with the Act to receive a rebate. 
 
A person is entitled to be an elector if, on voting day, he or she: resides in the Town of Whitby or is 
the owner or tenant of land there, or the spouse of such owner or tenant; is a Canadian Citizen; is at 
least 18 years old; and, is not prohibited from voting in accordance with the Act or otherwise by law. 
 
Only a contribution of money to a candidate running for office on the Town of Whitby’s Council, made 
during the time between when the candidate files his or her nomination and the day the candidate’s 
campaign period concludes in accordance with the Act, including any supplementary period if 
applicable, are eligible for a rebate.  In accordance with the Act, a contribution exceeding $25 shall 
not be contributed in the form of cash and shall be contributed in a manner that associates the 
contributor’s name and account with the payment or by a money order signed by the contributor. 


Rebates to eligible individuals will be paid in accordance with By-law #7585-19 and will be calculated 
as follows:    


 Total contributions of $25.00 or less will not receive a rebate; 
 If the total of the applicant’s contribution(s) to all candidates is $100.00 or less, the rebate paid 


shall be 75% of that total; and, 
 If the total of the applicant’s contribution(s) to all candidates is $100.01 or more, the rebate 


paid is 75% of $100.00 plus 25% of the difference between the total contribution and $100.00, 
up to a maximum rebate of $200.00.  


 
Contributors may receive rebates for contributions made to more than one candidate; however, the 
maximum rebate for all contributions is $200.00.  Contributions made by a candidate or the spouse or 
child of a candidate are not eligible for a rebate. 


 
Rebates will be issued within 120 days following the candidate’s filing of his or her final financial 
statement in accordance with the Act, provided there is no apparent contravention of the Act by either 
the contributor or candidate. If the candidate chooses to extend their campaign or obtains a filing 
extension, rebates will be delayed accordingly. 
 
The Town Clerk is responsible for administering the Contribution Rebate Program, including the 
establishment of the related forms and procedures.  The Clerk’s decision to issue or deny a rebate 
shall be final.    
 
For further information please contact the Office of the Town Clerk by phone at 905.430.4315 or 
by email at elections@whitby.ca  



mailto:elections@whitby.ca
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Certificate of Maximum Candidate and Spousal 
Contributions, Maximum Campaign Expenses, and 
Maximum Amount for Parties After Voting Day 
Sections 88.9.1, 88.20 and O. Reg. 101/97, Municipal Elections Act, 
1996, S.O. 1996, c. 32, Sched. (the “Act”) 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315  
whitby.ca/vote 


In accordance with Sections 88.9.1 and 88.20 of the Municipal Elections Act, 1996, S.O. 1996, c. 32, 
Sched. (the “Act”), the following table is the final calculation of the applicable maximum contributions 
to a candidate’s own campaign and the applicable maximum expenses for each office.  The 
maximum amount of contributions is calculated based on subsections 88.9.1(1) of the Act, and the 
maximum expenses per 88.20(6) and 88.20(9) of the Act and the prescribed formula as detailed in 
Sections 5 and 6 of Regulation 101/97.   


Office Maximum that may be 
contributed to a 
candidate’s own 
campaign by the 


candidate and his or 
her spouse 


Maximum Campaign  
Expenses 


Maximum amount for 
holding parties and 


making other 
expressions of 


appreciation after the 
close of voting 


Mayor $25,000.00 $94,011.30 $9,401.13 
Regional 
Councillor 


$25,000.00 $91,511.30 $9,151.13 


North Ward 1 $9,505.20 $24,147.10 $2,414.71 
West Ward 2 $11,290.00 $31,732.50 $3,173.25 
Centre Ward 3 $8,923.00 $21,672.75 $2,167.28 
East Ward 4 $10,637.40 $28,958.95 $2,895.90 
Trustee – DDSB N/A* $75,499.00 $7,549.90 
Trustee – 
DCDSB 


N/A* $20,203.10 $2,020.31 


 
*Calculations for contributions to a candidate’s own campaign only apply to “a candidate for an office on a council and his 
or her spouse”. 


 
Declaration 
 
I hereby declare the above calculations made in accordance with Section 88.9.1 and 88.20 of the Act 
to be the final certificate of the applicable maximum amounts for each office for which nominations 
were filed with the undersigned, and hereby give this certificate of the applicable amounts to each 
candidate.  In accordance with subsections 88.9.1(6) and 88.20(14) of the Act, the Clerk’s calculation 
is final. 
 
Christopher Harris, Clerk  
September 20, 2022 
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Save the Dates 
Important Dates for the Incoming 2022-2026 Council 
Updated – September 16, 2022 


 
Please mark these dates in your calendar as they are important to your introduction and 
onboarding to the Town if you are successful in becoming an elected official.  


Date Time Location Event 


Thursday, 
November 10 


9:30 a.m. – 
3:30 p.m. 


Operations Centre, 333 
McKinney Drive 


Council Orientation – Day 1 


Monday, 
November 14 


12:30 a.m. 
– 4:00 p.m. 


Town Hall, 575 Rossland 
Road East 


Council Portraits (individual and group photos) 


Monday, 
November 14 


4:00 p.m. – 
8:00 p.m. 


Committee Room 1, Town 
Hall, 575 Rossland Road 
East 


Sensitivity training, meeting management software 
training, IT equipment receipt, and Human Resources 
onboarding session 


Tuesday, 
November 15 


7:00 p.m. Council Chambers, Town 
Hall, 575 Rossland Road 
East 


Inaugural Meeting of Council, reception to follow in 
Town Hall Lobby 


Thursday, 
November 17 


9:30 a.m. – 
3:30 p.m. 


Regal Room, Centennial 
Building, 416 Centre Street 
South 


Council Orientation – Day 2 
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Save the Dates 
Important Dates for the Incoming 2022-2026 Council 
Updated – September 16, 2022 


 
Date Time Location Event 


Monday, 
November 21 


12:30 p.m. 
– 4:00 p.m. 


Committee Room 1, Central 
Library, 405 Dundas Street 
West 


Finance and budget orientation  


Tuesday, 
November 22 


TBD TBD Regional Council Orientation (Mayor and Regional 
Councillors only)  


Wednesday, 
November 23 


TBD TBD Regional Council Orientation (Mayor and Regional 
Councillors only) 


Monday, 
December 12 


2:00 p.m. – 
4:30 p.m. 


Avalon Lounge, Port Whitby 
Marina, 301 Watson Street 
West 


Accountability and transparency framework overview 
and review with the Town’s Integrity Commissioner 


 








2022 Accessible Election Plan 


Section 12.1 of the Municipal Elections Act, 1996: 


Electors and candidates with disabilities 
12.1(1) A clerk who is responsible for conducting an election shall have regard to the 
needs of electors and candidates with disabilities.  


Plan re barriers 
12.1 (2) The clerk shall prepare a plan regarding the identification, removal and 
prevention of barriers that affect electors and candidates with disabilities and shall make 
the plan available to the public before voting day in a regular election. 


Report 
12.1 (3) Within 90 days after voting day in a regular election, the clerk shall prepare a 
report about the identification, removal and prevention of barriers that affect electors 
and candidates with disabilities and shall make the report available to the public. 


Declaration 


In accordance with Section 12.1 the Municipal Elections Act, 1996, as amended, I 
hereby certify on April 6, 2022 that the appended Accessible Election Plan shall be 
followed in conducting the 2022 Municipal Elections in the Town of Whitby. 


Christopher Harris, Clerk and Returning Officer 
The Corporation of the Town of Whitby 
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1. Introduction 


The Town of Whitby is committed to making the 2022 Municipal Election accessible 


by understanding and accommodating the needs of electors with disabilities and 


through the removal of barriers to vote. 


The 2022 Accessible Election Plan supports and strengthens the Town's 


commitment and efforts to respond to the needs of persons with disabilities. The 


focus of this Plan is to ensure that the election is accessible to all electors and 


candidates, to identify and eliminate barriers for persons with disabilities, and to 


create a positive voting experience. 


2. Legislative Requirements 


The Clerk is responsible for the proper legislative and administrative oversight of 


municipal elections in the Town of Whitby. In accordance with the Municipal 


Elections Act, 1996, the Clerk is authorized to establish procedures and provide 


measures to ensure that persons with disabilities have the opportunity to participate 


fully in the 2022 Municipal Election.   


a. Municipal Elections Act, 1996, as amended 
 
The Municipal Elections Act states the following with respect to conducting an 
accessible election: 


12.1 (1) A clerk who is responsible for conducting an election shall have 


regard to the needs of electors and candidates with disabilities. 


12.1 (2) The clerk shall prepare a plan regarding the identification, removal 


and prevention of barriers that affect electors and candidates with disabilities 


and shall make the plan available to the public before voting day in a regular 


election. 


12.1 (3) Within 90 days after voting day in a regular election, the clerk shall 


prepare a report about the identification, removal and prevention of barriers 


that affect electors and candidates with disabilities and shall make the report 


available to the public. 


41 (3) The clerk shall make such changes to some or all of the ballots as he 


or she considers necessary or desirable to allow electors with visual 


impairments to vote without the assistance referred to in paragraph 4 of 


subsection 52 (1). 


45 (2) In establishing the locations of voting places, the clerk shall ensure that 


each voting place is accessible to electors with disabilities. 







 


 


45 (9) To allow an elector with a disability to vote, a deputy returning officer 


shall attend on the elector anywhere within the area designated as the voting 


place. 


b. Accessible Customer Service 


The Office of the Town Clerk is committed to making our services accessible 


to everyone, including people with disabilities. Further, we shall comply with 


the Town’s Accessible Customer Service Policy, as required under O. Reg. 


191/11, Integrated Accessibility Standards, made under the Accessibility for 


Ontarians with Disabilities Act, 2005. The Town’s Accessible Customer 


Service Policy CA 170 and Procedure CA 170-001 are attached as Appendix 


1 and 2 respectively. 


In fulfilling this Plan, the Office of the Town Clerk will at all times provide 


services in a way that respects the dignity and independence of people with 


disabilities. 


3. Alternative Voting Method 


For the 2022 Municipal Election, should the traditional in-person voting method pose 


challenges for an elector to attend a voting location to cast their ballot, electors will 


have the option to request a Special Mail-in Ballot (SMB). SMB are an alternative 


voting method that allows a person to vote from their own home, using assistive 


devices if needed, during the designated mail-in voting period.   


4. Voting Assistance 


In addition to the Special Mail-in Ballot option noted above, electors attending any 


advance vote or voting day location will have access to assistive devices and may 


request the assistance of a certified election staff to mark their ballot anywhere in the 


area designated as the voting place in accordance with Section 45 (9) of the 


Municipal Elections Act (e.g. to allow for curbside assistance). To provide 


opportunities for expanded curbside voting, each voting place will have a designated 


poll supervisor, which is an additional position added for the 2022 Municipal 


Election. The poll supervisor will be in charge of managing the voting place and 


ensuring that any specific needs for persons with disabilities are met.  


a. Assistive Devices 


Election staff will make available assistive devices that will aid persons with 


disabilities in marking their ballot. The following aids will be made available to 


electors: 


 Magnifiers for people with low vision 


 Pads of paper and pens for people with impaired hearing 







 


 


 Easy grip pens 


b. Support Persons and Service Animals 


Persons with disabilities may be accompanied by a support person and/or 


service animal within a Voting Location. Support persons may mark the ballot for 


them, or read the ballot aloud subject to taking the prescribed oath administered 


by an election official. Support persons must take the oath before marking the 


ballot. If necessary, the support person may also assist the elector in delivering 


the ballot, in the secrecy folder, to election staff.  


c. Assistive Transportation to the Voting Location 


If an elector faces a mobility disability and cannot attend the Voting Location 


without transportation assistance, election staff can refer the elector to Durham 


Region Transit (DRT) Specialized Services, if the elector has prequalified for the 


DRT service, or to one of the Town’s licensed taxicab companies to arrange for 


an accessible taxicab.     


d. Curbside Voting at the Voting Location 


If an elector has a mobility disability and attends a voting location, but cannot 


easily enter the Voting Location from a vehicle without assistance, an election 


official shall be permitted to take the necessary steps to provide a ballot and 


receive the completed ballot by the curb or parking lot of the voting location. 


Signage related to this service will be provided at the Voting Location.  


5. Assistance to Candidates 


All candidates will be provided with a copy of the Candidate’s Guide to Accessible 


Elections produced by the Ministry of Municipal Affairs in partnership with the 


Association of Municipal Managers, Clerks and Treasures of Ontario (AMCTO). 


6. Voting Locations 


The Office of the Town Clerk will undertake the following actions to ensure that 


Voting Locations are accessible and barrier free for all electors as required by the 


Municipal Elections Act: 


 Conduct site visits to inspect each location ensuring that the facility has: 


o a barrier free path of travel from the parking lot/sidewalk into the main 


entrance of the voting location; 


o barrier free access into the voting room from the main entrance of the 


voting location; 


o barrier free parking with designated accessible parking spaces; 







 


 


o accessible doors with buttons to automatically open doors; and, 


o adequate lighting. 


 Ensuring adequate and appropriate signage to direct voters; 


 Meet with the Accessibility Advisory Committee to receive feedback on this 


Plan; 


 Ensure disruption of service or last minute changes to Voting Locations are 


posted in real time on: 


o The Town’s website and social media; and 


o At the site of disruption, if applicable. 


7. Voting locations at institutions, retirement homes, and multi-residential 
buildings 


Voting Locations shall be established at institutions and retirement homes in 


accordance with Section 45 (7) of the Municipal Elections Act. Furthermore, the 


hours of voting at the above locations shall be held at the discretion of the Clerk in 


accordance with Section 46 (3) of the Municipal Elections Act. 


Beyond the legislated requirements, additional multi-residential buildings or 


complexes will be identified as Roving Polls during the advance vote period in order 


to provide additional opportunities to vote. In consultation with building 


administrators, election staff will determine a day and time to attend each residence 


to provide voting assistance to residents. Notices of the date and time for voting will 


be posted in the residence, and sufficient notice will be provided so that voting 


information can be added to calendars that may be maintained by the home for 


residents. If deemed necessary, Deputy Returning Officers may provide voting 


assistance to residents in their specific living areas or at their bedside.   


8. Information - Alternative Formats 


Election information will be made available through a range of mediums and in 


diverse formats, including: 


 Information available in HTML on the Town’s website; 


 Large print documents (upon request); 


 Material in plain language for electors, service providers, candidates and 


others who may provide assistance to an elector. 







 


 


 Notices posted on community bulletin boards in municipal and private 


facilities for public awareness. 


Note: Election information does not include the composite ballot or special 


mail-in ballot voting kit. 


9. Accessibility Training for Election Staff 


Accessibility training will be developed and provided to all election staff. All staff 


carrying out election duties will be trained to recognize and ensure that persons with 


disabilities are served in a way that accommodates their needs. Training shall 


include: 


 How to interact and communicate with persons with various types of 


disabilities; 


 How to interact with persons with disabilities who use assistive devices or 


require the assistance of a service animal or support person; 


 How to use voting equipment and supplies in an accessible manner to deliver 


election services; and, 


 Steps to take if a person is having difficulty accessing election information or 


services. 


10. Post-election Reporting 


In accordance with section 12.1 (2) of the Municipal Elections Act, the Clerk 
shall submit a report to Council, within 90 days after voting day in a regular 
election, about the identification, removal and prevention of barriers that affect 
electors and candidates with disabilities. The report will be posted on the 
Town’s website in a format accessible to persons with disabilities. 


11. Feedback 


Public feedback about the manner in which election services are provided to 


persons with disabilities may be submitted to the Office of the Town Clerk through a 


variety of methods: 


 Telephone: 905.430.4315 


 E-mail: elections@whitby.ca 


 Mail or in person: 575 Rossland Road East, Whitby, ON, L1N 2M8 



mailto:elections@whitby.ca





 


 


The feedback process provides election staff with an opportunity to take corrective 


measures to prevent similar recurrences, address training needs, enhance service 


delivery, and provide alternative methods of providing election services. 


12. Additional Information 


The Town of Whitby’s website is continuously updated to reflect the most recent 


election developments and information. Visit the site for an up-to-date list of 


candidates, voting information, and other important messages or events throughout 


the election year at www.whitby.ca/vote.  


Please note that the Clerk, at any time, has the right to amend this Plan to facilitate the 


vote, count and tabulation of the votes, and security of the vote.  The Clerk’s ruling on 


any interpretation of this document is final. 


13. Attachments 


Attachment 1: Accessible Customer Service Policy CA 170 


Attachment 2: Accessible Customer Service Procedures CA 170-001 


 



http://www.whitby.ca/vote

https://whitby.civicweb.net/filepro/document/68627/CA%20170%20Accessible%20Customer%20Service%20Policy.pdf

https://whitby.civicweb.net/filepro/document/68628/CA%20170-001%20Accessible%20Customer%20Service%20Procedure.pdf






 


 


 


Town of Whitby Policy
Policy Title: Use of Corporate Resources for Election Purposes 
Policy Number: G 070 
Reference: Municipal Elections Act, 1996, Council Resolution # 528-17 
Date Approved: November 20, 2017 
Date Revised: Not Applicable 
Approval: Council 
Point of Contact: Town Clerk 


Policy Statement 


The Municipal Elections Act, the Election Finances Act (Ontario), and the Canada 
Elections Act prohibit the Town from making contributions in any form to a Candidate or 
Registered Third Party. 


All provisions contained within this policy shall serve to ensure the protection of freedom 
of expression while maintaining that: 


• Corporate Resources shall not be used during an Election Period to promote or 
provide an unfair advantage to any Candidate, political party, constituency 
association, Registered Third Party, or a person or group supporting or opposing 
a question on a ballot; 


• Members of Council shall not be precluded from performing their duties as an 
elected Official, nor inhibit them from representing the interests of their 
constituents; and, 


• Information and communication related to an election shall continue to be open 
and accessible to the public. 


Purpose 


The purpose of this policy is to create guidelines in the Town of Whitby for all 
Candidates running for an elected office during the Election Period and to establish 
parameters on the use of Corporate Resources for election related purposes. 


 


 







Policy Title: Use of Corporate Resources for Election Purposes 
Policy Number: G 070  Page 2 of 7 


 
Scope 
This policy applies to all employees of the Town, Candidates, political parties, 
constituency associations, Registered Third Parties, and persons or groups supporting 
or opposing a question on a ballot. 


 
Index 


1 Definitions 3 
2 Responsibilities 4 
3 General Provisions 4 
4 Corporate Resources - Technology 4 
5 Corporate Resources - Communications 5 
6 Corporate Resources - Town Facilities 6 
7 Town Staff 7 
8 Integrity Commissioner 7 
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1 Definitions 


1.1 Campaign(ing) means any activity by or on behalf of a Candidate, political 
party, constituency association, Registered Third Party, or question on a 
ballot meant to elicit support during the Election Period. This does not include 
the appearance of elected officials, other candidates or their supporters, or 
registrants at an event in their personal capacity without the display of any 
signage or graphic which identifies the individual as a candidate or registrant 
and without the solicitation of votes. 


1.2 Campaign Materials means any materials used to solicit votes for a 
Candidate(s) or question during the Election Period including but not limited 
to literature, banners, posters, pictures, buttons, clothing, or other 
paraphernalia. Campaign Materials include materials in all media, for 
example, print, displays, electronic radio or television, online including 
websites or social media. 


1.3 Candidate means any person who has filed and not withdrawn a nomination 
in a municipal, school board, provincial or federal election or by-election.  
Where referred to herein, the term Candidate can also be substituted to read 
political party, constituency association, Registered Third Party, or a person 
or group supporting or opposing a question on a ballot. 


1.4 Corporate Resource means items, services, or resources which are the 
property of the Town of Whitby including but not limited to: materials, 
equipment, vehicles, facilities, land, technology, intellectual property, images, 
logos and supplies. Working hours, the time where the Town pays its 
employees to complete certain duties or tasks, is also considered to be a 
Corporate Resource. 


1.5 Election Period means the official Campaign period of an election for: 


• A municipal or school board election; the Election Period commences 
on the first day prescribed for the filing of nominations in accordance 
with the MEA and ends on voting day. 


• A provincial or federal election; the Election Period commences the 
day the writ for the election is issued and ends on voting day. 


• A question on the ballot; the period commences the day Council 
passes a by-law to put a question to the electorate, and ends on voting 
day. 


• A by-election; the period commences when the by-election is called 
and ends on voting day. 


1.6 MEA means the Municipal Elections Act, 1996, S.O. 1996, c. 32, Sched. 
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1.7 Registered Third Party shall have the same meaning as “Registered Third 
Party” under the MEA or “Third Party” under the Election Finances Act 
(Ontario) and Canada Elections Act.  


2 Responsibilities 


2.1 Candidates to: 


• Adhere to the guidelines and parameters established by this policy. 


2.2 Town Clerk to: 


• Administer this policy and provide for any related procedures as 
deemed necessary or desirable for conducting an election. 


2.3 Town Staff to: 


• Ensure that Corporate Resources, as identified by this policy, are not 
used for Campaigning. 


3 General Provisions 


3.1 Corporate Resources shall not be used by a Candidate for Campaigning 
during the Election Period. 


3.2 Members of Council shall not be reimbursed for certain expenses during an 
Election Year, as specified within Council Expense Policy G 050. 


4 Corporate Resources - Technology 


Further to Section 3.1 above, the following is provided for greater clarity when 
considering the use of technology Corporate Resources: 


4.1 Members of Council are provided access to corporate information technology 
(I.T) assets to fulfill their duties and responsibilities as an elected official, but 
may not use those assets for Campaigning or the development of Campaign 
Materials. 


Notwithstanding, a Member of Council may:  


• use a Town issued device for Campaigning provided the Member pays 
the full operating costs of the device and the residual value of the 
hardware in accordance with Council Expense Policy G050. 


4.2 Websites or domain names that are funded by the Town of Whitby may not 
be used for Campaigning.  Candidates and Registered Third Parties may 
provide a link to the Town’s official election website or webpages in their 
Campaign Materials in order for electors to access additional information 
about the election and voting process.  The Town’s official election website or 
webpages will provide Candidate contact information, including a link to a 
Candidate’s website, but shall in no way endorse any Candidate. 







Policy Title: Use of Corporate Resources for Election Purposes 
Policy Number: G 070  Page 5 of 7 


4.3 Once a Member of Council registers to be a Candidate, any links from a Town 
website or social media account to his or her website or social media pages 
will be removed from the Town’s webpages if the Member’s website or social 
media page contains or will contain Campaign Material. Members shall advise 
the Town Clerk of any intention to use a website or social media page for 
Campaign Material so that links may be removed from the Town website prior 
to any material being published.  


4.4 In accordance with the Council Expense Policy G 050, Members of Council 
shall not convert a constituency website to an election Campaign website if all 
or a portion of the costs associated with the creating or maintaining of the site 
were paid by the Town at any point in time. 


5 Corporate Resources - Communications 


Further to Section 3.1 above, the following is provided for greater clarity when 
considering the use of communication Corporate Resources: 


5.1 Members of Council may not use Council portraits funded by the Town, either 
as a corporate or Member expense, in Campaign Materials. 


5.2 Candidates may not print or distribute reference to any of the Town’s email 
addresses, telephone numbers, or facility addresses on any Campaign 
Materials. 


Notwithstanding, Candidates may:   


• provide a link to the Town’s official election website or webpages in 
Campaign Materials in order for electors to access additional 
information about the election and voting process (see also Section 
4.2); and 


• reference a Town facility in the instance that a Candidates debate is 
being held there in accordance with the Community Use of Town 
Facilities Policy. 


5.3 The Clerk may develop and distribute information through various means for 
the purpose of advising and educating electors. Candidates are permitted to 
promote and distribute election information provided by the Clerk, provided 
that such information is not modified in any way. 


5.4 The Town’s logo, crest, coat of arms, and slogans, or any other images or 
illustrations owned or under the jurisdiction of the Town, may not be used in 
any Campaign Materials.  


Notwithstanding, Candidates may: 
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• Capture their own photos of Town property for use in Campaign 
Material, provided the photo is not taken while on or over Town 
property and does not contain a Town sign, logo, crest, coat of arms or 
slogan in the background. 


5.5 Distribution lists or contact lists developed utilizing Corporate Resources and 
in the custody and control of the Town shall not be utilized for election 
purposes. 


6 Corporate Resources - Town Facilities 


Further to Section 3.1 above, the following is provided for greater clarity when 
considering the use of Town Facilities, including Town owned or leased lands, as 
Corporate Resources: 


6.1 Any Candidate may attend any public Standing Committee, Advisory 
Committee or Council meeting; however, they shall not use this forum to 
speak on or address any matter relating to their Campaign. 


6.2 All Candidates must adhere to the provisions set out in the Community Use of 
Town Facilities Policy. 


6.3 Further to the provisions outlined in the Community Use of Town Facilities 
Policy, Campaigning and Campaign Material is not permitted in any Town 
facilities, on Town land, or at Town operated events.  


Notwithstanding, 


• Section 6.3 does not prohibit the erection of a temporary election or 
campaign signs in accordance with the Town’s Temporary Sign 
By-law. 


• Campaigning on public sidewalks and highways is permitted, provided 
that such Campaigning is in compliance with Town by-laws. 


• A vehicle or trailer displaying Campaign Material, whether the 
Campaign Material is displayed on the outside or inside of the vehicle 
or trailer, shall be prohibited during the Election Period from parking in 
a Town owned or operated parking lot, save and except municipal 
parking lots 1 through 9, as identified in the Municipal Parking Lot By-
law and shall not be prohibited from parking on Town highways 
provided the vehicle is parked in accordance with the Town’s Traffic 
By-law. 
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• A vehicle or trailer displaying Campaign Material, whether the 
Campaign Material is displayed on the outside or inside of the vehicle 
or trailer, shall be prohibited from parking on Town property or a 
Highway within 150 meters of a polling location for the dates such 
locations are open for voting from two hours before the polling location 
opens for voting until two hours after the polling location is closed for 
voting.  


7 Town Staff 


7.1 In accordance with the Employee Code of Conduct H 070, Town Staff are 
prohibited from using Corporate Resources for the benefit of a Candidate or 
Campaign. 
 


8 Integrity Commissioner 


8.1 The Town’s appointed Integrity Commissioner is considered to be a 
Corporate Resource, under contract with the Town and may receive, from 
time to time, compensation from the Town in accordance with services 
provided. 


8.2 Members of Council shall not use the services of the Town’s Integrity 
Commissioner during the Election Period for the purposes of seeking advice 
related to their Campaign.   


 


This Policy is hereby approved by Council Resolution #528-17 on this 20th day of 
November, 2017. 





		Town of Whitby Policy

		Policy Statement

		Purpose

		Scope

		Index

		1 Definitions

		2 Responsibilities

		3 General Provisions

		4 Corporate Resources - Technology

		5 Corporate Resources - Communications

		6 Corporate Resources - Town Facilities

		7 Town Staff

		8 Integrity Commissioner
















Plan Your Vote Information & 
Candidate Intake Form 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315 | Fax: 905.686.7005 
whitby.ca/vote  Page 1 of 2 


What is Plan Your Vote? 


 Plan Your Vote is a online election information tool on the Town’s website designed to assist


electors identify if they are on the Voters’ List, submit an application to add or revise their


information on the Voters’ List, identify who their candidates are, find additional information


on candidates, and identify their voting location(s).


 While information on candidates will be posted as nominations are received on and following


May 2, 2022, the remaining functionality of Plan Your Vote will be activated on or following


September 1, 2022 once applications to amend the Voters’ List are accepted.


What is the Candidate Intake Form? 


• Following the filing of their nomination papers, candidates may use the Candidate Intake Form 
to submit information on their candidacy along with a photo to share with electors on the Plan 
Your Vote webpages on the Town of Whitby’s website.


• The Candidate Intake Form is open to all candidates who are required to submit their 
nomination to the Clerk of the Town of Whitby (e.g. Mayor, Regional Councillor, Ward 
Councillor, DDSB Trustee, DCDSB Trustee).


• Providing candidate information for inclusion on Plan Your Vote is optional, and a candidate 
may submit all, some, or none of the fields.


• If a candidate chooses not to complete the Candidate Intake Form, the candidate’s name will 
still be published on the Plan Your Vote webpages.


• The Candidate Intake Form can found at www.whitby.ca/CandidateForm or by scanning the 
QR code below.


Questions 


 If you have questions on the Plan Your Vote tool or Candidate Intake Form, please contact the
Office of the Town Clerk at 905.430.4315 or elections@whitby.ca.



http://www.whitby.ca/CandidateForm

mailto:elections@whitby.ca
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Tips for completing the Candidate Intake Form: 


 Be sure to review the “Plan Your Vote Candidate Guidelines - Clerk’s Procedure” that is
available at www.whitby.ca/vote and was included with the Candidate Information Package
emailed to you following the filing of your nomination.


 Choose a photo that clearly shows your face from the neckline to just above the top of the
head and is a minimum size of 300 x 300 pixels with identical height and width dimensions
(e.g. the photograph should be a square). Ensure your photo is .jpg, .jpeg or.png file formats
and no more than 5 MB.


 Put careful thought into what information you would like posted to the Plan Your Vote
webpages, as information will only be accepted once. A candidate may not later submit
information for fields left blank.


 Despite the above, a candidate may update their address, phone number, email address,
social media hyperlinks, and website hyperlinks at any time before Election Day by emailing
the change request to elections@whitby.ca.


 Review your submission carefully because the Office of the Town Clerk will not edit the
information submitted, including spelling, grammar, inaccuracies, or other obvious
errors.  Once submitted, information cannot be edited.


Example 


The following is an example of how candidate information will appear on the Plan Your Vote tool 
when all fields of the Candidate Intake Form are submitted:  



http://www.whitby.ca/vote

mailto:elections@whitby.ca






 


 


 


Town of Whitby Policy
Policy Title: Community Use of Town Facilities 
Policy Number: MS 370 
Reference: Public Code of Conduct Policy CA 160, Public Code of Conduct 


Procedure CA 160-001, Council Resolution # 529-17 
Date Approved: November 20, 2017 
Date Revised: Not applicable 
Approval: Council 
Point of Contact: Commissioner of Community and Marketing Services 


Policy Statement 


The Town of Whitby is committed to promoting the use of Town Facilities for the 
purpose of enhancing community enjoyment, involvement, expression, and health and 
wellness. 


Purpose 


The purpose of this policy is to identify and address permitted uses of Town Facilities by 
the community, and to provide fair, equitable, transparent and consistent decisions with 
respect to the use and allocation of space in Town Facilities. 


Scope 
This policy applies to all groups, organizations, and individuals renting or booking time 
for the use of any facilities owned and leased by the Town of Whitby. 
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1 Definitions 


1.1 Political Expression means to set forth in words or visuals, comments 
related to the position of a group or individual on a specific issue and may or 
may not involve the actions of government.  


1.2 Town Facility means all Town of Whitby facilities, parks and property owned 
and leased by the Corporation and available for rental or booking by groups, 
organizations, or individuals. 


2 Responsibilities 


2.1 Commissioner of Community and Marketing Services to: 


• Maintain and ensure adherence to the requirements of the policy and 
any related procedures. 


2.2 Community and Marketing Services Staff to:  


• Review all Town Facility rental applications to ensure adherence to the 
requirements of this policy. 


3 Guiding Principles 


3.1 The Town of Whitby is committed to creating a climate of understanding and 
mutual respect for the dignity and worth of individuals so that each person 
feels a part of the community and is able to contribute fully to the 
development and well-being of the community. 


3.2 Subject to availability, all bookings are made on a first come, first served 
basis, contingent on occasions where returning organizations may receive the 
first opportunity to re-book, in addition to the user paying the associated fees, 
signing the Town’s rental agreement, and adhering to all permitting 
requirements, unless otherwise noted within this policy. 


3.3 The Town reserves the right to move a scheduled event to another date 
and/or location as a result of an unusual circumstance and/or emergency. 


3.4 The Town reserves the right to terminate any booking at its discretion or for 
reason of non-compliance with any of the parameters contained within this 
policy or any respective procedures. 
 


4 Permitted Uses of Town Facilities 


4.1 Any Election uses under the purview of the Town Clerk or Council use shall 
take priority over all other bookings, including other Town uses, and in 
extreme cases may require the cancellation of existing bookings. 
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4.2 Subject to 4.1 above, the use of Town Facilities for Town programming shall 
take priority over other uses. 


4.3 The following groups and organizations are generally accepted for permitted 
use of space at Town Facilities: 


a) Meetings of Whitby and Durham based non-profit charitable and 
community service organizations engaged in activities having a direct 
benefit to the Whitby community and/or a direct relationship to local 
government activities; 


b) Meetings of Whitby and Durham based non-profit sports and 
recreational organizations engaged in activities having a direct 
recreational benefit to the citizens of the Town; 


c) Meetings, hearings, etc. of government agencies (e.g. Ontario 
Municipal Board, Assessment Review Board); and, 


d) Meetings of the Canadian Union of Public Employees Local No. 53 and 
(full-time and part-time bargaining units) and Whitby Fire and 
Emergency Services IAFF Local 2036 with the permission of the Chief 
Administrative Officer or designate. 


5 Prohibited Uses of Town Facilities 


5.1 Any users of a Town Facility shall not, and are not eligible for a permit, if the 
user has or intends to take any of the following actions: 


a) Violate the provisions of the Public Code of Conduct Policy or 
Procedure; 


b) Obstruct or create barriers to access; 


c) Interfere with the day to day operations of the Town or its employees; 


d) Impose any health and safety risk; 


e) Charge for an admission fee or conduct the sale of goods or services 
without first receiving permission from the Town to do so; 


f) Exceed the maximum occupancy capacity or suitability of the space; 
or, 


g) Affix any signage or rearrange furnishings without the consent of the 
Town. 
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6 Political Expression 


6.1 Subject to conditions outlined in this Policy, the Town recognizes the right of 
Political Expression to be made by groups, organizations, or individuals on 
public lands. The Town may permit Town Facilities for Political Expression, 
acknowledging that the Town is in no way affiliated with such expressions and 
that the user does not in any way advertise or communicate that the Town is 
affiliated, supports or does not support the event. 


6.2 Groups, organizations, or individuals who receive approval to rent a Town 
Facility are only permitted to occupy the contained space indicated on the 
permit in accordance with the conditions of the permit. Town property outside 
of the permitted space shall not be utilized to communicate Political 
Expression through any kind of protest, advertising (i.e. news conference), 
signage or distribution of promotional material. 


6.3 Approval by the Town to permit the use of space at a Town Facility does not 
constitute an endorsement by the Town of the group or organization’s 
policies, statements, beliefs or position, or what is discussed while utilizing a 
permitted space in a Town Facility. 


6.4 Groups, organizations and individuals who are not exclusively occupying a 
part of a Town Facility generally open to the public and who are using that 
space for its intended purpose (e.g. recreation at a park) must obtain a permit 
so as to provide notice to the Town of the intended use of that space. Such 
occupancy of public space shall not violate the prohibited uses identified in 
section 5 of this policy, shall be completed within a reasonable amount of 
time, and not interfere with use of the space by other members of the public. 


6.5 Campaigning at a Town Facility, including the distribution of campaign 
material, signage, or the communication of election issues (i.e. question on 
the ballot), by a registered candidate (school board, municipal, provincial, or 
federal) or an authorized individual of the candidate or question, is not 
permitted. 


7 Booking Fees 


7.1 Whitby based not-for-profit groups may use Town meeting space to meet and 
conduct regular business (not an event) for the organization for up to three 
hours per month at no cost, provided that meeting space is available, they 
meet the permitting requirements, and the booking is made within 30 days of 
the intended use. The three hours cannot be split into individual bookings of 
less than three hours per month.  


7.2 Notwithstanding section 7.1, any booking of a Town Facility shall include a 
fee charged in accordance with the Town’s Fees & Charges By-law.  
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7.3 Any costs incurred due to, damage and/or excessive cleaning requirements 
as a direct result of the use of the facility is the responsibility of the user and 
will be charged back for full payment. 


7.4 The Commissioner of Community and Marketing Services may waive booking 
fees of a Town Facility if the intended booking is for a program, meeting or 
other use that is in partnership with the Town of Whitby. 


 


This Policy is hereby approved by Council Resolution #529-17 on this 20th day of 
November, 2017. 
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Library and Political Elections Policy 


Policy Type:   Public 


Authority/Created: Library Board 


Date Created:   May 16, 2018 


Date Reviewed:  March 16, 2022 


Scope and Legal Framework 


The Library must act and appear to act in a non-partisan way at all times, but especially 


during elections, while supporting the democratic process, freedom of expression and 


informed discussion on political issues. The Library must comply with legislation related 


to elections. The Municipal Elections Act, Section 88.18 “Use of municipal, board 


resources” states: 


 


Before May 1 in the year of a regular election, municipalities and local boards shall 


establish rules and procedures with respect to the use of municipal or board 


resources, as the case may be, during the election campaign period. 


 


This policy applies to Board members, employees and volunteers of the Library in their 


dealings with candidates and political parties and the use of library resources during the 


campaign periods for municipal elections. These rules and procedures will also be used 


for provincial and federal elections. 


1. Campaign Contributions 


1.1. In accordance with the Municipal Elections Act, Section, 88.8(4)5 the Elections 


Finances Act, Section 16(1), and Canada Elections Act, Section, 363(1) the 


Board may not make a contribution to the campaign of any candidate or political 


party in the form of money, goods or services. 
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2. Use of Library Resources and Property


2.1. All candidates and political parties have equal access to publicly available


resources and services of the Library. 


2.2. Meeting rooms may be rented in accordance with the Whitby Public Library’s 


Room Rental Policy. 


2.3. Candidates cannot use equipment, supplies, staff or other operational resources 


of the Library nor may they use the Library’s logo in any campaign material. 


2.4. All-candidates’ meetings can be held at the Library, either as a library program 


or sponsored by another group, provided that all candidates are invited to attend 


such meetings. A candidate cannot be featured or promoted in association with 


any other regular library program or event. 


2.5. In accordance with the Town of Whitby’s Use of Corporate Resources for 


Election Purposes Policy, campaigning or campaign materials are not permitted 


in any Whitby Public Library facilities or properties. Campaigning on public 


sidewalks and highways is permitted, provided that such campaigning is in 


compliance with Town by-laws. 


2.6. Notwithstanding Section 2.5 above, in accordance with the Canada Elections 


Act (CEA) subsection 81.1(1) federal election candidates or their representatives 


are allowed to campaign in facilities that are available for free to the public. 


However, further to subsection 81.1(2) of the CEA, campaigning within the 


Library is incompatible with its function and purpose as a neutral, non-partisan 


space. Therefore, federal election candidates may campaign on library property, 


but not within library facilities.  


2.7. No election sign or poster specific to a candidate or political party can be posted 


on the grounds of the Library or in the library building, save and except as 


permitted by the Library’s CEO during all-candidates’ meetings in accordance 


with Section 2.4 above.  


3. Employee and Volunteer Participation in Election


Campaigns


3.1. Any library employee running as a candidate in the municipal election will


comply with Section 30 of the Municipal Elections Act. A leave without pay shall 


be granted.  


3.2. A library board member, employee or volunteer shall not: 


• engage in Political Activity in the workplace;


• engage in Political Activity while wearing a library uniform, clothing or other


identifier
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• associate his or her position with campaign activities.


Political Activity shall mean: 


a) Anything in support or opposition of a federal or provincial political party;


b) Anything in support or opposition of a candidate in a federal, provincial, or


municipal election; or,


c) Being or seeking to become a candidate in a federal, provincial or municipal


election.


4. Library Board Members as Candidates


4.1 Board members may continue their library board responsibilities when they are


running for office. 


5. Requests for information about the Library


5.1. The CEO will coordinate requests for information about the Library received


from candidates or political parties. 


5.2. Information that is provided by the Library to one candidate or political party 


will be provided to all other candidates and political parties upon request during 


an election. 


5.3. Any candidate or political party may request a meeting with the CEO or tour of 


the Library. 
















 


 


     
     
 


 
  


 


  
     


 


  


    


   


     


 
    


  


   


 


  


  
  


   
 


 
 


 


2022 Candidates’ Guide – Ontario 
municipal council and school board 
elections 
This guide provides information to candidates for the 2022 municipal council and school board 
elections. The information also applies to any by-elections that may be held during the 2022-
2026 council and school board term. 


This guide is not meant to replace provincial legislation. It provides general information about the 
rules contained in the Municipal Elections Act, 1996 and other legislation and regulations, such 
as: 


• Municipal Act, 2001 


• City of Toronto Act, 2006 


• Education Act 


New election rules for 2022 
Nominations may be filed electronically if permitted by your municipal clerk. Contact your 
municipal clerk to find out if nominations can be filed electronically in your municipality, and for 
information about how to file your nomination. 


The deadline for filing your nomination is August 19, 2022 at 2 p.m. 


The council and school board term of office will run from November 15, 2022 to November 14, 
2026. 


Contact us 
If you have further questions or would like to give feedback on this Guide, please contact us 
at mea.info@ontario.ca. 


You can also contact your regional Municipal Services Office at the Ministry of Municipal Affairs 
and Housing. 



http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_96m32_e.htm

http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_01m25_e.htm

http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_06c11_e.htm

http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_90e02_e.htm

https://www.ontario.ca/page/list-ontario-municipalities

https://www.ontario.ca/page/list-ontario-municipalities

mailto:mea.info@ontario.ca

https://www.ontario.ca/page/find-your-municipal-services-office

https://www.ontario.ca/page/find-your-municipal-services-office
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General information 
Every four years, voters across Ontario elect municipal councillors and school board trustees. 


The Province of Ontario sets out common rules that all candidates and voters must follow. 
However, municipalities are responsible for conducting elections to their council and for 
conducting the election of school trustees to Ontario’s school boards. This guide contains 
information about the rules that are the same for all municipal elections, such as who is eligible 
to run for office, and rules about campaign spending. 


Your municipality may have specific rules on issues such as: 


• where and when election signs may be displayed 


• whether campaign activities may occur on municipal property 


• whether those who make contributions to candidates may receive a rebate 


Contact your municipal clerk if you have questions about the election in your municipality. 


To learn more about the duties of municipal councillors and the role of council, please see the 
Ontario Municipal Councillor’s Guide. 


The municipal clerk 
Every municipality has a municipal clerk who is in charge of running the election. 


Contact the municipal clerk if you are interested in becoming a candidate. You must file any 
election forms, such as the nomination form and campaign financial statements, with your 
municipal clerk. The clerk is also responsible for providing information about spending limits and 
filing deadlines to candidates. 


If your municipality does not have a website you could visit or contact your municipality’s offices 
for more information. 


Public health and safety at the voting place 


The municipal clerk is responsible for setting up and running the voting places used in a 
municipal election. The clerk must follow any provincial or local public health measures that are 
in effect. They may also put in place additional procedures that they consider necessary for 
conducting the election. If you have questions about public health and safety at the voting place, 
you should contact your municipal clerk. 


Emergency declaration by the clerk 


If the municipal clerk believes that circumstances have arisen that prevent the election from 
being conducted appropriately, they may declare an emergency. This declaration is specific to 
the election and separate from an emergency that may be declared by the municipality or the 
province. 
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Once the clerk has declared an emergency, they can decide what arrangements to make to 
allow the election to proceed appropriately. The arrangements that the clerk makes will depend 
on the nature of the emergency. 


If your municipal clerk has declared an emergency in relation to an election or by-election in your 
municipality, you should contact the clerk for information about the arrangements that they have 
put in place and how those arrangements may affect voting and campaigning. 
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Eligibility to run for election 
Running for municipal council 
To run for a position on council you must be eligible to vote in that municipality. On the day you 
file your nomination, you must be a Canadian citizen aged 18 or older, and qualify as a resident 
or non-resident elector. For more information about eligibility to vote, please see the 2022 
Voters’ Guide. 


You must be eligible to hold office on the day you file your nomination. For example, a person 
who is 17 years old but will turn 18 before nomination day must wait until they have turned 18 to 
file their nomination. 


If your municipality has wards, you can run in any ward – you do not have to live in a particular 
ward in order to be its councillor. However, if you run in a ward where you do not live, you will 
not be able to vote for yourself. Having a campaign office or a business in a ward where you 
would not otherwise be eligible to vote does not make you eligible to vote in that ward. 


Municipal employees 


You cannot work for a municipality and be on its council at the same time. If you are an 
employee of a municipality and you want to run for office on that municipality’s council, you must 
take a leave of absence that begins the day you are nominated. If you are elected, you must 
resign from your job. 


If you are an employee of a municipality and you want to run for office in a different municipality, 
you do not have to take a leave of absence or resign. However, you should check with your 
employer to see if there are any policies in place that could affect you. 


If you are an employee of an upper-tier municipality, you can run for office in a lower-tier 
municipality without taking a leave of absence or resigning unless being elected to the lower tier 
council means that you would also be a member of the upper-tier council. 


Who is not eligible? 


The following people are disqualified from being elected to municipal office: 


• any person who is not eligible to vote in the municipality 


• an employee of a municipality who has not taken an unpaid leave of absence and 
resigned (see above) 


• a judge of any court 


• an MP, an MPP or a senator 


• an inmate serving a sentence in a penal or correctional institution 
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Running for school board trustee 
To run for a trustee position on a school board you must be a resident within the jurisdiction of 
the board and you must be eligible to vote in a school board election. On the day you file your 
nomination, you must be a Canadian citizen aged 18 or older and you must meet any other 
qualifications to vote for the school board (for example, being a Roman Catholic, or holding 
French language rights). For more information about eligibility to vote, please see the 2022 
Voters’ Guide. 


Additional information about French-language rights is available from the Ministry of Education. 


School board employees 


You cannot work for a school board and be a trustee in Ontario at the same time. 


If you are an employee of any Ontario school board and you want to run for a trustee position on 
any school board in the province, you must take an unpaid leave of absence that begins the day 
you are nominated. If you are elected, you must resign from your job. 


Municipal officials 


If you are a clerk, deputy clerk, treasurer or deputy treasurer of a municipality within the 
jurisdiction of a school board, you are not permitted to run for office as a trustee of that board 
unless you take a leave of absence. If you are elected, you must resign from your job. 


Who is not eligible? 


The following people are disqualified from being elected as a school trustee: 


• any person who is not eligible to vote in the school board election 


• an employee of a school board or a municipal official who has not taken an unpaid leave 
of absence and resigned (see above) 


• a judge of any court 


• an MP, an MPP or a senator 


• an inmate serving a sentence in a penal or correctional institution 


Note for MPs, MPPs and senators 
If you are an MP, MPP or senator, you may file your nomination for municipal or school board 
office without resigning your current seat in parliament, the legislature or the senate. However, 
you must resign your seat by the close of nominations (2 p.m. on Friday August 19, 2022). If you 
are a federal or provincial cabinet minister, you must step down from cabinet prior to filing your 
nomination and must resign your seat by the close of nominations. 


If you have not resigned by nomination day, your nomination will be rejected and your name will 
not appear on the ballot. 
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Nominations 
Filing your nomination 
To file your nomination you must give the following to your municipal clerk: 


• a completed nomination form (Form 1) 


• the nomination fee 


• completed endorsement of nomination forms (Form 2)** 


**If you are running for municipal council and your municipality has more than 4,000 electors, 
you must submit original endorsement signatures from 25 people who are eligible to vote in the 
municipality. Candidates for school board trustee and candidates for municipal council in 
municipalities with 4,000 or fewer electors do not have to submit endorsement signatures. 


When you fill out the nomination form, write down your name as you want it to appear on the 
ballot. If you normally go by a different name than your legal first name, you may use that name 
provided that the clerk agrees. 


You do not have to provide all of your names under the box entitled “Given Name(s)” on the 
form. Only provide the one(s) that you want to appear on the ballot. If your legal name is a single 
name you do not have to provide any given names. 


Clerks can decide to allow nominations to be filed electronically. If your municipality allows 
electronic filing, contact the clerk for more information about how to file your nomination. 


If electronic filing is not allowed in your municipality, you must file the nomination form that you 
have signed – the form may not be a copy and may not be scanned and submitted 
electronically. You must file the nomination form in person or have an agent file it on your behalf. 


The clerk may require you to show identification or fill in an additional form to prove that you are 
eligible to be nominated. If an agent is going to file the form on your behalf you should check 
with the clerk to see if you are required to provide identification or additional paperwork. 


Your campaign period begins when the clerk has received your nomination. If you file your 
nomination electronically at a time when the clerk’s office is not open, you may have to wait to 
begin your campaign. You should contact the clerk for more information. 


The nomination fee 
The fee to file a nomination is $200 to run for head of council and $100 for all other positions. 
This fee must be paid to the clerk at the time you submit your nomination form. 


Your nomination fee will be refunded if you file your campaign financial statement by the 
deadline. 
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Endorsement signatures 
If you are running for municipal council in a municipality that has more than 4,000 electors, you 
must submit 25 original signatures endorsing your nomination. 


You must use Form 2 to collect the endorsement signatures. 


Anyone providing an endorsement signature must also fill in their name and address, including 
the postal code. 


Anyone providing an endorsement signature must be eligible to vote in the municipality on the 
day that they signed the endorsement. In addition to their endorsement, they will also be 
required to sign a declaration that they are eligible to vote in the municipality. 


A person who is eligible to vote in the municipality may provide endorsements to as many 
candidates as they would like and may endorse candidates for any office on the municipal 
council. A person who is running for a ward councillor office may submit signatures from voters 
who do not live in that ward. 


Collection of signatures should be undertaken safely by following guidance related to and in 
compliance with all applicable laws and emergency orders, as well as any guidance and safety 
standards established by the province for COVID-19. These measures are intended to keep 
Ontarians safe. 


If you submit 25 original endorsement signatures and find out later that a person (or persons) 
was not eligible to vote on the day that they signed the endorsement, you will not lose your 
nomination. The person who supplied false information (by declaring that they were eligible to 
endorse your nomination when they were not eligible) could be subject to prosecution. 


If the clerk has allowed electronic filing, you must still collect the endorsement signatures in 
person. You can submit an electronic copy of the forms when you file your nomination. You must 
keep the forms with the original signatures as part of your campaign records. 


School board trustee candidates are not required to submit endorsement signatures. 


The Endorsement of Nomination Form (Form 2) is a public document. Endorsements of 
candidates cannot be revoked if the document has already been filed with the clerk. 


Deadline to file your nomination 
The nomination period begins on May 1, 2022. As May 1 is a Sunday, you may not be able to 
file your nomination until May 2, 2022 when the clerk’s office is open. The last day to file a 
nomination is Friday, August 19, 2022 by 2 p.m. 


The clerk has until 4 p.m. on Monday, August 22, 2022 to certify or reject your nomination. The 
clerk must be satisfied that you are eligible to run in order to certify your nomination. If your 
nomination is not certified, your name will not appear on the ballot. 
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Where to file 
If you are running for council office in a single-tier or lower-tier municipality (city, town, township, 
village, etc.), you must file your nomination with the clerk of that municipality. 


If you are running for an office in an upper-tier municipality (region or county) that does not also 
sit on a lower-tier council, you must file your nomination with the clerk of the upper-tier 
municipality. For example, a person running for chair of Durham Region would file their 
nomination with the clerk of Durham Region rather than the clerk of a lower-tier municipality 
such as Oshawa or Pickering. 


If you are running for a school trustee position that represents more than one municipality, 
contact your municipal clerk for information about where to file your nomination. 


Changing your mind – withdrawal 
If you decide to withdraw your nomination, you must notify the clerk in writing by the close of 
nominations (2 p.m. August 19, 2022). 


If you withdraw your nomination, you are still required to file a campaign financial statement 
covering all the financial transactions you made in your campaign. 


If your campaign did not have any financial transactions, you must file a financial statement 
reporting this. Your nomination fee will be refunded by the clerk if you file your financial 
statement by the deadline. 


Changing your mind – running for a different office 
You can only run for one office at a time. If you decide to run for a different office, your first 
nomination is deemed to be withdrawn when you file your second nomination. 


If you decide to run for a different office on the same council or school board, and both offices 
are elected at large (for example, an office such as the mayor, which everyone in the 
municipality may vote for), everything (contributions, expenses, etc.) from your first campaign is 
simply transferred to your second campaign. 


Example: 


You file your nomination to run for deputy mayor on May 12, 2022. During the summer you 
decide to run for mayor instead, and file your second nomination form on June 29, 2022. 


• Your first nomination for deputy mayor is deemed to be withdrawn. 


• The nomination fee you paid on May 12 is transferred to your second nomination (in this 
case, you would have to pay an additional $100 to make up the $200 fee to run for head 
of council). 
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• You do not have to submit new endorsement signatures. Your initial 25 original 
endorsement signatures still qualify since you withdrew and filed a nomination for a 
different office on the same municipal council. 


• Your campaign for mayor is deemed to have started on May 12. 


• Any campaign contributions or expenses that occurred prior to June 29 are transferred to 
your mayoral campaign. 


• You must file one campaign financial statement covering your campaign finances from 
May 12 until January 3, 2023. 


• Your nomination fee will be refunded if you file your campaign financial statement by the 
filing deadline. 


If you decide to run for a different office on the same council or school board, and one or both of 
the offices is elected by ward, then you must keep the two campaigns separate. 


Example: 


You file your nomination to run for mayor on May 12, 2022. During the summer you decide to 
run for councillor in ward 1 instead and file your second nomination form on June 29, 2022. 


Your first nomination for mayor is deemed to be withdrawn, and your campaign for mayor ends. 
You may not transfer any contributions or expenses from your mayoral campaign to your ward 
councillor campaign. 


• You must pay a separate nomination fee when you file your nomination for ward 
councillor. 


• You do not have to submit new endorsement signatures. Your initial 25 original 
endorsement signatures still qualify since you withdrew and filed a nomination for a 
different office on the same municipal council. 


• You must file a campaign financial statement covering your campaign for mayor (May 12 
to June 29) – your first nomination fee will be refunded if you file this financial statement 
by the filing deadline. 


• You must file a separate campaign financial statement covering your campaign for ward 
councillor (June 29 to January 3) – your second nomination fee will be refunded if you file 
this financial statement by the filing deadline. 


If you decide to run for office on a different council or school board, then you must keep the two 
campaigns separate. If you decide to run for council in a municipality that has more than 4,000 
electors, you will need to submit original endorsement signatures from electors eligible to vote in 
that municipality. If you are unsure if the municipality has more than 4,000 electors, you should 
contact the municipal clerk. 


Example: 


You file your nomination to run for school board trustee on May 12. During the summer you 
decide to run for councillor instead, and file your second nomination form on June 29, 2022. 
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• Your first nomination for school board trustee is deemed to be withdrawn. 


• You are required to pay a nomination fee when you file your nomination for ward 
councillor. 


• If the municipality where you are running for ward councillor has more than 4000 electors, 
you must submit 25 endorsement signatures. 


• Your campaign for school board trustee ends. You may not transfer any contributions or 
expenses from your trustee campaign to your ward councillor campaign . 


• You must file a campaign financial statement covering your campaign for school board 
trustee (May 12 to June 29) – your first nomination fee will be refunded if you file this 
financial statement by the filing deadline. 


• You must file a separate campaign financial statement covering your campaign for ward 
councillor (June 29 to January 3) – your second nomination fee will be refunded if you file 
this financial statement by the filing deadline. 


Acclamations 
If there is only one certified candidate running for an office at 4 p.m. on Monday, August 22, that 
candidate will be declared elected by acclamation. Similarly, in a municipality where multiple 
candidates are elected at large, if the number of certified candidates is the same as or less than 
the number of offices, those candidates will be declared elected by acclamation. 


If you are elected by acclamation, you must still file a campaign financial statement. 


Additional nominations 
If there are positions that no candidates have run for or positions that are still vacant after the 
candidates who did run have been acclaimed, the clerk will call for additional nominations. 


Additional nominations for the remaining vacant seats must be filed between 9 a.m. and 2 p.m. 
on Wednesday, August 24, 2022. The clerk must either certify or reject each nomination by 4 
p.m. on Thursday, August 25, 2022. 
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Campaigning 
Signs 
Your municipality may have rules about when you can put up campaign signs and how signs 
may be displayed on public property. 


All of your campaign signs and other advertising must identify that you are responsible for the 
sign. This is so that people seeing the sign or advertisement can tell that it is from your 
campaign, rather than from a third party advertiser. 


Please see Leftover campaign inventory (page 23) if you plan to reuse signs from the last 
election. 


You are responsible for ensuring that your campaign signs are removed after voting day. Your 
municipality may require a sign deposit or have penalties for failing to remove your signs. 
Contact your local clerk for more information. 


You are entitled to have your nomination fee refunded if you file your campaign financial 
statement by the filing deadline. The clerk cannot make removing your signs a condition for 
receiving your refund. 


Getting information out 
It is up to you to provide voters with information about you as a candidate and about your 
campaign. The municipal clerk is not responsible for providing your contact information to voters. 


All candidates’ debates 
The Municipal Elections Act, 1996 does not require candidate debates to be held, and the 
municipal clerk is not responsible for organizing meetings or debates. Debates can be organized 
by community groups, media outlets, candidates or any other interested persons. 


Joint campaigns / running on a slate 
There is nothing in the Municipal Elections Act, 1996 that would prevent like-minded candidates 
from campaigning on the same platform or identifying themselves as a group or slate. However, 
each candidate must keep their campaign finances separate and any joint expenses (for 
example, signs with two candidates’ names on them) must be divided between the campaigns. 


For information on campaign finance rules please see Campaign Finance (page 16). 
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Third party advertising 
General information 
There are rules for third party advertising in Ontario’s municipal council and school board 
elections. 


A third party advertisement is an ad that supports, promotes or opposes a candidate or a “yes” 
or “no” answer to a question on the ballot. 


The meaning of “third party” in this context means a person or entity who is not a candidate. 
Eligible individuals, corporations and trade unions can register to be third party advertisers. Third 
party advertising is separate from any candidate’s campaign and must be done independently 
from a candidate. 


Third party advertisers who want to spend money on advertisements during the election must 
register with the municipal clerk and must file a financial statement. 


For more information about third party advertising rules, including eligibility, spending limits and 
enforcement, see the Third Party Advertisers’ Guide. 
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On voting day 
Campaigning on voting day 
The Municipal Elections Act, 1996 does not prohibit campaigning on voting day. While there are 
restrictions on advertising for federal and provincial elections on voting day, these “blackouts” do 
not exist for municipal council and school board elections. 


The Act prohibits the display of campaign material inside a voting place. The “voting place” could 
include the entire property of a building that has a voting place inside it, including the parking lot. 
You are not allowed to have campaign brochures, campaign buttons, signs or any other material 
inside the voting place. 


Remaining in a voting place 
As a candidate, you are allowed to stay in a voting place to observe but you are not allowed to 
interfere with voters, attempt to influence how they vote or ask a voter how they voted. 
Scrutineers may also stay in the voting place. 


You and your scrutineers are entitled to be in the voting place 15 minutes before it opens and to 
inspect the ballot boxes, the ballots and any other papers or forms relating to the vote. However, 
you may not delay the opening of the voting place. 


You and your scrutineers are entitled to place a seal on the ballot box so that ballots put in the 
box cannot be removed without breaking your seal. 


Note: If you have been acclaimed, you are not allowed to be in the voting place or to appoint 
scrutineers. 


Scrutineers 
You may appoint a scrutineer for each ballot box in a voting place. You do not have to appoint 
that many scrutineers, or any scrutineers at all. If you have appointed one scrutineer for each 
ballot box, a scrutineer must leave while you are in the voting place. 


Scrutineers may observe but they are not allowed to interfere with voters, attempt to influence 
how they vote, or ask a voter how they voted. 


You must provide each of your scrutineers with an appointment in writing. Scrutineers may be 
required to show their appointment document to election officials at the voting place. 


Scrutineers may be required to take an oath of secrecy. 


There are no general restrictions on who you can appoint as a scrutineer (for example, a 
scrutineer can be any age and does not have to be a citizen). However, an acclaimed candidate 
cannot be appointed as a scrutineer for another candidate. 
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Counting votes 
If your municipality is using voting machines or vote counting equipment, the clerk must have the 
processes and procedures for use of this equipment in place by June 1, 2022. If vote counting 
equipment is used, the clerk will be able to provide you with information on how the votes will be 
counted and how many scrutineers may be present. 


The vote count begins immediately after the close of voting at on October 24, 2022 at 8 p.m. 


If the votes are counted manually, you and your scrutineers are entitled to view the ballots as 
they are counted, but you cannot touch the ballots. You and your scrutineers may object to a 
ballot or how it is counted (for example, if it is unclear who the vote is for or if the ballot has extra 
markings on it). The deputy returning officer is responsible for deciding whether to accept the 
objection and must keep a list of all the objections raised. 


Results 
After the votes have been counted, the deputy returning officer will prepare a statement showing 
the results and seal all the other election documents, including the ballots, inside the ballot box. 
You and your scrutineers are entitled to put your or their own seal on the ballot box at this time, 
and are entitled to sign the statement showing the results. 


The sealed ballot box and the statement of the results will then be delivered to the municipal 
clerk, who will compile the results and declare who has been elected. 


Note: results announced on voting night are unofficial. It may take the clerk a few days or more 
to make the official declaration. 


2022 Candidates’ Guide | 13 







 


  


   


 


    


 
  


  
     


  
  


   
    


   
 


  
  


 


  
  


 


  


  
  


 


   
  


   


    


     
    


   
 


  
      


   


After voting day 
Recounts 
The Municipal Elections Act, 1996 requires an automatic recount only if the votes are tied. 


Your municipal council or school board may have a policy in place that sets out other specific 
circumstances under which the clerk must conduct an automatic recount. For example, a council 
may decide that if two candidates are within 10 votes of each other, an automatic recount will be 
held. The policy must be adopted at least 60 days before voting day. 


A municipal council or school board may also order a recount within 30 days after the clerk has 
officially declared the results of the election. If you feel there should be a recount, you must 
either persuade council (or the school board) to order one or you may apply to the Superior 
Court of Justice to request that a judge order a recount. This application may be made by any 
eligible elector, and must be made within 30 days of the clerk declaring the results of the 
election. 


Recounts must be conducted in the same way that the votes were originally counted, unless the 
recount is ordered by the court. For example, if the votes were counted by a vote tabulator, they 
may not be counted by hand during the recount. 


If the recount is ordered by the court, the judge may order that the votes be counted in a 
different manner if the judge believes that the way the votes were counted the first time was an 
issue. 


Tied votes 
If two or more candidates get the same number of votes and they cannot all be elected, there is 
an automatic recount. The recount must be held within 15 days of the clerk declaring the results 
of the election. If you are one of the candidates in the tie, you are entitled to be present at the 
recount. 


If the recount shows that there is still a tie, then the legislation states that the clerk will choose 
the winner by lot. This means putting the names of the tied candidates into a hat (or other 
suitable container) and drawing the name of the winner. 


Wrapping up your campaign 
After voting day, remove any election signs that have been put up and take down your campaign 
website, if you have one. If you would like to keep using your website, remove any references to 
the campaign. Websites that say “Vote for me” which are left up for years after the election can 
make it look like you are attempting to campaign for the next election early. 


Usually, campaigns must end on December 31. However, since December 31, 2022 is a 
Saturday, the deadline moves to January 3, 2023. Your campaign must end on January 3, 2023 
unless you have a deficit and inform the clerk in writing that you are going to extend your 
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campaign. Once your campaign has ended, you should close your campaign bank account and 
prepare your campaign financial statement. 


Financial statements must be filed with the clerk by 2 p.m. on Friday, March 31, 2023. 


Term of office 
The council and school board term of office will run from November 15, 2022 to November 14, 
2026. 
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Campaign finance 
General information 


Record keeping 


You are responsible for keeping records of the financial activities related to your campaign. 
The Municipal Elections Act, 1996 does not require you to use any specific accounting system. 
You may want to consult with an auditor or an accountant early in your campaign to make sure 
that you are using a bookkeeping and accounting system that will suit your needs. 


You should also look through the campaign financial statement (Form 4) that you will be 
required to file to make sure that you are keeping records of all the information that must be 
included on the statement. 


You are required to keep all of your campaign financial records until November 15, 2026 when 
the next council or school board takes office. 


You must keep the following campaign records: 


• receipts issued for every contribution including when you accepted the contribution and 
the date you issued the receipt (remember to issue receipts to yourself for any 
contributions you make) 


• the value of every contribution, whether it is in the form of money or goods or services, 
and the contributor’s name and address 


• all expenses, including the receipts obtained for each expense 


• any claim for payment of an expense that the campaign disputes or refuses to pay 


• the funds raised and expenses incurred from each separate fundraising event or activity 


• the terms of any loan received from a bank or other recognized lending institution 


Campaign period 


You may accept contributions or incur campaign expenses during your campaign period only. 


Your campaign period begins on the day the clerk receives your nomination. 


In most cases, your campaign will end on January 3, 2023. Exceptions are if you: 


• withdrew your nomination, your campaign ends on the date you informed the clerk in 
writing that you wanted to withdraw 


• were not certified as a candidate and your name did not appear on the ballot, your 
campaign ends on nomination day (August 19, 2022) 
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• know you will not have any more financial activity, you can end your campaign at any 
time after voting day and before January 3, 2023 


If you have extended your campaign to pay down a deficit, the end date for the extended 
campaign period will be the earliest of: 


• the day you notify the clerk in writing that you will be ending your campaign and not 
accepting any more contributions 


• June 30, 2023 


Bank account 


You must open a bank account exclusively for your campaign if you accept any contributions of 
money (including contributions from yourself or your spouse) or incur any expenses. You do not 
have to open a campaign bank account if you do not spend any money and do not receive any 
contributions of money. If you receive contributions of goods or services, but no contributions of 
money, you do not have to open a campaign bank account. 


You cannot use your personal bank account for campaign finances, even if you are planning a 
very small campaign. 


All contributions – including contributions you make to yourself – must be deposited into the 
campaign bank account. All expenses must be paid for from the campaign account. 


The nomination fee is considered to be a personal expense, not a campaign expense. You do 
not need to have a campaign bank account in order to pay the nomination fee. 


Contributions and campaign income 


Contributions 


Campaign contributions are any money, goods or services that are given to you for use in your 
campaign, including money and goods that you contribute to yourself. 


If you are given a special discount on a good or service that you are purchasing for your 
campaign, the difference between what you were charged and what the market value would be 
is considered to be a contribution. 


Corporations and other businesses are not permitted to make contributions to candidates. If you 
are being offered a discount, you should make sure that whoever is offering the discount is 
entitled to make a personal contribution to your campaign. 


If a professional who would normally charge for a service gives you that service for free, the 
market value of the service is considered to be a contribution. 


If you sell tickets to a fundraising event, the cost of the ticket is considered to be a contribution. If 
you sell goods at a fundraising event for more than their market value, the difference between 
what the person attending the fundraising event paid you and what they would have normally 
paid for the item is considered to be a contribution. 
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If you have inventory such as signs left over from a previous campaign and you use them again, 
the current market value of the signs (what it would cost you to buy those signs today) is 
considered to be a contribution that you make to your campaign. 


If you or your spouse guarantees your campaign loan and the campaign is unable to repay the 
full amount, any unpaid balance is considered to be a contribution by the guarantor. 


Things that are not contributions 


If you have volunteers working for your campaign, the value of their volunteer labour is not 
considered to be a contribution. 


A cash donation of $25 or less received at a fundraising event is not considered to be a 
contribution, and you may accept such donations without keeping track of who gave them to 
you. You will have to report the total amount of money that you received from these donations 
on your financial statement. 


The value of free political advertising, provided that such advertising is made available to all 
candidates and is in accordance with the Broadcasting Act (Canada) is not considered to be a 
contribution. 


If you obtain a campaign loan from a bank or a recognized lending institution, the amount of the 
loan is not considered to be a contribution. 


Who can make a contribution 


You can accept contributions only from individuals who are residents of Ontario. Corporations 
and trade unions are not permitted to make contributions to candidates. 


If your spouse is not a resident of Ontario, they can still make contributions to your campaign. 
They may not make contributions to any other candidate. 


Groups such as clubs, associations or ratepayer’s groups are not eligible to make contributions. 
The members of these groups may make individual contributions from their personal funds (as 
long as they are residents of Ontario). 


Who cannot make a contribution 


The following individuals and organizations are not permitted to make contributions to municipal 
council and school board campaigns: 


• a corporation 


• a trade union 


• an individual who is not normally a resident in Ontario 


• a federal political party, constituency association, or a registered candidate in a federal 
election 
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• a provincial political party, constituency association, or a registered candidate or 
leadership contestant 


• a federal or provincial government, a municipality or a school board 


When you can receive contributions 


You can only accept contributions after the clerk has received your nomination, and you cannot 
accept contributions after your campaign period has finished. Any contributions received outside 
the campaign period must be returned to the contributor. If you cannot return the contribution to 
the contributor, you must turn it over to the clerk. 


Contribution limits – contributions from yourself and your spouse 


If you are running for municipal council, there is a limit on the total amount that you and your 
spouse may collectively contribute to your own campaign. The contribution limit is calculated 
based on the number of electors who are eligible to vote for the office that you are running for. 
The formula to calculate the limit is: 


• for head of council: $7,500 plus $0.20 per eligible elector 


• for council member: $5,000 plus $0.20 per eligible elector 


There is a cap of $25,000. If the formula results in a number greater than $25,000, the limit will 
still be $25,000. 


The clerk will tell you what your self-funding limit is. 


All of the contributions that you and your spouse make to your own campaign count towards this 
limit, including: 


• contributions of money 


• the value of goods or services that you or your spouse donate to the campaign 


• the value of any inventory from the previous election that you use again in this campaign 


This limit does not apply to school board trustee candidates. 


Contribution limits – contributions from other people 


There is a $1,200 limit that applies to contributions from other individuals. If a person makes 
more than one contribution (for example, contributes money, contributes goods, and purchases 
a ticket to a fundraising event), the total value of all the contributions cannot exceed $1,200. 


If you are running for mayor in the City of Toronto, the limit is $2,500. 


The maximum total amount that a contributor can give to candidates in the same jurisdiction (for 
example, running for the same council or for the same school board) is $5,000. 
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You are required to inform every contributor of the contribution limits. An easy way to make sure 
that this is done is to include the contribution limits on the receipt that you provide for each 
contribution. 


Only a contribution that is $25 or less can be made in cash. All contributions above $25 must be 
made by cheque, money order or by a method that clearly shows where the funds came from 
(such as certain debit, credit or electronic transfer transactions). 


Contribution receipts 


You must issue a receipt for every contribution you receive. The receipt should show who made 
the contribution, the date and the value. If the contribution was in goods or services, you must 
determine the value of the goods or services and issue a receipt for the full value. 


If you receive a contribution from a joint account, the contribution can only come from one 
person. You must determine who is making the contribution and issue the receipt to that person. 


You are required to list the names and addresses of every contributor who gives more than $100 
total to your campaign in your financial statement. You should keep a record of the names and 
addresses of every contributor, regardless of the value of their contribution, because the same 
contributor may make multiple contributions that end up totalling more than $100. 


Note: Contribution receipts are not tax receipts. Contributions to municipal council and school 
board campaigns cannot be credited against provincial or federal income taxes. 


Returning ineligible contributions 


You are required to return any contribution that was made or accepted in contravention of the 
Municipal Elections Act, 1996 as soon as you learn that it was an ineligible contribution. If you 
cannot return the contribution, you must turn it over to the clerk. 


Contributions should be returned or paid to the clerk if the contribution is: 


• made outside your campaign period 


• from an anonymous source (except for donations of $25 or less at a fundraising event) 


• from an ineligible source (someone who doesn’t live in Ontario, a corporation, etc.) 


• greater than the individual $1,200 limit or the $5,000 total limit per jurisdiction 


• a cash contribution greater than $25 


• from funds that do not belong to the contributor who gave them to you 


Unused contributions 


If your campaign ends with a surplus, you can withdraw the value of contributions that you and 
your spouse made from the surplus. If you still have a surplus once you have withdrawn your 
contributions, the remaining surplus must be turned over to the clerk. 
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You are not permitted to refund eligible contributions made by anyone other than yourself or 
your spouse. 


Contribution rebates 


Your municipality may have a contribution rebate program. Contact your clerk for more 
information. 


Contributions to municipal council and school board campaigns are not tax deductible. 


Fundraising 
Fundraising functions are events or activities held by you or on your behalf for the primary 
purpose of raising money for your campaign. If you hold an event to promote your campaign and 
you happen to receive some contributions or ask people to consider contributing to your 
campaign, this would not qualify as a fundraising event. 


Similarly, if you have a sentence in your campaign brochure asking people to make a 
contribution or giving them information about how to contribute, this would not be a fundraising 
brochure since its primary purpose is to promote your campaign, not to raise money. 


Fundraisers can only be held during your campaign period. You must record the gross income 
(including ticket revenue and other revenue) and the expenses related to each event and activity 
on your campaign financial statement. 


If you sell tickets to an event, the ticket price is considered to be a contribution to your campaign 
and you must issue a receipt to each person who purchases tickets. If the ticket price is higher 
than $25, tickets cannot be paid for in cash. 


Campaign income 


If you raise funds by selling goods or services for more than fair market value, the difference 
between the fair market value and the amount paid is considered to be a contribution. If the 
good or service is sold for $25 or less, the amount paid is considered to be campaign income 
that is not a contribution. 


Campaign expenses 


Expenses 


Campaign expenses are the costs that you incur (or that a person such as your campaign 
manager incurs under your direction) during your campaign. 


Reminder: the nomination fee is a personal expense rather than a campaign expense. It should 
not be reported on your campaign financial statement. 


Expenses must be paid from your campaign bank account. If you use a credit card to pay for 
purchases you should make sure that you keep clear records showing that the expense on the 
credit card was reimbursed from the campaign account. 
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Any taxes such as HST paid on purchases should be included in the amount of the expense. 


You can incur expenses only during your campaign period, except for expenses related to the 
preparation of an auditor’s report. If you are required to include an auditor’s report with your 
financial statement, you may incur these expenses after the campaign period has ended. These 
expenses must also be reported on your financial statement. 


Goods and services 


Goods or services that are contributed to your campaign are also expenses. They should be 
treated as if the contributor gave you money and you went out and purchased the goods and 
services. You must record both the contribution and the expense. 


Spending limits 


Candidates are subject to two spending limits – a general limit, and a separate limit for expenses 
relating to parties and expressions of appreciation after voting day. 


General spending limit 


The general spending limit for your campaign is calculated based on the number of electors who 
are eligible to vote for the office that you are running for. The formula to calculate the limit is: 


• for head of council: $7,500 plus $0.85 per eligible elector 


• for council member or trustee: $5,000 plus $0.85 per eligible elector 


When you file your nomination, the clerk will give you an estimate of your general spending limit. 
This estimate will be based on the number of electors in the previous election. 


On or before September 25, 2022, the clerk must give you a final general spending limit which is 
based on the number of electors on the voters’ list for the current election. 


If the spending limit estimate that you received when you filed your nomination is higher than the 
final spending limit you receive in September, the estimate becomes your official spending limit. 


While most of your expenses will be subject to the general spending limit, the following 
expenses are not: 


• expenses related to holding a fundraising event or activity 


• expenses relating to a recount 


• expenses relating to a court action for a controverted election 


• expenses relating to a compliance audit 


• expenses incurred by a candidate with a disability that are directly related to the 
candidate’s disability and would not have been incurred if not for the election 


• audit and accounting fees 
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Note: Any materials, events or activities must have fundraising as the primary purpose in order 
to be exempt from the spending limit. An incidental mention of contributions is not enough to 
qualify as fundraising. 


When the general spending limit applies 


Your spending limit covers expenses that you incur between the beginning of your campaign 
and voting day. Expenses that you incur between the day after voting day and the end of your 
campaign are not subject to the spending limit. 


Note: If you incur an expense before voting day, but don’t get around to paying for it until after 
voting day, it would still be subject to the spending limit. 


Spending limit for parties and expressions of appreciation 


The spending limit for expenses related to holding parties and other expressions of appreciation 
after the close of voting is calculated as 10% of the amount of your general spending limit. 


Expenses related to parties and expressions of appreciation are subject to the specific spending 
limit regardless of whether they are incurred before or after voting day. 


Leftover campaign inventory 
If you ran in the last municipal council or school board election and you want to reuse leftover 
goods such as signs or office supplies you must establish the current market value of the goods 
– what it would cost you to purchase them today. You must record the current market value as 
an expense. 


If you have inventory left at the end of your campaign it becomes your personal property. If you 
want to store materials such as signs for use in another election, any costs related to storage 
are personal costs, not campaign expenses. 


Note to accountants: The value of all goods must be recorded as an expense regardless of 
whether the campaign ends with used or unused goods in inventory. Do not deduct the value of 
unused goods from the campaign expenses, as this will result in the campaign having a surplus 
on paper that the candidate does not actually have. 


Surplus and deficit 
If your campaign has a surplus after you have refunded contributions made by yourself or your 
spouse, you must pay the surplus over to the clerk when you file your financial statement. The 
surplus will be held in trust, and you can use it if you incur expenses related to a compliance 
audit. If the surplus is not needed for these expenses it becomes the property of the municipality 
or the school board. 


If your campaign expenses are greater than your campaign income, your campaign will be in 
deficit. 
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Note: Ending your campaign with a deficit may result in questions being raised about how 
expenses were paid for, and whether you contributed more than your self-funding limit by paying 
outstanding expenses with personal funds. 


Campaign financial statement 
It is your responsibility as a candidate to file a complete and accurate financial statement on 
time. 


The filing deadline is 2 p.m. on the last Friday in March following the election (March 31, 2023). 


If you have a bookkeeper or accountant complete the financial statement for you, you are still 
responsible for ensuring that it is complete and accurate and filed on time. 


Financial statements are not required to have original signatures. You should contact your clerk 
for information about whether you can file your financial statement electronically if you are not 
able to file your statement in person. 


If you filed a nomination form, you must file a financial statement. This includes candidates 
who withdrew their nomination, candidates who were not certified and did not appear on the 
ballot, and candidates who were acclaimed. 


If you did not receive any contributions (including contributions from yourself) or incur any 
expenses, you are only required to fill out the first page of the financial statement and sign it. 


If you received contributions or incurred any expenses you must complete the relevant parts of 
the financial statement. 


If your campaign contributions (including contributions from yourself) or campaign expenses are 
greater than $10,000 you must have your financial statement audited and include the auditor’s 
report when you submit your financial statement to the clerk. 


Filing early 


You can file your campaign financial statement after you have ended your campaign. If you file 
your statement early and then discover that there is an error in it, you can submit a corrected 
statement at any time before the filing deadline on March 31, 2023. Your original statement is 
deemed to be withdrawn when you file the corrected statement. You cannot withdraw a financial 
statement without submitting a corrected one. 


Applying for an extension 


If you think that you will be unable to file your financial statement by the deadline, you may 
apply before March 31, 2023 to the Superior Court of Justice for an extension. If the court 
grants the extension, you will receive the refund of your nomination fee if you file by the deadline 
given to you by the court. 
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Grace period for filing 


If you have not filed your financial statement by the deadline, you may file your financial 
statement within 30 days after the deadline if you pay the municipality a $500 late filing fee. This 
grace period ends at 2 p.m. on Monday, May 1, 2023. You will not receive a refund of your 
nomination fee if you file during the 30-day grace period. 


If you have not filed your financial statement by the end of the 30-day grace period and you did 
not apply to the court for an extension prior to the deadline, automatic penalties apply: 


• you will forfeit your elected office (if you won the election) 


• you will be ineligible to run for office or be appointed to fill a vacancy until after the 2026 
election 


If you did not file your financial statement by the end of the grace period, you may still file it for 
the purposes of having your finances on the record. The clerk will accept the financial statement 
and make it available to the public. The penalties will still apply. 


Separate statement for each office 


If you filed a nomination and then changed your mind and filed a nomination for a different office, 
you may be required to file a separate financial statement for each campaign. 


Extended campaigns 
Your campaign period ends on January 3, 2023. However, if your campaign has a deficit, you 
can extend your campaign in order to do some additional fundraising. If you want to extend your 
campaign, you must notify the clerk on or before January 3, 2023 using the Notice of Extension 
of Campaign Period form (Form 6). 


Your campaign may be extended until June 30, 2023. 


If you extend your campaign you must file two financial statements: 


• a financial statement reflecting your campaign until January 3, 2023 (due March 31, 
2023) 


• a supplementary financial statement that includes the information from your initial 
statement and adds financial information from your extended campaign 


The supplementary financial statement must be filed with the clerk by 2 p.m. on Friday, 
September 29, 2023. 
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Auditor’s report 
You must have an auditor review your financial statement and provide a report if any of the 
following are true: 


• your campaign expenses exceed $10,000 


• the contributions you received (including contributions from yourself) exceed a total of 
$10,000 


• both your expenses and your contributions exceed $10,000 each 


The auditor’s report must be prepared by an auditor licensed under the Public Accounting Act, 
2004. Before you hire someone to prepare the report, ensure that they are properly qualified. 


You can incur expenses relating to the auditor’s report after January 3, 2023. These expenses 
do not count toward your spending limit. Include these expenses on the financial statement that 
you are filing. 
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Compliance and enforcement 
Enforcement of the Municipal Elections Act, 1996 is done through the courts. The Ministry of 
Municipal Affairs and Housing does not have a role in investigating elections or in determining 
penalties. 


Automatic penalties 
There are three contraventions of the Municipal Elections Act, 1996 where penalties apply 
automatically: 


1. if you fail to file a financial statement by the end of the 30-day grace period or fail to apply 
to the court before March 31, 2023 for an extension by the filing deadline 


2. if your financial statement shows that you exceeded your spending limit 


3. if you fail to turn over your surplus to the clerk when you file your financial statement 


The penalty is that you forfeit your office (if you won the election) and you become ineligible to 
run or be appointed to fill a vacancy until after the 2026 election. 


Compliance audits 
Each municipality and school board must appoint a compliance audit committee. 


If an eligible elector believes that you have contravened the election finance rules, they may 
apply for a compliance audit of your campaign finances. The application must be in writing and 
must set out the reasons why they believe you contravened the rules. 


An application for a compliance audit must be submitted to the municipal clerk who conducted 
the election within 90 days of the deadline to file the campaign financial statement. 


The compliance audit committee will consider the application and decide whether to grant or 
reject the application. You may appeal the committee’s decision to the Superior Court of Justice 
within 15 days after the decision is made. 


If the committee grants the application, it will appoint an auditor to conduct a compliance audit of 
your campaign finances. The auditor is entitled to have access to all of the financial records 
related to your campaign. The auditor will produce a report, which you are entitled to receive. 


The compliance audit committee will meet to consider the auditor’s report. If the report 
concludes that there is an apparent contravention of the Municipal Elections Act, 1996 the 
committee will decide whether to commence legal action. 


The compliance audit committee does not have any authority to set penalties. Only the court can 
decide if you contravened the Act and, if so, which penalties should apply. 
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A person who does not want to or who is not able to apply for a compliance audit may decide to 
commence legal action on their own. A prosecution related to the 2022 election must be 
commenced before November 15, 2026. 


Penalties 
If you are convicted of an offence, you may be subject to the following penalties: 


• a fine of up to $25,000 


• ineligibility to vote or run in the next general election 


• up to six months in prison 


• forfeiture of your elected office, if the judge finds that you committed the offence 
knowingly 


If you are convicted of exceeding the spending limit, you may also be fined the amount by which 
you exceeded the limit. 
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Completing the financial statement 
General information 
All candidates must file a financial statement. This includes candidates who withdrew their 
nomination, candidates who were not certified and did not appear on the ballot, and candidates 
who were acclaimed. 


Candidates must use Form 4. 


All candidates must complete Box A: Name of Candidate and Office and Box B: Declaration. 


• If you did not receive any contributions (including contributions from yourself) or incur 
any expenses, check the box indicating this, and complete the Declaration in Box B. No 
further information is required. 


• If you did receive contributions (including contributions from yourself) or incur 
expenses, you must fill in the information in Box C, Box D, Schedule 1 and Schedule 2, 
as appropriate. You may find it easier to fill out the form if you start with the more detailed 
sections such as the tables in Schedule 1 before filling in Box C (Statement of Campaign 
Income and Expenses). 


If you received contributions or incurred expenses in excess of $10,000, you must include an 
auditor’s report with your financial statement. 


Your completed financial statement must be submitted to the clerk by 2 p.m. on the last Friday 
in March (March 31, 2023). 


Supplementary financial statements must be submitted to the clerk by 2 p.m. on the last Friday 
in September (September 29, 2023). 


Tips for completing Form 4 
Learn more about how to correctly fill out the campaign financial statement. 


Box A: Name of Candidate and Office 


Record your general spending limit and your spending limit for parties and other expressions of 
appreciation. 


Note: automatic penalties will apply if the form reports that either of the spending limits have 
been exceeded. 


If you are running for a council position, record your self-funding limit. 
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Box B: Declaration 


By signing the form, you are declaring that the information recorded in the financial statement is 
true and accurate. If your financial statement was prepared by someone else, you as the 
candidate are still responsible for its accuracy. 


Box C: Statement of Campaign Income and Expenses 


Loan 


If you obtained a loan for your campaign you must record the name of the bank or recognized 
lending institution and the amount borrowed. 


You are permitted to get a loan only from a bank or other recognized lending institution in 
Ontario, and it must be paid directly into your campaign bank account. You may not receive a 
loan from family members or from any corporate accounts that you may have access to. 


The loan is not considered to be campaign income, and paying it back is not a campaign 
expense. However, if you or your spouse guarantee the loan and the campaign does not repay 
all of it, the remaining balance is considered to be a contribution (since the guarantor is basically 
providing the campaign the means to repay the loan). This amount counts towards your self-
funding limit. 


Any interest that the campaign pays on the loan is a campaign expense. 


Income 


Your campaign income includes all contributions received from yourself, your spouse and other 
eligible contributors. This includes the value of contributions of goods and services. Income also 
includes any refunds of deposits, interest earned by your campaign bank account, and revenue 
from fundraising events or activities that is not deemed a contribution (for example, if you sold 
refreshments at market value). 


Example: 


You have 100 t-shirts printed to sell at a fundraiser. The cost to the campaign is $10 per shirt, 
and you sell them for $25 each. 


The $25 is not a contribution. You do not have to collect names and contact information, or issue 
a contribution receipt to anyone who buys a shirt. 


The $1,000 that you spent on the shirts must be recorded as a campaign expense. 


The $2,500 that you raised by selling the shirts must be recorded as revenue from fundraising 
events not deemed a contribution. 


If you sell goods (such as food and drink) at market value, the revenue is not considered to be a 
contribution and must be recorded as revenue from fundraising events not deemed a 
contribution. 
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Sign deposit 


If your municipality requires a deposit for election signs, this should be recorded as a campaign 
expense and paid for using campaign funds. If your deposit is refunded, record the amount 
under Income. 


Expenses 


Your campaign expenses include the value of any goods or services that have been contributed 
to your campaign (it is as if the contributor gave money to the campaign, which the campaign 
then spent on acquiring the goods or services). 


The general spending limit applies only to expenses incurred until the end of voting day. 
Expenses incurred after voting day are not subject to the spending limit. 


Note: An expense subject to the general spending limit that was incurred prior to voting day but 
not paid for until after voting day is still subject to the limit. 


Some types of expenses are not subject to the general spending limit even if they are incurred 
prior to voting day. 


Expenses related to parties and expressions of appreciation after voting day are subject to that 
spending limit regardless of when they are incurred. 


Box D: Calculation of Surplus or Deficit 


Campaign deficit 


At the top of Box D, you must subtract the total amount of your campaign expenses from the 
total amount of your campaign income. If your expenses are greater than your income, your 
campaign is in deficit. 


If you have extended your campaign in order to fundraise, you must still file a financial 
statement reflecting your campaign finances to January 3, 2023. 


Campaign surplus 


At the top of Box D, you must subtract the total amount of your campaign expenses from the 
total amount of your campaign income. If your income is greater than your expenses, your 
campaign has a surplus. 


You are entitled to reimburse contributions made by yourself or your spouse out of the surplus. 
For example, if the surplus was $500 and you contributed $400 to your campaign, you may 
deduct that $400, leaving your campaign with a surplus of $100. If the surplus was $500 and you 
contributed $600, you may deduct $500 of your contribution, leaving your campaign with $0. You 
may not deduct more than the value of the surplus. 


If, after deducting contributions made by yourself or your spouse, the campaign still has a 
surplus, these funds must be turned over to the clerk. 
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Schedule 1: Contributions 


Schedule 1 includes a summary of contributions from your campaign. 


The following tables are included in Schedule 1 and need to be filled in, if applicable: 


• Table 1: Contributions in goods or services from candidate or spouse 


• Table 2: Inventory of campaign goods and materials from previous municipal campaign 
used in this campaign 


• Table 3: Monetary contributions from individuals other than candidate or spouse where 
contributions exceed $100 per contributor 


• Table 4: Contributions in goods or services from individuals other than candidate or 
spouse where contributions exceed $100 per contributor 


Contributions from yourself and/or your spouse 


If you are running for municipal council, you and your spouse are subject to limits on how much 
you can contribute to your campaign. This limit applies to contributions of money, goods and 
services, as well as the value of any inventory from a previous campaign that you have used in 
your current campaign. 


Record these amounts on the lines provided in Schedule 1. Do not include them in the tables of 
contributions (Table 1 or Table 2). The other reason to identify the contributions from you and 
your spouse is because those contributions can be reimbursed by you and your spouse if the 
campaign ends with a surplus. 


Note: you must report the full amount of the contributions made by you and your spouse, 
including any amounts that have been reimbursed from a surplus. 


Contributions totalling $100 or less 


If the total amount contributed (including the value of goods and services) from a single 
contributor is $100 or less, you do not need to provide details on the form. Simply indicate the 
total value of all such contributions on the line provided at the top of Schedule 1. 


If an anonymous contribution is $100 or less, include it in the total value of contributions not 
exceeding $100 per contributor. Any anonymous contribution that is greater than $25 must be 
turned over to the clerk. 


Goods and services from candidate or spouse 


If you or your spouse contribute goods and services to your campaign, this must be recorded as 
a contribution. Record any contributions in Table 1 of Schedule 1. 


Inventory from previous campaign 


Any inventory from a previous campaign that you are using again is a contribution in goods that 
you make to your campaign and counts towards your self-funding limit. You must calculate the 
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current market value (for example, if you have 100 signs left over from 2018 and use them 
again, you must calculate how much it would cost to purchase those same signs in 2022) and 
record it in Table 2. This inventory must also be recorded as a campaign expense. 


Contributions totalling more than $100 


If a contributor makes 1 or more contributions totalling more than $100 (including the value of 
goods and services and the cost of tickets to fundraising events), you must record all of these 
contributions in the tables provided in Schedule 1 (Tables 3 and 4). 


If an anonymous contribution is more than $100, include it in the total value of contributions 
exceeding $100 per contributor, and include it in Table 3 (listing "anonymous" as the name of 
the contributor). Any anonymous contribution that is greater than $25 must be turned over to the 
clerk. 


Note: it is the total amount contributed that matters – if an individual buys a ticket to a 
fundraising event for $50, and then later in the campaign contributes $75, each of these 
contributions must be recorded in Table 3 because the total exceeds $100. 


Goods and services from individuals other than candidate or spouse 


Eligible contributors may donate goods and services to the campaign. These must be recorded 
as a contribution and as an expense (as if the contributor donated money, which the campaign 
then spent on the goods and services). 


Corporations and trade unions are not permitted to make contributions to candidates. This 
includes contributions of goods and services. 


Example: 


Your friend spends $150 on coffee and baked goods which they donate for a campaign event. 
You should record a contribution of $150 in goods or services from your friend and record an 
expense of $150. 


If you are given a special discount on a good or service that you are purchasing for your 
campaign, you should record the expense as if you were not given the discount (since the value 
of the discount is considered to be a contribution of the good or service to your campaign). 


Example: 


Your order for campaign signs would normally cost $500, but the vendor lets you have them for 
$300 because he wants to help out your campaign. You should record an expense of $500 for 
the signs and record a contribution of $200 in goods or services from the vendor. Note: As 
businesses are not permitted to make contributions, the contribution would have to be a 
personal contribution from the vendor. 


Contributions in goods or services from individuals other than the candidate or spouse must be 
recorded in Table 4 of Schedule 1. 
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Schedule 2: Fundraising Events and Activities 


The cost of holding fundraising events or activities is not subject to the spending limit. However, 
in order to be considered a fundraising cost, the primary purpose for the expense must be 
related to fundraising rather than promoting the candidate. Incidental fundraising that happens to 
occur during a promotional event is not sufficient to make it a fundraising event. Similarly, a line 
at the bottom of a campaign brochure asking people to donate does not make the production of 
the brochure a fundraising expense. 


If you have included costs of fundraising events/activities as an expense in Box C, you must 
provide details of these events and activities in Schedule 2. 


Contributions received at a fundraising event may include: 


• the price of the ticket 


• if goods or services are offered for sale, any amount of money paid that exceeds their 
market value (for example, if a $100 item is sold for $175, the purchaser has made a $75 
contribution to the campaign) 


• personal cheques collected from contributors at the event 


If contributors have donated goods or services for the fundraising event, these must be recorded 
as contributions and as expenses. 


These contributions must be recorded in Schedule 1, and where the total from a contributor 
exceeds $100, be detailed in the appropriate tables. Refer to Schedule 1: Contributions (page 
32) for more information. 


The fundraising event may also generate revenue that is not considered to be a contribution: 


• donations of $25 or less 


• if goods or services are offered for sale, the market value of those goods and services 
sold (for example, if a $100 item is sold for $175, $100 is revenue) 


• the amount paid for goods or services offered for sale for $25 or less 


Anonymous contributions 


You may keep anonymous contributions that do not exceed $25 each that are received at a 
fundraiser (such as those collected by passing the hat or having a tip jar). Report the total 
amount of money received from these donations in Schedule 2 for that fundraiser. 


All other anonymous contributions must be turned over to the clerk. 


You will then subtract the contribution as paid or payable to the clerk to arrive at the Total for 
Part II Contributions in Schedule 2. 
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Auditor’s report 


If your campaign expenses or the contributions you received total more than $10,000 you must 
have an auditor review your financial statement and provide a report. 


The auditor’s report must be prepared by an auditor licensed under the Public Accounting Act, 
2004. Before you hire someone to prepare the report, you should ensure that they are properly 
qualified. 
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Forms referred to in this guide 
You can get copies of forms from your municipal clerk, or you can download them from 
the Government of Ontario’s Central Form Repository. 


• Nomination Paper (Form 1) 


• Endorsement of Nomination (Form 2) 


• Financial Statement – Auditor’s Report – Candidate (Form 4) 


• Financial Statement – Subsequent Expenses (Form 5) 


• Notice of Extension of Campaign Period (Form 6) 
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Election Signs 
Town of Whitby Election Sign By-law # 7749-21 


 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315 
whitby.ca/vote               Page 1 of 4  


The Town of Whitby’s Enforcement Services Division is responsible for enforcement of election sign 


regulations on Town and Regional roads within the Town of Whitby. Enforcement includes proactive patrols 


of election signs on road allowances to ensure the safe movement of motorists and pedestrians. When 


signs are in contravention of the Election Sign By-law, they may be removed immediately without notice. 


The enclosed information provides an overview of the Town’s election sign regulations. For additional 


information, contact Enforcement Services at 905.430.4345 or email bylaw@whitby.ca. 


Signs on Town and Regional Roads 


Provision Conditions 


Permitted 


Locations 


 On boulevards of select Town and Regional roads. Please refer to the maps 


on page 2 and 3 of this document to see roads where election signs are 


permitted.  


 On private property with consent of the property owner 


Size 
 No larger than 1.2 square metres, with a maximum height of 1.2 metres (0.6 


metres in height within 20 metres of intersections) 


On Boulevard 


(Where 


Permitted) 


 1 metre setback from curb or 2 metre setback from the edge of the road (if 


there is no curb) 


 500 metre separation distance between signs for the same candidate 


Restricted 


Locations 


 On roads, medians, or traffic islands 


 Public parks or open spaces owned by the Town and adjacent boulevards 


 Town owned buildings or structures and adjacent boulevards 


 Properties established as voting locations and adjacent boulevards  


 On fences facing Town or Regional roads 


Safety 


Requirements 


 Signs supported by rebar or metal must have high visibility safety caps 


covering the ends of the rebar or metal 


 Signs can not obstruct the vision of drivers or pedestrians using highways or 


boulevards 


Candidate Election Signs (Section 88.3(2) of the Municipal Elections Act) 
 


Mandatory information in advertisement 


An election campaign advertisement purchased by or under the direction of a candidate shall identify 


the candidate. 
 


Provided a candidate’s name as it will appear on the ballot as per the Form 1 is on the sign, the Town 


will consider that sign to have met the requirement of Section 88.3(2) of the Municipal Elections Act. 


 


Permitted Locations (southern portion of Town) 


 


Signs may not be installed earlier than 6 weeks prior to an election and must be removed within 7 


days following an election. The earliest date to erect an election sign is September 12, 2022. 
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Election Signs 
Town of Whitby Election Sign By-law # 7749-21 
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Mandatory Information in Third Party Advertisements 


 


In accordance with Section 88.5 (1) of the Municipal Elections Act, please note that the following 


information is required on all third party advertisements, including signs: 


 


88.5 (1) No registered third party shall cause a third party advertisement to appear during the restricted 


period unless the advertisement contains the following information: 


 


1. The name of the registered third party. 


 


2. The municipality where the registered third party is registered. 


 


3. A telephone number, mailing address or email address at which the registered third party may be 


contacted regarding the advertisement. 2016, c. 15, s. 48. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 







   


 


 


Election Signs 
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Permitted Locations (southern portion of Town) 


Election signs are permitted on the boulevards of the Town and Regional roads shown on the map below, 


subject to the conditions noted on page 1 of this document, including the requirement for 500 metres of 


separation for signs for the same candidate. 
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Permitted Locations (northern portion of Town) 


Election signs are permitted on the boulevards of the Town and Regional roads shown on the map below, 


subject to the conditions noted on page 1 of this document, including the requirement for 500 metres of 


separation for signs for the same candidate. 
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Signs on Provincial Roads 


The Province of Ontario has different regulations for election signs along its roads. In the Town of Whitby 


the following roads are owned by the Province: 


 Highway 7 west of Baldwin Street  


 Highway 12 north of Garden Street 


 Highway 401 


 Highway 407 


 Highway 412 


Highway 401, 407, and 412 


Highway 401, 407, and 412 are classified by the Province as Class 1 Freeways/Expressways and as such, 


election signs are not permitted on these highways, adjacent boulevards, or on-ramps and off-ramps.  


Highway 7 and Highway 12 


Highway 7 and Highway 12 are classified as Class 4 Major Highways and election signs are permitted 


adjacent to these highways subject to the following Provincial standards:  


 Election signs may be erected on the right-of-way or adjacent to a Class 4 Major highway (Highway 


7 and Highway 12).    


 Signs up to 0.7 m2 (8 sq. ft.) in size must be placed a minimum of 4m (12 ft.) from edge of 


pavement. Signs over 0.7 m2 (8 sq. ft.) must be placed at the outer limit of the highway right-of-way. 


 An election sign must not be affixed to a permanent or an official sign, or to the guide rail or other 


highway structure or facility. It must not be placed where it may interfere with visibility, an official 


sign, traffic signal, or other safety device.  


 Permits or Letters of Approval for any election signs erected are not required.  


 Candidate committees or workers shall be allowed three working days after Election Day to remove 


candidate advertising (election signs) from the Ministry of Transportation right-of-way and adjacent 


properties.  


 Signs not retrieved by this time will be picked up by the Ministry patrol forces and stored in a safe 


place (patrol yard, etc.,) for a period of two weeks. After this time they will be disposed of. 


 


For further information about election signs along Provincial roads, please contact the Ministry of 


Transportation Central Region Highway Corridor Management Section at 416.235.5385 or toll free at 


1.866.636.0663. 
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2022 MUNICIPAL ELECTION PROCEDURES 
 
 


 
 
 
 
 
 


 
 
 


 
 
 
Declaration 
 
In accordance with Sections 12(1) and 42(3) of the Municipal Elections Act, 1996, as 
amended, I hereby certify that the attached procedures shall be followed in conducting the 
2022 Municipal Elections in the Town of Whitby.  
 
 
Originally signed and dated at the Town of Whitby, in the Regional Municipality of Durham, on 
the 6 day of May, 2022. 
 
 
 
  
“Original Signed and Dated” 
_______________________________________ 
Christopher Harris, Clerk and Returning Officer 
The Corporation of the Town of Whitby 


Sections 12(1) and 42(3) of the Municipal Elections Act, 1996 
 
12 (1) A clerk who is responsible for conducting an election may provide 


for any matter or procedure that, 
(a)  is not otherwise provided for in an Act or regulation; and  
(b) in the clerk’s opinion, is necessary or desirable for conducting the 


election. 
42(3) The clerk shall, 


(a) establish procedures and forms for the use of, 
(i) any voting and vote-counting equipment authorized by by-law, and 
(ii) any alternative voting method authorized by by-law; and 


(b) provide a copy of the procedures and forms to each candidate when 
his or her nomination is filed. 







2022 Municipal Election Procedures – Town of Whitby 


          Page 2 of 28 


Overview 
 
The Municipal Elections Act, 1996, as amended, (the “MEA”) requires the Clerk to establish 
procedures and forms for the use of any voting and vote-counting equipment and any 
alternative voting methods (Section 42(3)).  The MEA further grants the Clerk authority to 
provide for any matter or procedure that is not provided for in the Act (Section 12). 
 
On October 28, 2019, the Council of The Corporation of the Town of Whitby enacted By-law 
#7561-19, being a by-law to authorize the use of mail-in ballots as an alternative voting 
method for the 2022 Municipal Election.  By-law #7241-17, enacted on February 21, 2017, 
authorizes the use of optical scan vote tabulators for municipal elections, the use of which was 
reaffirmed for the 2022 Municipal Election through the passing of Resolution #257-19. 
 
The following procedures detail the process to be followed, as directed by the Clerk, for the 
2022 Municipal Election in the Town of Whitby.  
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1. Definitions 
 
1.1 Advance Vote means a voting period held in accordance with Section 43 of the MEA 


prior to Voting Day on dates, during times and at locations established by the Clerk in 
accordance with these procedures.   


 
1.2 Clerk means the clerk as appointed in accordance with Section 228 of the Municipal 


Act, 2001 and responsible for conducting the election as the Returning Officer in 
accordance with Section 11 of the MEA. 


 
1.3 Election Official means a Deputy Returning Officer, Poll Clerk, Vote Tabulator 


Operator, or other official appointed by the Clerk in accordance with Section 15 of the 
MEA and Section 3 of these procedures.  


 
1.4 MEA means the Municipal Elections Act, 1996, S.O. 1996, c. 32, Sched., as amended. 
 
1.5 SMB Counting Centre means the location for the tabulation of Special Mail-in Ballots. 
 
1.6 SMB Return Station means a location in Town Hall designated by the Clerk where 


Special Mail-in Ballot kits are processed at a designated time to separate the Ballot 
Secrecy Envelope from the Voter Declaration Form, and indicate the elector as having 
voted on the Voters’ List.   


 
1.7 Special Mail-in Ballot (SMB) means an alternative voting method in accordance with 


Section 42 of the MEA utilizing mail-in ballots, conducted in accordance with these 
procedures, and authorized in accordance with By-law #7561-19.   


 
1.8 Special Voting Location means a Voting Location held on Voting Day at an institution 


or retirement home in accordance with Section 45(7) of the MEA.   
 
1.9 Roving Poll means a Voting Location established and held during the Advance Vote in 


a multi-residential building for the convenience of the electors therein, at dates, times 
and locations established by the Clerk in accordance with these procedures.   


 
1.10 Vote Aggregation Centre means the location for receiving Vote Tabulators from the 


Voting Locations at the end of Voting Day, and aggregating the unofficial election 
results from the Advance Vote, Roving Polls, Special Voting Location, Special Mail-in 
Ballot and Voting Day.  


 
1.11 Vote Tabulator means a device that optically scans a specified area on a ballot to read 


the mark(s) and tabulate the results.  Vote Tabulators have been authorized for use in 
the 2022 Municipal Election in accordance with By-law #7241-17. 


 
1.12 Voting Day means the fourth Monday in October in the year of a regular election (i.e., 


October 24, 2022) in accordance with the MEA.  
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1.13 Voting Location means a location electors can cast their ballot in-person during the 
Advance Vote or on Voting Day, including the surrounding area and property on which 
the building sits as designated by the Clerk in accordance with Section 48 of the MEA. 


 
2. Election Procedures 
 
2.1 The Clerk has the right to amend these procedures at any time, provided that the 


revised procedures are circulated to persons who have filed, but not withdrawn, a 
nomination in accordance with the MEA. 


 
2.2 A copy of these procedures shall be provided to each candidate who files a nomination 


using the email address supplied by the candidate on their Nomination Paper – Form 1. 
  
2.3 The Clerk’s ruling on any interpretation of this document is final. 
 
2.4 Where these procedures do not provide for any matter, an election to which these 


procedures apply will be conducted in accordance with the principles of the MEA and at 
the ruling of the Clerk.  These principles are generally recognized to include the 
following: 


 
(a) The secrecy and confidentiality of individual votes is paramount; 
(b) The election should be fair and non-biased; 
(c) The election should be accessible to the voters; 
(d) The integrity of the process should be maintained throughout the election; 
(e) There is to be certainty that the results of the election reflect the votes cast; 
(f) Voters and candidates should be treated fairly and consistently; and, 
(g) Ensuring, so far as reasonably possible, that valid votes be counted and invalid 


votes be rejected. 
 
3. Election Officials 
 
3.1 The Clerk may appoint in writing Election Officials as required to assist in the 


administration, management, security and control of the election. 
 


3.2 Written appointments and delegation of duties to Election Officials shall include the 
authority to require any person to furnish proof of identity or qualifications pursuant to 
the MEA. 


4. Notices 
 
4.1 The following notices required to be given by the MEA shall be published on the Town’s 


website and in a newspaper that, in the opinion of the Clerk, is of sufficiently general 
circulation: 


 
• Notice of Nomination to be published and posted before Nomination Day 
• Notice of Revision of the Voters’ List is to be published and posted before 


September 1, 2022 
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• Notice of Election Information under Section 40 of the MEA  
 
4.2 The Clerk reserves the right to publish additional advertisements and notices as 


deemed appropriate. 
 


4.3 Any revisions to these procedures in accordance with Section 2 shall be emailed to 
every Registered Candidate using the email address supplied by the candidate on their 
Nomination Paper – Form 1 at the time of filing their nomination.   
 


4.4 Unless otherwise provided for in these Procedures, provision of notice to a candidate or 
Registered Third Party Advertiser (TRPA) required under the MEA and any subsequent 
notice shall be provided by email using the email address supplied in prescribed Form 1 
or Form 7 by the candidate or RTPA at the time of filing.   


 
5. Forms 
 
5.1 Prescribed Forms 


 
In accordance with Ontario Regulation 101/97, the Clerk shall use forms prescribed by 
the Minister and made available on Ontario Central Forms Repository.  


 
5.2 Other Election Forms 
 


In addition to the prescribed forms in Section 5.1, the forms listed below 
may be used in the conduct of the election: 
 


• Application for Special Mail-in Ballot 
• Application to Amend Voters’ List (EL15) 
• Appointment and Oath of an Election Official (EL11) 
• Appointment of a Scrutineer by Candidate (EL12A)  
• Ballot Account and Receipt Form 
• Certificate of Election Results - Municipal Council, English Public School Trustees and 


English Separate School Trustees (EL08A) 
• Certificate of Election Results - French Public School Trustee (EL08B) 
• Certificate of Election Results - French Separate School Trustee (EL08C) 
• Certificate of Election Results - Regional Chair (EL08D) 
• Preliminary Certificate of Maximum Expenses and Contributions 
• Certificate of Maximum Campaign Expenses, Maximum Candidate and Spousal 


Contributions, and Maximum Amount for Parties After Voting Day 
• Preliminary Certificate of Maximum Registered Third Party Expenses 
• Certificate of Maximum Registered Third Party Expenses and Maximum Amount for 


Parties After Voting Day 
• Certificate of the Voters’ List (EL22) 







2022 Municipal Election Procedures – Town of Whitby 


          Page 7 of 28 


• Declaration of Acclamation to Office (EL20) 
• Daily SMB Batch Reconciliation 
• Results of Election – Election Candidates (EL32) 
• Registered Third Party Freedom of Information Release 
• List of Certified Candidates – Municipal Council (EL07A) 
• List of Certified Candidates – School Trustee: English Public (EL07B) 
• List of Certified Candidates – School Trustee: English Separate (EL07C) 
• Lost, Destroyed or Incorrectly Completed SMB: Re-Issuance Request 
• Notice of Default (MW form 1440) 
• Notice of Recount (MW form 1469) 
• Notice to Candidate of Filing Requirements (EL42A) 
• Notice to Registered Third Party of Filing Requirements (EL42B) 
• Numerical Record of Paper Ballots Issued 
• Oral Oath of Support Person or Interpreter to Assist Elector (EL27) 
• Plan Your Vote – Candidate Intake Form (online only) 
• Scan Batch Control Sheet 
• Vote Tabulator Ballot Tally 
• Voters’ List Request Form (EL14) 
• Withdrawal of Nomination (EL19) 
• Witness Statements as to Destruction of Ballots (MW form 1308) 


 
5.3 The Clerk reserves the right to use additional forms or amend the above noted forms as 


may be necessary for the conduct of the election. 
 
6. Form of Ballot and Vote Anywhere 
 
6.1 The form of ballot will be a “Composite Ballot”.1 
 
6.2 The election shall be held as a ‘Vote Anywhere’ election, whereby electors may vote at 


a Voting Location that is located outside of their voting subdivision during the Advance 
Vote or on Voting Day, save and except for Roving Polls and Special Voting Locations 
which shall be reserved for the use of electors who are residents of those locations. 


 
7. Voters’ List 
 
7.1 The Municipal Property Assessment Corporation (MPAC) is responsible for supplying 


the Town of Whitby with the Preliminary List of Electors (Voters’ List) for the municipal 
election.2 


 


                                                           
1 MEA Section 41(4) and (6) 
2 MEA Section 19 
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7.2 The Voters’ List will be maintained electronically, to reflect deletions, amendments and 
additions.  An elector shall be ‘struck’ from the Voters’ List upon being issued a ballot at 
a Voting Location, or upon return of a Special Mail-in Ballot at the SMB Return Station 
in accordance with Section 16.12, indicating that such elector has voted.   


 
7.3 On or before September 1, 2022, the Clerk shall provide access to the Voters’ List 


through an online portal to those who are eligible and have filed a Voters’ List Request 
Form (EL14).3  Individual credentials to the online portal will be provided via the email 
address supplied by the candidate on their Nomination Paper – Form 1 at the time of 
filing their nomination. In accordance with Section 27 of the MEA, the interim list of 
changes to the Voters’ List approved under Sections 24 and 25 of the MEA will be 
provided through the online portal.  In accordance with Subsection 43(6) of the MEA, a 
list showing the name of each person who has voted during the advance vote period 
will be provided via the online portal.  Access to the Voters’ List via the online portal will 
expire on October 25, 2022. 


  
7.4 A person may file an Application to Amend the Voters’ List (EL15) requesting that the 


person’s name be added to or removed from the Voters’ List, or information on the 
Voters’ List relating to the person be amended.  A person may also file an Application to 
Amend the Voters’ List (EL15) requesting that a deceased person’s name be removed 
from the Voters’ List. This Application must be filed with the Clerk, or designated 
Election Official, through any of the following means4: 


 
• in person, by the applicant or his or her agent at: 


o the Office of the Town Clerk, Town Hall or at any Whitby Public Library 
Branch during the period commencing September 1, 2022 and running 
through to October 24, 2022, during regular business hours 


o a ‘pop-up’ election information booth at locations and times to be determined 
by the Clerk 


o at a Voting Location during the Advance Vote or on Voting Day 
• by mail, by the applicant, mailed to the attention of the Town Clerk, Town of Whitby, 


575 Rossland Road East, Whitby, ON  L1N 2M8 
• online, by the applicant, starting on or after September 1, 2022 and ending at 4:30 


p.m. on October 23, 2022 (online option for adding or amending one’s own 
information only)   


• by email, by the applicant, to elections@whitby.ca starting on or after September 1, 
2022 and ending at 4:30 p.m. on October 21, 2022 


 
7.5 A person filing an Application to Amend the Voters’ List (EL15) shall not be required to 


furnish proof of identification.   
 
 
 
 


                                                           
3 MEA Section 23(2) 
4 MEA Section 24(2)(b) 
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8. Advance Vote – Dates, Hours and Voting Locations 
 
8.1 The Advance Vote for the 2022 Municipal Election shall be held as follows:5 
 


• On Monday, October 17, 2022 and/or Tuesday, October 18, 2022 at Roving Polls 
for the residents of certain multi-residential buildings (see also Section 6.2), during 
the hours and at locations advertised and identified by the Clerk on or before 
September 1, 2022. 


• Daily, Thursday, October 20, 2022 to Sunday, October 23, 2022 between the hours 
of 10:00 a.m. and 7:00 p.m. at the following locations: 


o Town Hall, 575 Rossland Road East 
o Abilities Centre, 55 Gordon Street 
o Brooklin Community Centre and Library, 8 Vipond Road 


 
8.2 The Clerk reserves the right to relocate, close or designate a place as an Advance Vote 


or Roving Poll Voting Location in order to accommodate unforeseen circumstances.  
The Clerk shall communicate any changes to Voting Locations made after September 
1, 2022 by email to Registered Candidates, on the Town’s website, and if time 
permitting, through any other means as determined by the Clerk.   


 
9. Voting Locations – Voting Day 
 
9.1 The number and place of Voting Day Voting Locations shall be made available by the 


Clerk on or before September 1, 2022.    
 
9.2 Voting Locations shall be open on Voting Day from 10:00 a.m. to 8:00 p.m.  
 
9.3 A Special Voting Location shall be provided at the following premises on Voting Day, 


and further to Section 6.2, shall be open only to electors who are residents thereof:6 
 


• an institution for the reception, treatment or vocational training of members or former 
members of the Canadian Forces; 


• an institution in which, on September 1, 2022 has 20 or more beds that are 
occupied by persons who are disabled, chronically ill or infirm and, 


• a retirement home in which, on September 1, 2022 has 50 or more beds that are 
occupied. 


  
9.4 Notwithstanding Section 9.2, a Special Voting Location described in 9.3 may have 


reduced hours or be open on Voting Day at a specified time before 10:00 a.m. as 
established by the Clerk and made available on or before September 1, 2022.7 


 
9.5 In determining what constitutes a Special Voting Location for the purpose of Section 


9.3, the Clerk shall have regard to the definition provided in the Retirement Homes Act, 
                                                           
5 MEA Section 43 
6 MEA Sections 45(7) and 46(3) 
7 MEA Sections 46(2) and 46(3) 
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2010, S.O. 2010, c. 11, as amended and shall identify retirement homes and 
institutions for the disabled, chronically ill or infirm that exist in the municipality using the 
relevant tax coding categories provided by the Municipal Property Assessment 
Corporation. 


 
9.6 The Clerk reserves the right after September 1, 2022 to relocate, close or designate a 


place as a Voting Day Voting Location or Special Voting Location in order to 
accommodate unforeseen circumstances.  The Clerk shall communicate any changes 
to Voting Day Voting Locations or Special Voting Locations made after September 1, 
2022 by email to Registered Candidates, on the Town’s website, and if time permitting, 
through any other means as determined by the Clerk.   
 


10. Proxy Voting 
 
10.1 In accordance with section 42(5) of the MEA and in accordance with By-law #7561-19, 


there is no requirement for and no opportunity to vote by proxy. 
 
11. Vote Tabulator – Logic and Accuracy Testing 
 
11.1 Prior to the Advance Vote, the Clerk or a designated Election Official shall conduct logic 


and accuracy testing of all Vote Tabulators to be used in the election, including standby 
Vote Tabulators, to ensure that the Vote Tabulators accurately tabulate results based 
on votes cast and otherwise operate as programmed. 


 
11.2 When testing the Vote Tabulators, adequate safeguards shall be taken to ensure that 


the system, or any part of it, that is used for processing and tabulating votes is isolated 
from all other applications or programs, and that no remote devices are capable of 
gaining access to the Vote Tabulator. 


 
11.3 Dominion Voting Systems will calibrate Vote Tabulators to identify marks that are under 


the threshold value but within a defined range of pixels as an ambiguous mark, and 
marks above the threshold value counted as votes.  The Clerk shall verify the suitability 
of this calibration through the logic and accuracy testing. 


 
11.4 The logic and accuracy test shall be conducted as follows: 
 


• Open the Vote Tabulator to accept ballots following the same steps that would be 
taken at a Voting Location 


• scan and tabulate a pre-audited group of ballots marked with a variety of marking 
tools, including ballots that fall into each of the following categories: 
o ballots on which are recorded a pre-determined number of votes for each 


candidate 
o ballots that have over-voted races for each candidate 
o ballots that have under-voted races for each candidate 
o ballots that have no votes recorded 
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• close the Vote Tabulator and print the results report tape, following the same steps 
that would be taken at a Voting Location 


• read the memory cards and test the results reporting system 
• compare the output of the tabulation with the pre-audited results 


 
11.5 If the Clerk or designated Election Official detects any error in the test, the cause of the 


error will be ascertained and corrected and the test shall be repeated until an errorless 
count is made and certified by the Clerk, or designated Election Official. 


 
11.6 The logic and accuracy results and records shall be retained in accordance with Section 


88 of the MEA. 
 
12. Vote Tabulators 


12.1 In accordance with By-law #7241-17, Vote Tabulators shall be used to tabulate the 
results.  Dominion Voting Systems will supply the Vote Tabulators and all associated 
hardware and software required to scan and tabulate the ballots for the 2022 Municipal 
Election.   


12.2 Each Vote Tabulator will be programmed so that a printed record can be produced of 
the number of votes cast for each certified candidate. 


12.3 The Clerk will provide one or more Vote Tabulator(s) at each Voting Location, including 
Roving Polls and Special Voting Locations. 


12.4 Each Vote Tabulator will be programmed to notify the Vote Tabulator Operator of the 
following ballots: 


a. DRO Error (missing DRO initials) 


b. Misread Ballot 


c. Ambiguous Mark 


d. Blank Ballot 


e. Over-Voted Ballot 
 
12.5 DRO Error – If a ballot is returned by the Vote Tabulator because the Vote Tabulator 


has detected that the ballot is missing the initials of the Deputy Returning Officer (DRO) 
who issued the ballot, the Vote Tabulator Operator shall advise the elector that the 
initials of the DRO are missing and that the ballot cannot be processed without the 
initials of the DRO.  The Vote Tabulator Operator will place the ballot in the secrecy 
folder with only the section for the DRO initials showing and direct the elector to the 
DRO who issued the ballot to obtain the required initials, and then process the ballot 
once the ballot is returned by the elector.  If a DRO at the Voting Location did not issue 
the ballot, the elector shall be notified that the ballot cannot be processed and the ballot 
will be stored in a folder labeled “Rejected Ballots”.  
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12.6 Misread – If a ballot cannot be properly scanned by the Vote Tabulator, either due to 
the ballot being damaged or for some other reason, the Vote Tabulator Operator will 
notify the elector and will reinsert the ballot into the Vote Tabulator.  If on the third 
attempt the ballot is still identified as misread, the Vote Tabulator Operator will return 
the misread ballot to the elector and request the elector obtain a new ballot from the 
DRO who originally issued the ballot.  The DRO will place the misread ballot into a 
folder labelled “Cancelled Ballots”. 


 
12.7 Over-Vote – If a ballot is identified by the Vote Tabulator as over-voted, the Vote 


Tabulator Operator will notify the elector and provide the elector with the following two 
options: 
• return the over-voted ballot to the elector and request the elector obtain a new ballot 


from the DRO who originally issued the ballot.  The DRO will place the over-voted 
ballot into a folder labelled “Cancelled Ballots”; or, 


• have the Vote Tabulator Operator override the system and cast the over-voted 
ballot.  Only the candidate races correctly marked on an over-voted ballot will be 
counted as part of the election results. 


 
12.8 Ambiguous Mark – If a ballot is identified by the Vote Tabulator as having an 


ambiguous mark, the Vote Tabulator Operator will notify the elector that their intent 
cannot be determined and provide the elector with an opportunity to review their ballot, 
describing the ballot marking process and noting that an ambiguous mark is a mark that 
is too light or too small to determine the elector’s intent.  Upon reviewing their ballot, the 
elector shall have the following two options: 
• take the ballot behind a privacy screen and darken the marks on their ballot; or, 
• obtain a new ballot from the DRO who originally issued the ballot.  The DRO will 


place the ballot with an ambiguous mark into a folder labelled “Cancelled Ballots”. 
 
12.9 Blank – If a ballot is identified by the Vote Tabulator as blank, the Vote Tabulator 


Operator will notify the elector and provide the elector with the following two options: 
• return the blank ballot to the elector and instruct the elector on the ballot marking 


process; or, 
• have the Vote Tabulator Operator override the system and cast the blank ballot.   


 
12.10 Where the Vote Tabulator Operator is notified of a ballot identified in Section 12.4, and 


the elector has left the Voting Location or refuses to provide further instructions, the 
Vote Tabulator Operator will: 
• in the case of an over-voted or blank ballot, have the Vote Tabulator override the 


system and cast the over-voted or blank ballot;  
• in the case of a misread or ambiguously marked ballot, reinsert the ballot.  If on the 


third attempt the ballot is still identified as misread or as having an ambiguous mark, 
store the ballot in a folder labelled “Rejected Ballots”; or, 


• in the case of a DRO Error, confirm the absence of the DRO’s initials and store the 
ballot in a folder labelled “Rejected Ballots”. 
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12.11 Paper jam – In the event a ballot becomes stuck or jammed in the Vote Tabulator, the 
Vote Tabulator Operator shall observe the error message on the Vote Tabulator’s 
screen to determine if it is a front slot or exit slot paper jam, and whether the results for 
the ballot have registered.  If the results have registered, the Vote Tabulator Operator 
will gently remove the ballot from the Vote Tabulator and drop it into the main 
compartment of the ballot box.  If the results have not registered, the Vote Tabulator 
Operator shall gently remove the ballot and reinsert the ballot into the Vote Tabulator.  
If on the second attempt the ballot becomes stuck or jammed, the Vote Tabulator 
Operator will return the ballot to the elector and request the elector obtain a new ballot 
from the DRO who originally issued the ballot.  The DRO will place the defective ballot 
into a folder labelled “Cancelled Ballots”.  If paper jams repeatedly occur for ballots that 
do not appear to be visibly damaged, or if any resistance is felt while removing the 
ballot from the Vote Tabulator, the Vote Tabulator Operator shall immediately notify the 
Clerk and conduct the vote using the auxiliary compartment of the ballot box or direct 
electors to use the other Vote Tabulator at a Voting Location, if available, until further 
direction is received from the Clerk. 


 
13.  Open of Vote 
 
13.1 Prior to the start of voting at a Voting Day Voting Location, the first opening of an 


Advance Vote Voting Location, or before opening the Special Voting Location or Roving 
Poll where a Vote Tabulator programmed to be used at two or more Special Voting 
Locations or Roving Polls is first being used, the Vote Tabulator Operator shall 
complete the following:   
 
a. Check the identification tag located on the Vote Tabulator to verify it has been 


assigned to the correct Voting Location. 
b. In the presence of any Candidates or Scrutineers, inspect the ballot box to ensure it 


is empty and then seal the ballot box to ensure ballots may only enter the ballot box 
through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of 
these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may 
place their own seal on the ballot box or choose to sign the seal(s) placed on the 
ballot box by the Vote Tabulator Operator.8 


c. The Vote Tabulator Operator will power on the Vote Tabulator and print two (2) 
copies of all totals in its memory card on a report tape confirming zero (0) totals for 
all Registered Candidates on the ballot. 


d. The Vote Tabulator Operator will verify that the heading at the top of the report tape 
notes the correct Voting Location and lists all Registered Candidates and candidate 
races on the ballot. 


e. The Vote Tabulator Operator will check the ballot counter on the operator screen of 
the Vote Tabulator to ensure it displays zero (0) ballots processed. 


f. The Vote Tabulator Operator, along with any Candidates or Scrutineers who are 
present and choose to do so, will sign the zero report tape.  Display a copy of the 
zero report tape in an area where it may be publically viewed.  The second copy of 
the zero report tape shall remain attached to the Vote Tabulator. 


                                                           
8 MEA, Section 47(5)(c) 
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g. If the report tape heading or offices are incorrect, or the report tape totals are not 
zero (0) for all Registered Candidates on the ballot, or the counter showing the 
number of ballots processed does not display zero (0), the Vote Tabulator Operator 
shall immediately notify the Clerk and conduct the vote using the auxiliary 
compartment of the ballot box or direct electors to use the other Vote Tabulator at a 
Voting Location, if available, until further direction is received from the Clerk. 


 
14. Close of Vote 
  
14.1 Advance Voting Locations – End of Day and Close of Vote Procedures 
 
 The Vote Tabulator Operator will, after the close of the Advance Vote Voting Location at 


the end of each Advance Vote day or at the close of a Roving Poll at the assigned hour: 
 
a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and 


handle any ballot issues in accordance with Section 12.10. 
b. Seal the ballot box in such a manner that it cannot be opened or any ballots be 


deposited in it without breaking the seal and sign the seal(s).  In accordance with 
Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or 
Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) 
placed on the ballot box by the Vote Tabulator Operator.9 


c. Note the total number of ballots processed according to the Vote Tabulator’s display 
on the Vote Tabulator Ballot Tally form and sign the form.  


d. Power down the Vote Tabulator. 
e. Store the Vote Tabulator and all supplies in a location for safekeeping as designated 


by the Clerk.  Ballot boxes will be labelled to indicate the Voting Location and Vote 
Tabulator identification number and stored in accordance with the statutory retention 
period.   


 
At the beginning of each subsequent Advance Vote day or start of a subsequent Roving 
Poll when the same Vote Tabulator is programmed to be used at two or more Roving 
Polls, the Vote Tabulator Operator will: 
 
f. Prepare a new ballot box for use. 
g. In the presence of any Candidates or Scrutineers, inspect the ballot box to ensure it 


is empty and then seal the ballot box to ensure ballots may only enter the ballot box 
through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of 
these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may 
place their own seal on the ballot box or choose to sign the seal(s) placed on the 
ballot box by the Vote Tabulator Operator. 


h. Power on the Vote Tabulator, which will result in the Vote Tabulator printing a status 
tape showing the total number of ballots processed.  Fasten the status tape to the 
Vote Tabulator Ballot Tally form and along with any Candidates or Scrutineers who 
are present and choose to do so, sign the status tape.  


                                                           
9 MEA, Section 47(5)(d) 
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i. Record the total number of ballots processed according to the Vote Tabulator’s 
display and the status tape on the Vote Tabulator Ballot Tally form and sign the 
form.  


j. Verify that the number of ballots recorded matches the number of ballots indicated 
on the form completed at the end of the previous Advance Vote day or Roving Poll. 


k. Open the polls via the Vote Tabulator menu.  
 
The process outlined above will be repeated for the opening and closing of each 
Advance Vote day and, where a Tabulator is programmed to be used at two or more 
Roving Polls, at each subsequent Roving Poll. 
 
At the end of the Advance Vote period and where a Vote Tabulator will not be used at a 
subsequent  Roving Poll, the Vote Tabulator Operator will follow the Advance Vote and 
Roving Poll end of day process outlined above.  In addition to the process described 
above, the memory cards from the Advance Vote and Roving Poll Tabulators will be 
removed and sealed in a secure envelope to allow the Vote Tabulator to be reused on 
Voting Day.  The Vote Tabulator memory cards, ballot boxes, and all supplies from the 
Advance Vote and Roving Polls will be stored for safekeeping at a location designated 
by the Clerk.  At the close of vote on Voting Day, the results from the Advance Vote and 
Roving Poll Vote Tabulators will be processed in accordance with Section 18.  
 


14.2 Voting Day Voting Locations – Close of Vote Procedures 
  
 The Vote Tabulator Operator will, after the close of vote at the end of Voting Day: 
 


a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and 
handle any ballot issues in accordance with Section 12.10. 


b. Secure the Vote Tabulator against receiving any more ballots and seal the ballot box 
in such a manner that it cannot be opened or any ballots be deposited in it without 
breaking the seal and sign the seals.  In accordance with Section 21.7 of these 
Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place 
their own seal on the ballot box or choose to sign the seal(s) placed on the ballot 
box by the Vote Tabulator Operator.10 Ballot boxes will be labelled to indicate the 
Voting Location and Vote Tabulator identification number and stored in accordance 
with the statutory retention period.   


c. Cause the Vote Tabulator to print the two result report tapes indicating the total 
votes for each candidate on the ballot. 


d. Sign the two result report tapes. Candidates or Scrutineers who are present and 
who wish to sign the printed results report will also be able to do so at this time.11  
Display a copy of the results report tape in an area where it may be publically 
viewed. Place the other report tape in the Election Results Envelope assigned to the 
Vote Tabulator along with a copy of the zero report that was printed prior to the 
commencement of voting. 


                                                           
10 MEA, Section 47(5)(h) 
11 MEA, Section 55(1)(a) 
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e. The Vote Tabulator Operator will then package and transport the Vote Tabulator to 
the Vote Aggregation Centre to upload the results in accordance with Section 18. 


14.3 Special Voting Locations 


 As a Vote Tabulator may be assigned to two or more Special Voting Locations, and a 
Special Voting Location may close prior to 8:00 p.m. on Voting Day, a Vote Tabulator 
assigned to Special Voting Locations shall be opened and closed at the start and 
conclusion of each Special Voting Location in the same manner as specified for Vote 
Tabulators used during the Advance Vote and at Roving Polls in accordance with 
Section 14.1. 


 
15 Voting Procedure – Voting Locations 
 
15.1 Electors attending a Voting Location shall be indicated as having voted on the Voters’ 


List by the Poll Clerk subject to presenting satisfactory identification in accordance with 
Section 52(1) of the MEA and O. Reg. 304/13.  The Deputy Returning Officer (DRO) will 
initial and provide the elector with a ballot that includes the appropriate school support 
and candidate races based on the elector’s information on the Voters’ List.  


 
15.2 At a Special Voting Location, where a resident does not have identification readily 


available, any document issued by the institution or retirement home can be accepted 
as identification, including the patient's chart or name on their bed, a wrist-bracelet 
and/or a list of residents provided by the institution or retirement home.  If an 
administrator of the facility is present, they can also confirm the identity of the resident. 


 
15.3 The DRO shall be permitted to attend to an elector anywhere at the Voting Location in 


order to issue a ballot and provide the ballot to the Vote Tabulator Operator for the 
purpose of assisting an elector with mobility restrictions or other disability. 


 
15.4 In addition to a ballot, the DRO will provide a secrecy folder and ballot marking pen to 


each elector, and briefly instruct the elector on the ballot marking process. 
 
15.5 Upon receiving the ballot and secrecy folder, the elector shall: 


 
1. Immediately proceed to a ballot marking station behind a privacy screen; and 
2. Using the ballot marking pen provided, mark the ballot in the designated areas to the 


right of the Registered Candidate(s) of their choice. 
 


15.6 After marking the ballot at the ballot marking station, the elector shall:  
1. Insert the ballot into the secrecy folder with the DRO’s initials showing; and, 
2. Deliver the secrecy folder containing the ballot and the ballot marking pen to the 


Vote Tabulator Operator. 
 
15.7 The Vote Tabulator Operator shall, in the presence of the elector and without removing 


the ballot from the secrecy folder, verify the DRO’s initials and insert the secrecy folder 
containing the ballot face-down into the feed area of the Vote Tabulator until the Vote 
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Tabulator draws the ballot from the secrecy folder in full view of the Voter (see also 
Section 12 regarding Vote Tabulator identified issues with an elector’s ballot). 


 
15.8 If a Vote Tabulator fails to function properly, the Vote Tabulator Operator will: 


1. Immediately notify the Clerk; 
2. Direct electors to use other Vote Tabulator at the Voting Location or, if no other Vote 


Tabulator is available, insert all marked ballots into the auxiliary compartment of the 
ballot box in full view of electors; and, 


3. Resume using the Vote Tabulator upon instruction by the Clerk.  Ballots placed in 
the auxiliary compartment shall be processed in accordance with Section 14.   


 
15.9 No elector shall use a cell phone, electronic communication device, recording device, or 


camera in a Voting Location. 
 
16. Special Mail-In Ballot (SMB) Procedure 
 
16.1 By-law Number 7561-19 authorized the use of mail-in ballots, referred to herein as a 


Special Mail-in Ballot (SMB), as an alternative method of voting.  
 
16.2 As detailed herein, the SMB timeline is as follows: 
  


Thursday, September 1, 2022 Electors may submit an “Application 
for Special Mail-in Ballot” by mail, 
email, or in-person 


Monday, October 3, 2022 Last day to submit an “Application 
for Special Mail-in Ballot” by mail  


On or after Monday, October 3, 
2022  


The Clerk starts mailing SMB kits 
based on approved requests 


Friday, October 7, 2022 Last day to submit an “Application 
for Special Mail-in Ballot” by email 


Tuesday, October 11, 2022 Last day SMB kits are mailed by the 
Clerk based on approved requests 


Friday, October 14, 2022 
p.m. 


at 4:30 Last day for electors to mail 
completed SMB kit to ensure its 
receipt by the Clerk prior to the 
close of vote 


Wednesday, October 19, 2022 Deadline to submit an “Application 
for Special Mail-in Ballot” in-person 
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Monday, October 24, 2022 at 4:30 Deadline to hand-deliver completed 
p.m. SMB kit to the Office of the Town 


Clerk  


Monday, October 24, 2022 at 8:00 Tabulation of Special Mail-in Ballots 
p.m. begins 


 
16.3 While any elector may obtain a SMB, advertising related to this alternative voting 


method will be targeted based on public health measures and/or to electors who are not 
able to vote during the Advance Vote or on Voting Day, electors with disabilities, and 
Election Officials who will be working during the Advance Vote or on Voting Day.   


 
16.4 To obtain a SMB, an elector shall complete the “Application for Special Mail-in Ballot” 


and submit the form by any of the following means during the dates and times 
specified: 
• In-person during regular business hours to the Office of the Town Clerk, Town Hall, 


575 Rossland Road East, between September 1, 2022 and October 19, 2022 at 
4:30 p.m.; 


• By mail to the attention of the Office of the Town Clerk, Town Hall, 575 Rossland 
Road East, Whitby, ON, L1N 2M8 between September 1, 2022 and October 3, 
2022; or, 


• By email to elections@whitby.ca between September 1, 2022 and October 7, 2022.  
 
16.5 Upon receipt of a completed “Application for Special Mail-in Ballot” form, the Clerk or 


their designate shall review the form and if he or she is satisfied that the person is 
entitled to vote, indicate that the application has been approved and then issue a SMB 
kit as follows: 
• by mail on or after October 3, 2022 and before October 11, 2022; or, 
• by providing to the elector in-person if the form was submitted in-person on or after 


October 3, 2022 but before October 19, 2022 at 4:30pm. 
 
16.6 If the Clerk or their designate is not satisfied that the person is entitled to vote and be 


issued a SMB kit, the Clerk or their designate will attempt to contact the elector by email 
or telephone to advise of the decision.   


 
16.7 Once an elector’s request to vote by SMB has been received and accepted by the Clerk 


or designate and a SMB kit issued, it will be indicated on the Voters’ List that an elector 
has registered to vote by SMB.  An elector is not noted as having voted by SMB until 
the declaration form is received (see also Section 16.12). 


 
16.8 The SMB kit shall consist of: 
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• One Voter Declaration Form 
• One Composite Ballot initialed by a DRO 
• One Ballot Secrecy Envelope 
• Yellow Return Voting Envelope with prepaid postage 
• Such other material as the Clerk determines 


 
16.9 If a SMB kit was issued to an elector, but the kit is lost, destroyed or the kit or ballot was 


completed incorrectly, a new SMB kit may be issued by having the elector complete the 
“Lost, Destroyed or Incorrectly Completed SMB: Re-Issuance Request” form.  Where 
the kit or ballot was completed incorrectly, the previously issued kit or ballot shall be 
returned to the Clerk prior to a new kit or ballot being issued.      


 
16.10 Upon receiving the SMB kit, the elector shall complete the ballot, place it in the inner 


Ballot Secrecy Envelope and seal the envelope.  The elector shall complete the Voter 
Declaration Form and place it, along with the sealed Ballot Secrecy Envelope, in the 
Yellow Return Voting Envelope.  The Yellow Return Voting Envelope includes prepaid 
postage if mailed within Canada.  


 
16.11 Electors issued a SMB kit will have the option of:   


• Having the completed SMB kit hand-delivered during regular office hours to the 
Office of the Town Clerk, Town Hall, 575 Rossland Road East, on or before October 
24, 2022 at 4:30 p.m.; or 


• mailing the completed SMB kit using the prepaid Canada Post envelope provided on 
or before October 14, 2022;  


  
16.12 Each day at the SMB Return Station at a designated time, starting on October 4, 2022, 


as completed SMB kits are received at the Office of the Town Clerk, the Clerk or 
designated Election Official will separate the sealed Ballot Secrecy Envelope and the 
Voter Declaration Form from the Yellow Return Voting Envelope and, using the 
identifying bar code printed only on the Voter Declaration Form, indicate the elector as 
having voted on the Voters’ List. Candidates and scrutineers may be present and 
observe this process (see also Section 21.7).   


 
16.13 If, upon opening the Yellow Return Voting Envelope, the Ballot Secrecy Envelope has 


not been sealed or in the event the Ballot Secrecy Envelope has been sliced open as a 
result of opening the Yellow Return Voting Envelope, the Clerk or designated Election 
Official may seal or tape the envelope without examining the ballot. 


 
16.14 If, upon opening the Yellow Return Voting Envelope, any of the following occur, the 


SMB kit and any ballots contained therein will be rejected, recorded as having been 
rejected on a log provided for that purpose, and stored for the statutory retention period:   


 
a)  there is no Voter Declaration Form 
b)  the Voter Declaration Form is not signed  
c)  there is a different number of Ballots to Voter Declaration Forms 
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Where an SMB kit is rejected, the elector noted on any Voter Declaration Forms within 
the rejected kit shall not be indicated as having voted on the Voters’ List. 
 


16.15 Notwithstanding Section 16.14, in the event that, upon opening the Return Voting 
Envelope: 


 
(a) A Voter Declaration Form is not visible or if there is a greater number of visible 


signed Voter Declaration Forms to Ballot Secrecy Envelopes, the Clerk or 
designated Election Official shall be permitted to open the Ballot Secrecy 
Envelope to ascertain the presence of a signed Voter Declaration Form or to 
ascertain an equal number of ballots to signed Voter Declaration Forms. Should a 
signed Voter Declaration Form be contained within the Ballot Secrecy Envelope, 
the Clerk or designated Election Official shall retrieve the signed Voter Declaration 
Form and place the ballot within another Ballot Secrecy Envelope or, should there 
be an equal number of ballots contained within the Ballot Secrecy Envelope to 
signed Voter Declaration Forms, the Clerk, or designate, shall retrieve the ballots 
and place same within another Ballot Secrecy Envelope(s); 


 
(b) The ballot is visible and not enclosed within the Ballot Secrecy Envelope, the Clerk 


or designated Election Official shall place the ballot within a Ballot Secrecy 
Envelope.  


 
16.16 In the event a Ballot Secrecy Envelope contains identifiable marks, the Clerk or 


designated Election Official shall be permitted to open the Ballot Secrecy Envelope, 
extract but in no way examine the ballot contained within, and place the ballot into an 
unmarked secrecy envelope and seal it.  In doing so, all precautions shall be taken to 
ensure this procedure is conducted so that the Clerk, designated Election Official, or 
any other person cannot see how the ballot is marked. 


 
16.17 At the end of each day, the number of Yellow Return Voting Envelopes received that 


day shall be reconciled with the: 
 


• Number of electors marked as having voted by SMB on the Voters’ List 
• Number of rejected ballots 
• Number of Ballot Secrecy Envelopes deposited into the ballot box 
• Number of Voter Declaration Forms  


 
The reconciliation shall be recorded on the Daily SMB Batch Reconciliation Form. 
 


16.18 After processing SMB kits each day, the Clerk or designated Election Official shall seal 
the ballot box in such a manner that it cannot be opened or any ballots be deposited in 
it without breaking the seal.  In accordance with Section 21.7 of these Procedures and 
Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the 
ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator 
Operator.12  When SMB kits are scheduled to be processed the next day, the Clerk or 


                                                           
12 MEA, Section 47(5)(d) 







2022 Municipal Election Procedures – Town of Whitby 


          Page 21 of 28 


designated Election Official shall retrieve any sealed but not full ballot box, inspect the 
seals to ensure they are intact, and break the seals to add Ballot Secrecy Envelopes 
from SMB kits received that day.   


 
16.19 On October 24, 2022 at 8:00 p.m., the sealed ballot boxes containing the Ballot 


Secrecy Envelopes will be opened, the Ballot Secrecy Envelopes opened, and the 
ballots within processed through Vote Tabulators at the SMB Counting Centre in 
accordance with Section 17. 


 
16.20 SMB kits received after Voting Day will not be counted and will be date-stamped with 


the time of receipt and retained for the statutory retention period. 
 
17. SMB Counting Centre 
 
17.1 The SMB Counting Centre will be the location for retrieving all ballot boxes containing 


SMB Secrecy Envelopes and tabulating the ballots within. Candidates and authorized 
Scrutineers will be permitted to attend and observe at the SMB counting process at the 
SMB Counting Centre (limit of one Candidate or their Scrutineer per Vote Tabulator, 
see also Section 21).  The Clerk shall advise Candidates of the location of the SMB 
Counting Centre on or before September 1, 2022. 


 
17.2 The procedure for the handling of ballots shall be followed to ensure that: 


• each ballot is scanned only once; 
• ballots that have a technical defect that would otherwise prevent them from being 


scanned are replicated and scanned; and 
• rejected and spoiled ballots are identified and logged. 


 
17.3 The SMB Counting Centre shall have the following stations: 
 


Station Details 
Ballot Extraction Station Election Officials will open the Secrecy 


Envelopes and extract the ballot, 
unfold the ballot, and place in a pile for 
delivery to Ballot Scanning Station. 


SMB Defective Ballot 
Processing Station 


Defective and rejected ballots are 
reviewed at this station, and when 
necessary, replicated due to technical 
defect.  


SMB Vote Tabulator Station The ballots are scanned by Vote 
Tabulators. 


 
17.4 SMB Vote Tabulators  
 


The Vote Tabulators used to scan Special Mail-in Ballots will be the same as those 
used at the Voting Locations.  15 minutes prior to 8:00pm on Voting Day at the SMB 
Counting Centre, the SMB Vote Tabulator Operator will: 
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a. In the presence of any Candidates or Scrutineers, inspect the ballot box that will 


receive the Special Mail-in Ballots after being processed by the Vote Tabulator to 
ensure it is empty and then seal the ballot box to ensure ballots may only enter the 
ballot box through the Vote Tabulator and sign the seal(s).  In accordance with 
Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or 
Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) 
placed on the ballot box by the Vote Tabulator Operator.13 


b. Power on the Vote Tabulator(s) and print two (2) copies of all totals in its memory 
card on a report tape confirming zero (0) totals for all Registered Candidates on the 
ballot. 


c. Verify that the heading at the top of the report tape notes that the Vote Tabulator is 
for Special Mail-in Ballots and lists all Registered Candidates and candidate races 
on the ballot. 


d. Check the ballot counter on the operator screen of the Vote Tabulator to ensure it 
displays zero (0) ballots processed. 


e. Along with any Candidates or Scrutineers who are present and choose to do so, 
sign and display a copy of the report tape.14  The second copy of the report tape 
shall remain attached to the vote tabulator. 


f. If the report tape heading or offices are incorrect, the report tape totals are not zero 
(0) for all Registered Candidates on the ballot, or the counter showing the number of 
ballots processed does not display zero (0), immediately notify the Clerk and await 
further direction. 


 
17.5 SMB Extraction, Scanning, Defective Ballot and Tabulation Process  
 


Starting at 8:00 p.m. on Voting Day, using the SMB Counting Centre stations noted in 
Section 17.3, the ballots will be processed as follows: 
 
Extraction from Secrecy Envelope 
 
a. Sealed ballot boxes containing Ballot Secrecy Envelopes will be unsealed in the 


presence of any Candidates or Scrutineers and the Ballot Secrecy Envelopes within 
will be opened and placed in bundles of 25.   


b. An Election Official, upon receipt of the opened bundle of Ballot Secrecy Envelopes, 
will manually extract the ballot from the Ballot Secrecy Envelope, unfold and flatten 
the ballot, uniformly place the 25 ballots face down and complete the relevant 
portion of the Scan Batch Control Sheet. The empty Ballot Secrecy Envelopes will 
be set aside in a separate pile. 


c. If the Ballot Secrecy Envelope contains more than one ballot, a signed Voter 
Declaration Form, or a ballot from another municipality, the Election Official will re-
insert the contents back into the Ballot Secrecy Envelope and set it aside in a tray 
for review by the Defective Ballot Processing Station.  At the Defective Ballot 
Processing Station, an Election Official shall review the contents of the Ballot 


                                                           
13 MEA, Section 47(5)(c) 
14 MEA, Section 45(5)(g) 
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Secrecy Envelope to confirm the rejection of ballots therein, re-insert the contents 
back into the Ballot Secrecy Envelope and place the Ballot Secrecy Envelope in a 
folder labelled “SMB Rejected Ballots”.  


d. In the event a ballot is accidentally slit by the envelope opener, or in the event that a 
ballot extracted from an envelope is technically defective in such a manner that it 
obviously cannot be scanned (e.g.  torn, ripped, or crumpled), the Election Official 
will re-insert the ballot back into the envelope and set it aside for delivery to the 
Defective Ballot Processing Station. 


e. The empty Ballot Secrecy Envelopes will be placed into the designated collection 
receptacles for retention in accordance with the statutory retention period. 


 
Scanning 


 
f. Upon receiving a batch of ballots to be scanned, the Election Official at the Ballot 


Scanning Station will record the total number of ballots processed according to the 
Vote Tabulator’s display on the Scan Batch Control Sheet. 


g. The Election Official will then process each ballot through the Vote Tabulator.  Any 
ballot issues identified by the Vote Tabulator (i.e. DRO Error, blank ballot, over-vote, 
misread, or ambiguous mark) will be dealt with in accordance with Section 12.10, 
with any ambiguously marked or misread ballots that cannot be processed on the 
third attempt being segregated into separate piles and set aside for delivery to the 
Defective Ballot Processing Station.   


h. Having scanned the batch of ballots, the SMB Vote Tabulator Operator will record 
the total number of ballots processed according to the Vote Tabulator’s display on 
the Scan Batch Control Sheet and ensure it matches the number of ballots in the 
batch, minus any ballots set aside for delivery to the Defective Ballot Processing 
Station.  The SMB Vote Tabulator Operator will continue scanning batches of ballots 
until all Special Mail-in Ballots have been scanned.    


 
Defective Ballot Processing 
 
i. Defective ballots received at the Defective Ballot Processing Station shall be 


segregated into those received from the Ballot Extraction Station and the Ballot 
Scanning Station. 


j. Upon receipt of a Ballot Secrecy Envelope from the Ballot Extraction Station, the 
Election Official shall determine whether the ballot is rejected in accordance with 
Sections 16.14 and 17.5(c), or technically defective (i.e. torn, ripped, or crumpled). 


k. Rejected ballots shall be placed in a folder labelled “SMB Rejected Ballots”. 
l. Technically defective ballots shall be replicated on a replacement ballot in 


accordance with Section 17.5(m)(iii). 
m. Ballots from the Ballot Scanning Station with issues identified by the Vote Tabulator 


shall be handled as follows: 
i. DRO Error - the Election Official shall initial in the designated area provided 


the Election Official is reasonably confident the ballot was issued by the DRO 
(e.g. form, content and layout of ballot are identical). 


ii. Ambiguous Mark - shall be placed in a folder labelled “SMB Rejected Ballots” 
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iii. Misread – the Election Official shall prepare a replacement ballot, marking it 
with the same marks contained in the designated voting spaces on the 
technically defective ballot.  The replacement ballot shall be given a serial 
number which shall also be recorded on the defective ballot.  (i.e. D1, R1; D2, 
R2; etc.). The serial numbers must be recorded only on the bottom edge of 
the back of the ballot.  The defective ballot is placed in an envelope labeled 
“SMB Defective Ballots”. 


n. Replacement ballots will be appended to a Scan Batch Control sheet and sent to the 
Ballot Scanning Station for processing after all technically defective ballots have 
been replicated.  


 
 Tabulation Procedures 
  


o. Upon all SMB ballots having been processed, seal the ballot box in such a manner 
that it cannot be opened or any ballots be deposited in it without breaking the seal 
and sign the seals.15 In accordance with Section 21.7 of these Procedures and 
Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on 
the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote 
Tabulator Operator.16 Ballot boxes will be labelled to indicate they contain Special 
Mail-in Ballots and stored in accordance with the statutory retention period.   


p. Cause the Vote Tabulator to print the two results report tapes indicating the total 
votes for each candidate on the ballot. 


q. Sign the two results report tapes. Candidates or Scrutineers who are present and 
who wish to sign the printed results will also be able to do so at this time.17  Display 
a copy of the results report tape in an area where it may be publically viewed. Place 
the other results report tape in the Election Results Envelope assigned to the Vote 
Tabulator along with a copy of the zero report that was printed prior to the 
commencement of the SMB tabulation. 


r. The Vote Tabulator will be transferred to the Vote Aggregation Centre for the Clerk 
to upload the results in accordance with Section 18. 


 
18. Vote Aggregation and Announcement of Results 


 
18.1 The Clerk shall advise Candidates of the location of the Vote Aggregation Centre on or 


before September 1, 2022. 
 
18.2 Voting Day Results Tabulation 
 


As Voting Day Vote Tabulators are delivered to the Vote Aggregation Centre, the Memory 
Cards will be removed, and unofficial results uploaded into a software program to be 
aggregated and published in the Town of Whitby Council Chambers and on the Town’s 
website. 


 


                                                           
15 MEA, Section 47(5)(d) 
16 MEA, Section 47(5)(h) 
17 MEA, Section 55(1)(a) 
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18.3 Advance Vote, Roving Polls, Special Voting Locations and Special Mail-in Ballot 
Results Tabulation 


 
On or after 8:00 p.m. on Voting Day, the Memory Cards from the Advance Vote, Roving 
Polls, Special Voting Locations and Special Mail-in Ballot Counting Centre Vote 
Tabulators will be retrieved at the Vote Aggregation Centre.  The Memory Cards will be 
inserted into the Memory Card reader and unofficial results uploaded into a software 
program to be aggregated and published in the Town of Whitby Council Chambers and 
on the Town’s website. 


 
18.4 Once the cumulative results have been certified by the Clerk they will become the official 


results and will be posted on the Town’s website as soon as possible after Voting Day.18 
 
19. Accessible Election Policies/Procedures 
 
19.1 Pursuant to the MEA, the Clerk is authorized to establish procedures and provide 


appropriate measures to ensure that persons with disabilities have equal opportunity to 
participate in the 2022 Municipal Election.  The Clerk has consulted with the Town’s 
Accessibility Advisory Committee when considering the removal of barriers for persons 
with disabilities, and has provided for procedures regarding the accessibility of the 
election in the Town of Whitby’s 2022 Accessible Election Plan. 


 
20. Disposition of Election Records 
 
20.1 When the 120-day period after the declaration of results has elapsed, the Clerk or 


designated Election Official shall destroy the ballots and may also destroy any other 
documents or materials related to the 2022 Municipal Election pursuant to Section 88 of 
the MEA.   


 
20.2 Notwithstanding Section 20.1,  
 


a. If a recount has been initiated, the records must be retained until the disposition of 
the recount.  


b. Records shall not be destroyed if a court orders that they be retained. 
c. Nomination papers and Financial Statements filed by any candidate will be retained 


until the members of the Council or local boards elected in the next regular election 
take office (i.e. after November 15, 2026). 


 
21. Candidates and Scrutineers 
 
21.1 A person filing a nomination in accordance with Section 33 of the MEA shall not 


canvass Town Staff during regular business hours, or during a Town Staff member’s 
working shift, to endorse their nomination. 
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21.2 In accordance with the Use of Corporate Resources for Election Purposes Policy G070 
and Community Use of Town Facilities Policy MS 370, a person soliciting electors to 
endorse their nomination in accordance with Section 33 of the MEA shall be considered 
“Campaigning”, which shall not be permitted at a “Town Facility” in accordance with the 
aforementioned policies.    


 
21.3 In accordance with Section 2(2)(c) of Ontario Regulation 101/97 made under the MEA, 


the nomination fee for the purpose of Section 33(2)(c) of the MEA may be paid by debit. 
 
21.4 A Candidate filing a nomination under Section 33 of the MEA, or an agent who files a 


nomination for a candidate, shall furnish proof that is satisfactory to the election official 
of the person’s identity or qualifications, including citizenship or residency, or of any 
other matter. 


 
21.5 An agent who files a nomination for a candidate under Section 33 of the MEA or files a 


written withdrawal under Section 36 of the MEA shall submit a letter at the time of filing 
authorizing the agent to file on behalf of the candidate.  The letter must be signed by 
the candidate, and commissioned or notarized by a person authorized under the 
Commissioners for Taking Affidavits Act or Notaries Act. 


 
21.6 Candidates may appoint Scrutineers to represent them, by completing the 


“Appointment of Scrutineer by Candidate (EL12A)” form. 
 
21.7 Rules of Conduct when observing the vote for Scrutineers and Candidates 
 


a) Only one Scrutineer for each certified Candidate may be present for each Vote Tabulator 
within a Voting Location at any time.19  If the Candidate or another of his or her Scrutineers 
enters the Voting Location, the other Scrutineer shall leave.  The following are considered 
Voting Locations for the purpose of allowing Candidates and Scrutineers to observe the 
process: 


• Advance Vote Locations, including Roving Polls 
• Voting Day Locations, including Special Voting Locations 
• Special Mail-in Ballot Return Station 
• Vote Aggregation Centre  
• SMB Counting Centre 


 
b. Scrutineers and Candidates have the right to enter a Voting Location 15 minutes prior to 


commencement of voting, or if the Vote Aggregation Centre or SMB Counting Centre, 15 
minutes prior to the tabulation and aggregation of results.  Prior to entering a Voting 
Location every Scrutineer and Candidate shall produce and show to the designated 
Election Official their ‘Appointment of Scrutineer by Candidate (EL12A)’ form or furnish 
documentation proving they are a Registered Candidate.   
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c. Upon being approved to enter any of the Voting Locations every Candidate and Scrutineer 
shall at all times while in any of the Voting Locations wear the assigned Identification 
Badge in such a manner that it can be easily seen by Election Officials and electors. 


 
d. No Candidate or Scrutineer shall: 


i. Delay the timely opening of a Voting Location; 
ii. Interfere with the Clerk, or designated Election Official, in the discharge of his or her 


duties; 
iii. eavesdrop or participate in any conversation or communication between an elector 


and an Election Official; 
iv. examine a ballot or ballots, save and except for the purpose of Section 17.5(m)(iii); 
v. attempt to directly or indirectly influence how an elector votes; 
vi. display any campaign material or literature; 
vii. Campaign at a Voting Location; 
viii. apply their seals or signatures to any election materials or forms unless provided for 


in these procedures or the MEA (see also Section 21.7(e); 
ix. touch any election equipment, materials, and/or documents; or, 
x. use a cell phone, electronic communication device, recording device, or camera in a 


Voting Location. 
 


Where a Candidate or Scrutineer violates any of the above noted stipulations, an 
Election Official may order that individual to vacate the Voting Location.  Once 
ordered, the individual shall vacate the Voting Location, and may not return to the 
Voting Location. The decision of the Election Official is final and binding. 


 
e. In accordance with Section 47(5) of the MEA and as provided for in these procedures, a 


Candidate or Scrutineer may: 
• place his or her own seal on the ballot box, immediately before the opening of the 


Voting Location, so that ballots can be deposited in the box and cannot be 
withdrawn without breaking the seal, or sign the seal(s) placed on the ballot box by 
the Vote Tabulator Operator; 


• to place his or her own seal on the ballot box immediately after the close of voting 
on each Advance Vote day, Roving Poll or Special Voting Location, or at the close 
of vote at a Voting Location on Voting Day, so that ballots cannot be deposited or 
withdrawn without breaking the seal, or sign the seal(s) placed on the ballot box by 
the Vote Tabulator Operator; 


• to sign the report tape indicating zero (0) totals at the open of vote as printed by the 
Vote Tabulator; 


• sign the status tape printed at the opening of each subsequent Advance Voting day, 
or printed when the same Vote Tabulator is programmed to be used at two or more 
Roving Polls or Special Voting Locations; and, 


• sign the statement of the results of the election at the close of vote as printed by the 
Vote Tabulator. 
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22. Third Party Advertisers and Third Party Advertising 
 
22.1 On the date on which the Clerk certifies the notice of registration, the individual, 


corporation or trade union is a registered third party advertiser for the election.20  The 
Clerk shall endeavor to certify the notice of registration by the end of the next business 
day following its filing and shall notify the third party advertiser of certification using the 
email address provided with the Notice of Registration – Third Party – Form 7. 


 
22.2 An agent for a third party advertiser who is an individual, acting on behalf of that 


individual to file a notice of registration under Section 88.6 of the MEA, shall submit a 
letter at the time of filing authorizing the agent to file on behalf of the individual.  The 
letter must be signed by the individual who is the third party advertiser, and 
commissioned or notarized by a person authorized under the Commissioners for Taking 
Affidavits Act or Notaries Act. 


 
22.3 The Clerk may refer possible contraventions of Sections 88.3, 88.4 or 88.5 of the MEA 


to the Town’s Commissioner of Legal and By-law Services or his or her designate, who 
may require a person who the Commissioner reasonably believes contravened the 
section of the MEA or caused or permitted the contravention, or the owner or occupier 
of the land on which the contravention occurred, to remove the advertisement or 
discontinue the advertising. 


 
23. Emergencies 
 
23.1 In the event of any condition of an emergency or any circumstance that will undermine 


the integrity of the election, the Clerk has the discretion to declare an emergency and 
make any arrangements he/she deems necessary for the proper conduct of the 
election, in accordance with Section 53 of the MEA. 


 
24. Recount 
 
24.1 In accordance with the MEA, if a recount is held, the recount will be in accordance with 


these procedures subject to the necessary modifications acknowledging that the 
tabulation of votes will occur at a single place and in the absence of voters.  The votes 
will be counted in the same manner as the original count, that is using Vote Tabulators. 
 


24.1 In accordance with Section 42(4)(3)(ii) of the MEA, those individuals permitted to be in 
attendance during the recount are not entitled to examine the ballots or to dispute the 
validity of a ballot or the counting of votes in a ballot as the ballots are being fed into the 
Vote Tabulator by the Election Official(s). 


                                                           
20 MEA Section 88.6 (3) 
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		2022 MUNICIPAL ELECTION PROCEDURES 

		 

		 

		TextBox

		Sections 12(1) and 42(3) of the Municipal Elections Act, 1996 

		 

		12 (1) A clerk who is responsible for conducting an election may provide 

		for any matter or procedure that, 

		(a)  is not otherwise provided for in an Act or regulation; and  

		(a)  is not otherwise provided for in an Act or regulation; and  

		(a)  is not otherwise provided for in an Act or regulation; and  



		(b) in the clerk’s opinion, is necessary or desirable for conducting the election. 

		(b) in the clerk’s opinion, is necessary or desirable for conducting the election. 





		42(3) The clerk shall, 

		(a) establish procedures and forms for the use of, 

		(i) any voting and vote-counting equipment authorized by by-law, and 

		(ii) any alternative voting method authorized by by-law; and 

		(b) provide a copy of the procedures and forms to each candidate when his or her nomination is filed. 



		 

		 

		 

		 

		 

		 

		 

		 

		 

		 

		 

		 

		Declaration 

		 

		In accordance with Sections 12(1) and 42(3) of the Municipal Elections Act, 1996, as amended, I hereby certify that the attached procedures shall be followed in conducting the 2022 Municipal Elections in the Town of Whitby.  

		 

		 

		Originally signed and dated at the Town of Whitby, in the Regional Municipality of Durham, on the 6 day of May, 2022. 

		 

		 

		 

		  

		“Original Signed and Dated” 

		_______________________________________ 

		Christopher Harris, Clerk and Returning Officer 

		The Corporation of the Town of Whitby 

		Overview 

		 

		The Municipal Elections Act, 1996, as amended, (the “MEA”) requires the Clerk to establish procedures and forms for the use of any voting and vote-counting equipment and any alternative voting methods (Section 42(3)).  The MEA further grants the Clerk authority to provide for any matter or procedure that is not provided for in the Act (Section 12). 

		 

		On October 28, 2019, the Council of The Corporation of the Town of Whitby enacted By-law #7561-19, being a by-law to authorize the use of mail-in ballots as an alternative voting method for the 2022 Municipal Election.  By-law #7241-17, enacted on February 21, 2017, authorizes the use of optical scan vote tabulators for municipal elections, the use of which was reaffirmed for the 2022 Municipal Election through the passing of Resolution #257-19. 

		 

		The following procedures detail the process to be followed, as directed by the Clerk, for the 2022 Municipal Election in the Town of Whitby.  
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		1. Definitions 

		 

		1.1 Advance Vote means a voting period held in accordance with Section 43 of the MEA prior to Voting Day on dates, during times and at locations established by the Clerk in accordance with these procedures.   

		 

		1.2 Clerk means the clerk as appointed in accordance with Section 228 of the Municipal Act, 2001 and responsible for conducting the election as the Returning Officer in accordance with Section 11 of the MEA. 

		 

		1.3 Election Official means a Deputy Returning Officer, Poll Clerk, Vote Tabulator Operator, or other official appointed by the Clerk in accordance with Section 15 of the MEA and Section 3 of these procedures.  

		 

		1.4 MEA means the Municipal Elections Act, 1996, S.O. 1996, c. 32, Sched., as amended. 

		 

		1.5 SMB Counting Centre means the location for the tabulation of Special Mail-in Ballots. 

		 

		1.6 SMB Return Station means a location in Town Hall designated by the Clerk where Special Mail-in Ballot kits are processed at a designated time to separate the Ballot Secrecy Envelope from the Voter Declaration Form, and indicate the elector as having voted on the Voters’ List.   

		 

		1.7 Special Mail-in Ballot (SMB) means an alternative voting method in accordance with Section 42 of the MEA utilizing mail-in ballots, conducted in accordance with these procedures, and authorized in accordance with By-law #7561-19.   

		 

		1.8 Special Voting Location means a Voting Location held on Voting Day at an institution or retirement home in accordance with Section 45(7) of the MEA.   

		 

		1.9 Roving Poll means a Voting Location established and held during the Advance Vote in a multi-residential building for the convenience of the electors therein, at dates, times and locations established by the Clerk in accordance with these procedures.   

		 

		1.10 Vote Aggregation Centre means the location for receiving Vote Tabulators from the Voting Locations at the end of Voting Day, and aggregating the unofficial election results from the Advance Vote, Roving Polls, Special Voting Location, Special Mail-in Ballot and Voting Day.  

		 

		1.11 Vote Tabulator means a device that optically scans a specified area on a ballot to read the mark(s) and tabulate the results.  Vote Tabulators have been authorized for use in the 2022 Municipal Election in accordance with By-law #7241-17. 

		 

		1.12 Voting Day means the fourth Monday in October in the year of a regular election (i.e., October 24, 2022) in accordance with the MEA.  

		 

		1.13 Voting Location means a location electors can cast their ballot in-person during the Advance Vote or on Voting Day, including the surrounding area and property on which the building sits as designated by the Clerk in accordance with Section 48 of the MEA. 

		 

		2. Election Procedures 

		 

		2.1 The Clerk has the right to amend these procedures at any time, provided that the revised procedures are circulated to persons who have filed, but not withdrawn, a nomination in accordance with the MEA. 

		 

		2.2 A copy of these procedures shall be provided to each candidate who files a nomination using the email address supplied by the candidate on their Nomination Paper – Form 1. 

		  

		2.3 The Clerk’s ruling on any interpretation of this document is final. 

		 

		2.4 Where these procedures do not provide for any matter, an election to which these procedures apply will be conducted in accordance with the principles of the MEA and at the ruling of the Clerk.  These principles are generally recognized to include the following: 

		 

		(a) The secrecy and confidentiality of individual votes is paramount; 

		(b) The election should be fair and non-biased; 

		(c) The election should be accessible to the voters; 

		(d) The integrity of the process should be maintained throughout the election; 

		(e) There is to be certainty that the results of the election reflect the votes cast; 

		(f) Voters and candidates should be treated fairly and consistently; and, 

		(g) Ensuring, so far as reasonably possible, that valid votes be counted and invalid votes be rejected. 

		 

		3. Election Officials 

		 

		3.1 The Clerk may appoint in writing Election Officials as required to assist in the administration, management, security and control of the election. 

		 

		3.2 Written appointments and delegation of duties to Election Officials shall include the authority to require any person to furnish proof of identity or qualifications pursuant to the MEA. 

		4. Notices 

		 

		4.1 The following notices required to be given by the MEA shall be published on the Town’s website and in a newspaper that, in the opinion of the Clerk, is of sufficiently general circulation: 

		 

		• Notice of Nomination to be published and posted before Nomination Day 

		• Notice of Nomination to be published and posted before Nomination Day 

		• Notice of Nomination to be published and posted before Nomination Day 



		• Notice of Revision of the Voters’ List is to be published and posted before September 1, 2022 

		• Notice of Revision of the Voters’ List is to be published and posted before September 1, 2022 





		• Notice of Election Information under Section 40 of the MEA  

		• Notice of Election Information under Section 40 of the MEA  

		• Notice of Election Information under Section 40 of the MEA  





		 

		4.2 The Clerk reserves the right to publish additional advertisements and notices as deemed appropriate. 

		4.2 The Clerk reserves the right to publish additional advertisements and notices as deemed appropriate. 

		4.2 The Clerk reserves the right to publish additional advertisements and notices as deemed appropriate. 

		4.2 The Clerk reserves the right to publish additional advertisements and notices as deemed appropriate. 







		 

		4.3 Any revisions to these procedures in accordance with Section 2 shall be emailed to every Registered Candidate using the email address supplied by the candidate on their Nomination Paper – Form 1 at the time of filing their nomination.   

		4.3 Any revisions to these procedures in accordance with Section 2 shall be emailed to every Registered Candidate using the email address supplied by the candidate on their Nomination Paper – Form 1 at the time of filing their nomination.   

		4.3 Any revisions to these procedures in accordance with Section 2 shall be emailed to every Registered Candidate using the email address supplied by the candidate on their Nomination Paper – Form 1 at the time of filing their nomination.   

		4.3 Any revisions to these procedures in accordance with Section 2 shall be emailed to every Registered Candidate using the email address supplied by the candidate on their Nomination Paper – Form 1 at the time of filing their nomination.   







		 

		4.4 Unless otherwise provided for in these Procedures, provision of notice to a candidate or Registered Third Party Advertiser (TRPA) required under the MEA and any subsequent notice shall be provided by email using the email address supplied in prescribed Form 1 or Form 7 by the candidate or RTPA at the time of filing.   

		 

		5. Forms 

		 

		5.1 Prescribed Forms 

		 

		In accordance with Ontario Regulation 101/97, the Clerk shall use forms prescribed by the Minister and made available on Ontario Central Forms Repository.  

		 

		5.2 Other Election Forms 

		 

		In addition to the prescribed forms in Section 5.1, the forms listed below 

		may be used in the conduct of the election: 

		 

		• Application for Special Mail-in Ballot 

		• Application for Special Mail-in Ballot 

		• Application for Special Mail-in Ballot 



		• Application to Amend Voters’ List (EL15) 

		• Application to Amend Voters’ List (EL15) 



		• Appointment and Oath of an Election Official (EL11) 

		• Appointment and Oath of an Election Official (EL11) 



		• Appointment of a Scrutineer by Candidate (EL12A)  

		• Appointment of a Scrutineer by Candidate (EL12A)  



		• Ballot Account and Receipt Form 

		• Ballot Account and Receipt Form 



		• Certificate of Election Results - Municipal Council, English Public School Trustees and English Separate School Trustees (EL08A) 

		• Certificate of Election Results - Municipal Council, English Public School Trustees and English Separate School Trustees (EL08A) 



		• Certificate of Election Results - French Public School Trustee (EL08B) 

		• Certificate of Election Results - French Public School Trustee (EL08B) 



		• Certificate of Election Results - French Separate School Trustee (EL08C) 

		• Certificate of Election Results - French Separate School Trustee (EL08C) 



		• Certificate of Election Results - Regional Chair (EL08D) 

		• Certificate of Election Results - Regional Chair (EL08D) 



		• Preliminary Certificate of Maximum Expenses and Contributions 

		• Preliminary Certificate of Maximum Expenses and Contributions 



		• Certificate of Maximum Campaign Expenses, Maximum Candidate and Spousal Contributions, and Maximum Amount for Parties After Voting Day 

		• Certificate of Maximum Campaign Expenses, Maximum Candidate and Spousal Contributions, and Maximum Amount for Parties After Voting Day 



		• Preliminary Certificate of Maximum Registered Third Party Expenses 

		• Preliminary Certificate of Maximum Registered Third Party Expenses 



		• Certificate of Maximum Registered Third Party Expenses and Maximum Amount for Parties After Voting Day 

		• Certificate of Maximum Registered Third Party Expenses and Maximum Amount for Parties After Voting Day 



		• Certificate of the Voters’ List (EL22) 

		• Certificate of the Voters’ List (EL22) 





		• Declaration of Acclamation to Office (EL20) 

		• Declaration of Acclamation to Office (EL20) 

		• Declaration of Acclamation to Office (EL20) 



		• Daily SMB Batch Reconciliation 

		• Daily SMB Batch Reconciliation 



		• Results of Election – Election Candidates (EL32) 

		• Results of Election – Election Candidates (EL32) 



		• Registered Third Party Freedom of Information Release 

		• Registered Third Party Freedom of Information Release 



		• List of Certified Candidates – Municipal Council (EL07A) 

		• List of Certified Candidates – Municipal Council (EL07A) 



		• List of Certified Candidates – School Trustee: English Public (EL07B) 

		• List of Certified Candidates – School Trustee: English Public (EL07B) 



		• List of Certified Candidates – School Trustee: English Separate (EL07C) 

		• List of Certified Candidates – School Trustee: English Separate (EL07C) 



		• Lost, Destroyed or Incorrectly Completed SMB: Re-Issuance Request 

		• Lost, Destroyed or Incorrectly Completed SMB: Re-Issuance Request 



		• Notice of Default (MW form 1440) 

		• Notice of Default (MW form 1440) 



		• Notice of Recount (MW form 1469) 

		• Notice of Recount (MW form 1469) 



		• Notice to Candidate of Filing Requirements (EL42A) 

		• Notice to Candidate of Filing Requirements (EL42A) 



		• Notice to Registered Third Party of Filing Requirements (EL42B) 

		• Notice to Registered Third Party of Filing Requirements (EL42B) 



		• Numerical Record of Paper Ballots Issued 

		• Numerical Record of Paper Ballots Issued 



		• Oral Oath of Support Person or Interpreter to Assist Elector (EL27) 

		• Oral Oath of Support Person or Interpreter to Assist Elector (EL27) 



		• Plan Your Vote – Candidate Intake Form (online only) 

		• Plan Your Vote – Candidate Intake Form (online only) 



		• Scan Batch Control Sheet 

		• Scan Batch Control Sheet 



		• Vote Tabulator Ballot Tally 

		• Vote Tabulator Ballot Tally 



		• Voters’ List Request Form (EL14) 

		• Voters’ List Request Form (EL14) 



		• Withdrawal of Nomination (EL19) 

		• Withdrawal of Nomination (EL19) 



		• Witness Statements as to Destruction of Ballots (MW form 1308) 

		• Witness Statements as to Destruction of Ballots (MW form 1308) 





		 

		5.3 The Clerk reserves the right to use additional forms or amend the above noted forms as may be necessary for the conduct of the election. 

		 

		6. Form of Ballot and Vote Anywhere 

		 

		6.1 The form of ballot will be a “Composite Ballot”. 

		1



		1 MEA Section 41(4) and (6) 

		1 MEA Section 41(4) and (6) 

		2 MEA Section 19 



		 

		6.2 The election shall be held as a ‘Vote Anywhere’ election, whereby electors may vote at a Voting Location that is located outside of their voting subdivision during the Advance Vote or on Voting Day, save and except for Roving Polls and Special Voting Locations which shall be reserved for the use of electors who are residents of those locations. 

		 7. Voters’ List 

		 

		7.1 The Municipal Property Assessment Corporation (MPAC) is responsible for supplying the Town of Whitby with the Preliminary List of Electors (Voters’ List) for the municipal election. 

		2



		 

		7.2 The Voters’ List will be maintained electronically, to reflect deletions, amendments and additions.  An elector shall be ‘struck’ from the Voters’ List upon being issued a ballot at a Voting Location, or upon return of a Special Mail-in Ballot at the SMB Return Station in accordance with Section 16.12, indicating that such elector has voted.   

		 

		7.3 On or before September 1, 2022, the Clerk shall provide access to the Voters’ List through an online portal to those who are eligible and have filed a Voters’ List Request Form (EL14).  Individual credentials to the online portal will be provided via the email address supplied by the candidate on their Nomination Paper – Form 1 at the time of filing their nomination. In accordance with Section 27 of the MEA, the interim list of changes to the Voters’ List approved under Sections 24 and 25 of the MEA wil

		3



		3 MEA Section 23(2) 

		3 MEA Section 23(2) 

		4 MEA Section 24(2)(b) 



		  

		7.4 A person may file an Application to Amend the Voters’ List (EL15) requesting that the person’s name be added to or removed from the Voters’ List, or information on the Voters’ List relating to the person be amended.  A person may also file an Application to Amend the Voters’ List (EL15) requesting that a deceased person’s name be removed from the Voters’ List. This Application must be filed with the Clerk, or designated Election Official, through any of the following means: 

		4



		 

		• in person, by the applicant or his or her agent at: 

		• in person, by the applicant or his or her agent at: 

		• in person, by the applicant or his or her agent at: 

		o the Office of the Town Clerk, Town Hall or at any Whitby Public Library Branch during the period commencing September 1, 2022 and running through to October 24, 2022, during regular business hours 

		o the Office of the Town Clerk, Town Hall or at any Whitby Public Library Branch during the period commencing September 1, 2022 and running through to October 24, 2022, during regular business hours 

		o the Office of the Town Clerk, Town Hall or at any Whitby Public Library Branch during the period commencing September 1, 2022 and running through to October 24, 2022, during regular business hours 



		o a ‘pop-up’ election information booth at locations and times to be determined by the Clerk 

		o a ‘pop-up’ election information booth at locations and times to be determined by the Clerk 



		o at a Voting Location during the Advance Vote or on Voting Day 

		o at a Voting Location during the Advance Vote or on Voting Day 









		• by mail, by the applicant, mailed to the attention of the Town Clerk, Town of Whitby, 575 Rossland Road East, Whitby, ON  L1N 2M8 

		• by mail, by the applicant, mailed to the attention of the Town Clerk, Town of Whitby, 575 Rossland Road East, Whitby, ON  L1N 2M8 



		• online, by the applicant, starting on or after September 1, 2022 and ending at 4:30 p.m. on October 23, 2022 (online option for adding or amending one’s own information only)   

		• online, by the applicant, starting on or after September 1, 2022 and ending at 4:30 p.m. on October 23, 2022 (online option for adding or amending one’s own information only)   



		• by email, by the applicant, to elections@whitby.ca starting on or after September 1, 2022 and ending at 4:30 p.m. on October 21, 2022 

		• by email, by the applicant, to elections@whitby.ca starting on or after September 1, 2022 and ending at 4:30 p.m. on October 21, 2022 





		 

		7.5 A person filing an Application to Amend the Voters’ List (EL15) shall not be required to furnish proof of identification.   

		 

		 

		 

		 

		8. Advance Vote – Dates, Hours and Voting Locations 

		 

		8.1 The Advance Vote for the 2022 Municipal Election shall be held as follows: 

		5



		5 MEA Section 43 

		5 MEA Section 43 

		6 MEA Sections 45(7) and 46(3) 

		7 MEA Sections 46(2) and 46(3) 



		 

		• On Monday, October 17, 2022 and/or Tuesday, October 18, 2022 at Roving Polls for the residents of certain multi-residential buildings (see also Section 6.2), during the hours and at locations advertised and identified by the Clerk on or before September 1, 2022. 

		• On Monday, October 17, 2022 and/or Tuesday, October 18, 2022 at Roving Polls for the residents of certain multi-residential buildings (see also Section 6.2), during the hours and at locations advertised and identified by the Clerk on or before September 1, 2022. 

		• On Monday, October 17, 2022 and/or Tuesday, October 18, 2022 at Roving Polls for the residents of certain multi-residential buildings (see also Section 6.2), during the hours and at locations advertised and identified by the Clerk on or before September 1, 2022. 



		• Daily, Thursday, October 20, 2022 to Sunday, October 23, 2022 between the hours of 10:00 a.m. and 7:00 p.m. at the following locations: 

		• Daily, Thursday, October 20, 2022 to Sunday, October 23, 2022 between the hours of 10:00 a.m. and 7:00 p.m. at the following locations: 

		o Town Hall, 575 Rossland Road East 

		o Town Hall, 575 Rossland Road East 

		o Town Hall, 575 Rossland Road East 



		o Abilities Centre, 55 Gordon Street 

		o Abilities Centre, 55 Gordon Street 



		o Brooklin Community Centre and Library, 8 Vipond Road 

		o Brooklin Community Centre and Library, 8 Vipond Road 











		 

		8.2 The Clerk reserves the right to relocate, close or designate a place as an Advance Vote or Roving Poll Voting Location in order to accommodate unforeseen circumstances.  The Clerk shall communicate any changes to Voting Locations made after September 1, 2022 by email to Registered Candidates, on the Town’s website, and if time permitting, through any other means as determined by the Clerk.   

		 

		9. Voting Locations – Voting Day 

		 

		9.1 The number and place of Voting Day Voting Locations shall be made available by the Clerk on or before September 1, 2022.    

		 

		9.2 Voting Locations shall be open on Voting Day from 10:00 a.m. to 8:00 p.m.  

		 

		9.3 A Special Voting Location shall be provided at the following premises on Voting Day, and further to Section 6.2, shall be open only to electors who are residents thereof: 

		6



		 

		• an institution for the reception, treatment or vocational training of members or former members of the Canadian Forces; 

		• an institution for the reception, treatment or vocational training of members or former members of the Canadian Forces; 

		• an institution for the reception, treatment or vocational training of members or former members of the Canadian Forces; 



		• an institution in which, on September 1, 2022 has 20 or more beds that are occupied by persons who are disabled, chronically ill or infirm and, 

		• an institution in which, on September 1, 2022 has 20 or more beds that are occupied by persons who are disabled, chronically ill or infirm and, 



		• a retirement home in which, on September 1, 2022 has 50 or more beds that are occupied. 

		• a retirement home in which, on September 1, 2022 has 50 or more beds that are occupied. 





		  

		9.4 Notwithstanding Section 9.2, a Special Voting Location described in 9.3 may have reduced hours or be open on Voting Day at a specified time before 10:00 a.m. as established by the Clerk and made available on or before September 1, 2022. 

		7



		 

		9.5 In determining what constitutes a Special Voting Location for the purpose of Section 9.3, the Clerk shall have regard to the definition provided in the Retirement Homes Act, 2010, S.O. 2010, c. 11, as amended and shall identify retirement homes and institutions for the disabled, chronically ill or infirm that exist in the municipality using the relevant tax coding categories provided by the Municipal Property Assessment Corporation. 

		 

		9.6 The Clerk reserves the right after September 1, 2022 to relocate, close or designate a place as a Voting Day Voting Location or Special Voting Location in order to accommodate unforeseen circumstances.  The Clerk shall communicate any changes to Voting Day Voting Locations or Special Voting Locations made after September 1, 2022 by email to Registered Candidates, on the Town’s website, and if time permitting, through any other means as determined by the Clerk.   

		 

		10. Proxy Voting 

		 

		10.1 In accordance with section 42(5) of the MEA and in accordance with By-law #7561-19, there is no requirement for and no opportunity to vote by proxy. 

		 

		11. Vote Tabulator – Logic and Accuracy Testing 

		 

		11.1 Prior to the Advance Vote, the Clerk or a designated Election Official shall conduct logic and accuracy testing of all Vote Tabulators to be used in the election, including standby Vote Tabulators, to ensure that the Vote Tabulators accurately tabulate results based on votes cast and otherwise operate as programmed. 

		 

		11.2 When testing the Vote Tabulators, adequate safeguards shall be taken to ensure that the system, or any part of it, that is used for processing and tabulating votes is isolated from all other applications or programs, and that no remote devices are capable of gaining access to the Vote Tabulator. 

		 

		11.3 Dominion Voting Systems will calibrate Vote Tabulators to identify marks that are under the threshold value but within a defined range of pixels as an ambiguous mark, and marks above the threshold value counted as votes.  The Clerk shall verify the suitability of this calibration through the logic and accuracy testing. 

		 

		11.4 The logic and accuracy test shall be conducted as follows: 

		11.4 The logic and accuracy test shall be conducted as follows: 

		11.4 The logic and accuracy test shall be conducted as follows: 

		11.4 The logic and accuracy test shall be conducted as follows: 







		 

		• Open the Vote Tabulator to accept ballots following the same steps that would be taken at a Voting Location 

		• Open the Vote Tabulator to accept ballots following the same steps that would be taken at a Voting Location 

		• Open the Vote Tabulator to accept ballots following the same steps that would be taken at a Voting Location 



		• scan and tabulate a pre-audited group of ballots marked with a variety of marking tools, including ballots that fall into each of the following categories: 

		• scan and tabulate a pre-audited group of ballots marked with a variety of marking tools, including ballots that fall into each of the following categories: 

		o ballots on which are recorded a pre-determined number of votes for each candidate 

		o ballots on which are recorded a pre-determined number of votes for each candidate 

		o ballots on which are recorded a pre-determined number of votes for each candidate 



		o ballots that have over-voted races for each candidate 

		o ballots that have over-voted races for each candidate 



		o ballots that have under-voted races for each candidate 

		o ballots that have under-voted races for each candidate 



		o ballots that have no votes recorded 

		o ballots that have no votes recorded 











		• close the Vote Tabulator and print the results report tape, following the same steps that would be taken at a Voting Location 

		• close the Vote Tabulator and print the results report tape, following the same steps that would be taken at a Voting Location 

		• close the Vote Tabulator and print the results report tape, following the same steps that would be taken at a Voting Location 



		• read the memory cards and test the results reporting system 

		• read the memory cards and test the results reporting system 



		• compare the output of the tabulation with the pre-audited results 

		• compare the output of the tabulation with the pre-audited results 





		 

		11.5 If the Clerk or designated Election Official detects any error in the test, the cause of the error will be ascertained and corrected and the test shall be repeated until an errorless count is made and certified by the Clerk, or designated Election Official. 

		 

		11.6 The logic and accuracy results and records shall be retained in accordance with Section 88 of the MEA. 

		 

		12. Vote Tabulators 

		12.1 In accordance with By-law #7241-17, Vote Tabulators shall be used to tabulate the results.  Dominion Voting Systems will supply the Vote Tabulators and all associated hardware and software required to scan and tabulate the ballots for the 2022 Municipal Election.   

		12.2 Each Vote Tabulator will be programmed so that a printed record can be produced of the number of votes cast for each certified candidate. 

		12.3 The Clerk will provide one or more Vote Tabulator(s) at each Voting Location, including Roving Polls and Special Voting Locations. 

		12.4 Each Vote Tabulator will be programmed to notify the Vote Tabulator Operator of the following ballots: 

		a. DRO Error (missing DRO initials) 

		a. DRO Error (missing DRO initials) 

		a. DRO Error (missing DRO initials) 



		b. Misread Ballot 

		b. Misread Ballot 



		c. Ambiguous Mark 

		c. Ambiguous Mark 



		d. Blank Ballot 

		d. Blank Ballot 



		e. Over-Voted Ballot 

		e. Over-Voted Ballot 





		 

		12.5 DRO Error – If a ballot is returned by the Vote Tabulator because the Vote Tabulator has detected that the ballot is missing the initials of the Deputy Returning Officer (DRO) who issued the ballot, the Vote Tabulator Operator shall advise the elector that the initials of the DRO are missing and that the ballot cannot be processed without the initials of the DRO.  The Vote Tabulator Operator will place the ballot in the secrecy folder with only the section for the DRO initials showing and direct the el

		 

		12.6 Misread – If a ballot cannot be properly scanned by the Vote Tabulator, either due to the ballot being damaged or for some other reason, the Vote Tabulator Operator will notify the elector and will reinsert the ballot into the Vote Tabulator.  If on the third attempt the ballot is still identified as misread, the Vote Tabulator Operator will return the misread ballot to the elector and request the elector obtain a new ballot from the DRO who originally issued the ballot.  The DRO will place the misread

		 

		12.7 Over-Vote – If a ballot is identified by the Vote Tabulator as over-voted, the Vote Tabulator Operator will notify the elector and provide the elector with the following two options: 

		• return the over-voted ballot to the elector and request the elector obtain a new ballot from the DRO who originally issued the ballot.  The DRO will place the over-voted ballot into a folder labelled “Cancelled Ballots”; or, 

		• return the over-voted ballot to the elector and request the elector obtain a new ballot from the DRO who originally issued the ballot.  The DRO will place the over-voted ballot into a folder labelled “Cancelled Ballots”; or, 

		• return the over-voted ballot to the elector and request the elector obtain a new ballot from the DRO who originally issued the ballot.  The DRO will place the over-voted ballot into a folder labelled “Cancelled Ballots”; or, 



		• have the Vote Tabulator Operator override the system and cast the over-voted ballot.  Only the candidate races correctly marked on an over-voted ballot will be counted as part of the election results. 

		• have the Vote Tabulator Operator override the system and cast the over-voted ballot.  Only the candidate races correctly marked on an over-voted ballot will be counted as part of the election results. 





		 

		12.8 Ambiguous Mark – If a ballot is identified by the Vote Tabulator as having an ambiguous mark, the Vote Tabulator Operator will notify the elector that their intent cannot be determined and provide the elector with an opportunity to review their ballot, describing the ballot marking process and noting that an ambiguous mark is a mark that is too light or too small to determine the elector’s intent.  Upon reviewing their ballot, the elector shall have the following two options: 

		• take the ballot behind a privacy screen and darken the marks on their ballot; or, 

		• take the ballot behind a privacy screen and darken the marks on their ballot; or, 

		• take the ballot behind a privacy screen and darken the marks on their ballot; or, 



		• obtain a new ballot from the DRO who originally issued the ballot.  The DRO will place the ballot with an ambiguous mark into a folder labelled “Cancelled Ballots”. 

		• obtain a new ballot from the DRO who originally issued the ballot.  The DRO will place the ballot with an ambiguous mark into a folder labelled “Cancelled Ballots”. 





		 

		12.9 Blank – If a ballot is identified by the Vote Tabulator as blank, the Vote Tabulator Operator will notify the elector and provide the elector with the following two options: 

		• return the blank ballot to the elector and instruct the elector on the ballot marking process; or, 

		• return the blank ballot to the elector and instruct the elector on the ballot marking process; or, 

		• return the blank ballot to the elector and instruct the elector on the ballot marking process; or, 



		• have the Vote Tabulator Operator override the system and cast the blank ballot.   

		• have the Vote Tabulator Operator override the system and cast the blank ballot.   





		 

		12.10 Where the Vote Tabulator Operator is notified of a ballot identified in Section 12.4, and the elector has left the Voting Location or refuses to provide further instructions, the Vote Tabulator Operator will: 

		• in the case of an over-voted or blank ballot, have the Vote Tabulator override the system and cast the over-voted or blank ballot;  

		• in the case of an over-voted or blank ballot, have the Vote Tabulator override the system and cast the over-voted or blank ballot;  

		• in the case of an over-voted or blank ballot, have the Vote Tabulator override the system and cast the over-voted or blank ballot;  



		• in the case of a misread or ambiguously marked ballot, reinsert the ballot.  If on the third attempt the ballot is still identified as misread or as having an ambiguous mark, store the ballot in a folder labelled “Rejected Ballots”; or, 

		• in the case of a misread or ambiguously marked ballot, reinsert the ballot.  If on the third attempt the ballot is still identified as misread or as having an ambiguous mark, store the ballot in a folder labelled “Rejected Ballots”; or, 



		• in the case of a DRO Error, confirm the absence of the DRO’s initials and store the ballot in a folder labelled “Rejected Ballots”. 

		• in the case of a DRO Error, confirm the absence of the DRO’s initials and store the ballot in a folder labelled “Rejected Ballots”. 





		 

		12.11 Paper jam – In the event a ballot becomes stuck or jammed in the Vote Tabulator, the Vote Tabulator Operator shall observe the error message on the Vote Tabulator’s screen to determine if it is a front slot or exit slot paper jam, and whether the results for the ballot have registered.  If the results have registered, the Vote Tabulator Operator will gently remove the ballot from the Vote Tabulator and drop it into the main compartment of the ballot box.  If the results have not registered, the Vote T

		 

		13.  Open of Vote 

		 

		13.1 Prior to the start of voting at a Voting Day Voting Location, the first opening of an Advance Vote Voting Location, or before opening the Special Voting Location or Roving Poll where a Vote Tabulator programmed to be used at two or more Special Voting Locations or Roving Polls is first being used, the Vote Tabulator Operator shall complete the following:   

		 

		a. Check the identification tag located on the Vote Tabulator to verify it has been assigned to the correct Voting Location. 

		a. Check the identification tag located on the Vote Tabulator to verify it has been assigned to the correct Voting Location. 

		a. Check the identification tag located on the Vote Tabulator to verify it has been assigned to the correct Voting Location. 



		b. In the presence of any Candidates or Scrutineers, inspect the ballot box to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. 

		b. In the presence of any Candidates or Scrutineers, inspect the ballot box to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. 

		8





		c. The Vote Tabulator Operator will power on the Vote Tabulator and print two (2) copies of all totals in its memory card on a report tape confirming zero (0) totals for all Registered Candidates on the ballot. 

		c. The Vote Tabulator Operator will power on the Vote Tabulator and print two (2) copies of all totals in its memory card on a report tape confirming zero (0) totals for all Registered Candidates on the ballot. 



		d. The Vote Tabulator Operator will verify that the heading at the top of the report tape notes the correct Voting Location and lists all Registered Candidates and candidate races on the ballot. 

		d. The Vote Tabulator Operator will verify that the heading at the top of the report tape notes the correct Voting Location and lists all Registered Candidates and candidate races on the ballot. 



		e. The Vote Tabulator Operator will check the ballot counter on the operator screen of the Vote Tabulator to ensure it displays zero (0) ballots processed. 

		e. The Vote Tabulator Operator will check the ballot counter on the operator screen of the Vote Tabulator to ensure it displays zero (0) ballots processed. 



		f. The Vote Tabulator Operator, along with any Candidates or Scrutineers who are present and choose to do so, will sign the zero report tape.  Display a copy of the zero report tape in an area where it may be publically viewed.  The second copy of the zero report tape shall remain attached to the Vote Tabulator. 

		f. The Vote Tabulator Operator, along with any Candidates or Scrutineers who are present and choose to do so, will sign the zero report tape.  Display a copy of the zero report tape in an area where it may be publically viewed.  The second copy of the zero report tape shall remain attached to the Vote Tabulator. 





		8 MEA, Section 47(5)(c) 

		8 MEA, Section 47(5)(c) 



		g. If the report tape heading or offices are incorrect, or the report tape totals are not zero (0) for all Registered Candidates on the ballot, or the counter showing the number of ballots processed does not display zero (0), the Vote Tabulator Operator shall immediately notify the Clerk and conduct the vote using the auxiliary compartment of the ballot box or direct electors to use the other Vote Tabulator at a Voting Location, if available, until further direction is received from the Clerk. 

		g. If the report tape heading or offices are incorrect, or the report tape totals are not zero (0) for all Registered Candidates on the ballot, or the counter showing the number of ballots processed does not display zero (0), the Vote Tabulator Operator shall immediately notify the Clerk and conduct the vote using the auxiliary compartment of the ballot box or direct electors to use the other Vote Tabulator at a Voting Location, if available, until further direction is received from the Clerk. 

		g. If the report tape heading or offices are incorrect, or the report tape totals are not zero (0) for all Registered Candidates on the ballot, or the counter showing the number of ballots processed does not display zero (0), the Vote Tabulator Operator shall immediately notify the Clerk and conduct the vote using the auxiliary compartment of the ballot box or direct electors to use the other Vote Tabulator at a Voting Location, if available, until further direction is received from the Clerk. 





		 

		14. Close of Vote 

		  

		14.1 Advance Voting Locations – End of Day and Close of Vote Procedures 

		 

		 The Vote Tabulator Operator will, after the close of the Advance Vote Voting Location at the end of each Advance Vote day or at the close of a Roving Poll at the assigned hour: 

		 

		a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and handle any ballot issues in accordance with Section 12.10. 

		a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and handle any ballot issues in accordance with Section 12.10. 

		a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and handle any ballot issues in accordance with Section 12.10. 



		b. Seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. 

		b. Seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. 

		9





		c. Note the total number of ballots processed according to the Vote Tabulator’s display on the Vote Tabulator Ballot Tally form and sign the form.  

		c. Note the total number of ballots processed according to the Vote Tabulator’s display on the Vote Tabulator Ballot Tally form and sign the form.  



		d. Power down the Vote Tabulator. 

		d. Power down the Vote Tabulator. 



		e. Store the Vote Tabulator and all supplies in a location for safekeeping as designated by the Clerk.  Ballot boxes will be labelled to indicate the Voting Location and Vote Tabulator identification number and stored in accordance with the statutory retention period.   

		e. Store the Vote Tabulator and all supplies in a location for safekeeping as designated by the Clerk.  Ballot boxes will be labelled to indicate the Voting Location and Vote Tabulator identification number and stored in accordance with the statutory retention period.   





		9 MEA, Section 47(5)(d) 

		9 MEA, Section 47(5)(d) 



		 

		At the beginning of each subsequent Advance Vote day or start of a subsequent Roving Poll when the same Vote Tabulator is programmed to be used at two or more Roving Polls, the Vote Tabulator Operator will: 

		 

		f. Prepare a new ballot box for use. 

		f. Prepare a new ballot box for use. 

		f. Prepare a new ballot box for use. 



		g. In the presence of any Candidates or Scrutineers, inspect the ballot box to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. 

		g. In the presence of any Candidates or Scrutineers, inspect the ballot box to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. 



		h. Power on the Vote Tabulator, which will result in the Vote Tabulator printing a status tape showing the total number of ballots processed.  Fasten the status tape to the Vote Tabulator Ballot Tally form and along with any Candidates or Scrutineers who are present and choose to do so, sign the status tape.  i. Record the total number of ballots processed according to the Vote Tabulator’s display and the status tape on the Vote Tabulator Ballot Tally form and sign the form.  

		h. Power on the Vote Tabulator, which will result in the Vote Tabulator printing a status tape showing the total number of ballots processed.  Fasten the status tape to the Vote Tabulator Ballot Tally form and along with any Candidates or Scrutineers who are present and choose to do so, sign the status tape.  i. Record the total number of ballots processed according to the Vote Tabulator’s display and the status tape on the Vote Tabulator Ballot Tally form and sign the form.  



		j. Verify that the number of ballots recorded matches the number of ballots indicated on the form completed at the end of the previous Advance Vote day or Roving Poll. 

		j. Verify that the number of ballots recorded matches the number of ballots indicated on the form completed at the end of the previous Advance Vote day or Roving Poll. 



		k. Open the polls via the Vote Tabulator menu.  

		k. Open the polls via the Vote Tabulator menu.  





		 

		The process outlined above will be repeated for the opening and closing of each Advance Vote day and, where a Tabulator is programmed to be used at two or more Roving Polls, at each subsequent Roving Poll. 

		 

		At the end of the Advance Vote period and where a Vote Tabulator will not be used at a subsequent  Roving Poll, the Vote Tabulator Operator will follow the Advance Vote and Roving Poll end of day process outlined above.  In addition to the process described above, the memory cards from the Advance Vote and Roving Poll Tabulators will be removed and sealed in a secure envelope to allow the Vote Tabulator to be reused on Voting Day.  The Vote Tabulator memory cards, ballot boxes, and all supplies from the Adv

		 

		14.2 Voting Day Voting Locations – Close of Vote Procedures 

		  

		 The Vote Tabulator Operator will, after the close of vote at the end of Voting Day: 

		 

		a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and handle any ballot issues in accordance with Section 12.10. 

		a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and handle any ballot issues in accordance with Section 12.10. 

		a. Process any ballots in the auxiliary compartment through the Vote Tabulator, and handle any ballot issues in accordance with Section 12.10. 



		b. Secure the Vote Tabulator against receiving any more ballots and seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seals.  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. Ballot boxes will be labelled to indicate the Voting Location a

		b. Secure the Vote Tabulator against receiving any more ballots and seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seals.  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. Ballot boxes will be labelled to indicate the Voting Location a
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		c. Cause the Vote Tabulator to print the two result report tapes indicating the total votes for each candidate on the ballot. 

		c. Cause the Vote Tabulator to print the two result report tapes indicating the total votes for each candidate on the ballot. 



		d. Sign the two result report tapes. Candidates or Scrutineers who are present and who wish to sign the printed results report will also be able to do so at this time.  Display a copy of the results report tape in an area where it may be publically viewed. Place the other report tape in the Election Results Envelope assigned to the Vote Tabulator along with a copy of the zero report that was printed prior to the commencement of voting. 

		d. Sign the two result report tapes. Candidates or Scrutineers who are present and who wish to sign the printed results report will also be able to do so at this time.  Display a copy of the results report tape in an area where it may be publically viewed. Place the other report tape in the Election Results Envelope assigned to the Vote Tabulator along with a copy of the zero report that was printed prior to the commencement of voting. 
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		10 MEA, Section 47(5)(h) 

		10 MEA, Section 47(5)(h) 

		11 MEA, Section 55(1)(a) 



		e. The Vote Tabulator Operator will then package and transport the Vote Tabulator to the Vote Aggregation Centre to upload the results in accordance with Section 18. 

		e. The Vote Tabulator Operator will then package and transport the Vote Tabulator to the Vote Aggregation Centre to upload the results in accordance with Section 18. 

		e. The Vote Tabulator Operator will then package and transport the Vote Tabulator to the Vote Aggregation Centre to upload the results in accordance with Section 18. 





		14.3 Special Voting Locations 

		 As a Vote Tabulator may be assigned to two or more Special Voting Locations, and a Special Voting Location may close prior to 8:00 p.m. on Voting Day, a Vote Tabulator assigned to Special Voting Locations shall be opened and closed at the start and conclusion of each Special Voting Location in the same manner as specified for Vote Tabulators used during the Advance Vote and at Roving Polls in accordance with Section 14.1. 

		 

		15 Voting Procedure – Voting Locations 

		 

		15.1 Electors attending a Voting Location shall be indicated as having voted on the Voters’ List by the Poll Clerk subject to presenting satisfactory identification in accordance with Section 52(1) of the MEA and O. Reg. 304/13.  The Deputy Returning Officer (DRO) will initial and provide the elector with a ballot that includes the appropriate school support and candidate races based on the elector’s information on the Voters’ List.  

		 

		15.2 At a Special Voting Location, where a resident does not have identification readily available, any document issued by the institution or retirement home can be accepted as identification, including the patient's chart or name on their bed, a wrist-bracelet and/or a list of residents provided by the institution or retirement home.  If an administrator of the facility is present, they can also confirm the identity of the resident. 

		 

		15.3 The DRO shall be permitted to attend to an elector anywhere at the Voting Location in order to issue a ballot and provide the ballot to the Vote Tabulator Operator for the purpose of assisting an elector with mobility restrictions or other disability. 

		 

		15.4 In addition to a ballot, the DRO will provide a secrecy folder and ballot marking pen to each elector, and briefly instruct the elector on the ballot marking process. 

		 

		15.5 Upon receiving the ballot and secrecy folder, the elector shall: 

		 

		1. Immediately proceed to a ballot marking station behind a privacy screen; and 

		1. Immediately proceed to a ballot marking station behind a privacy screen; and 

		1. Immediately proceed to a ballot marking station behind a privacy screen; and 



		2. Using the ballot marking pen provided, mark the ballot in the designated areas to the right of the Registered Candidate(s) of their choice. 

		2. Using the ballot marking pen provided, mark the ballot in the designated areas to the right of the Registered Candidate(s) of their choice. 





		 

		15.6 After marking the ballot at the ballot marking station, the elector shall: 

		 

		1. Insert the ballot into the secrecy folder with the DRO’s initials showing; and, 

		1. Insert the ballot into the secrecy folder with the DRO’s initials showing; and, 

		1. Insert the ballot into the secrecy folder with the DRO’s initials showing; and, 



		2. Deliver the secrecy folder containing the ballot and the ballot marking pen to the Vote Tabulator Operator. 

		2. Deliver the secrecy folder containing the ballot and the ballot marking pen to the Vote Tabulator Operator. 





		 

		15.7 The Vote Tabulator Operator shall, in the presence of the elector and without removing the ballot from the secrecy folder, verify the DRO’s initials and insert the secrecy folder containing the ballot face-down into the feed area of the Vote Tabulator until the Vote Tabulator draws the ballot from the secrecy folder in full view of the Voter (see also Section 12 regarding Vote Tabulator identified issues with an elector’s ballot). 

		 

		15.8 If a Vote Tabulator fails to function properly, the Vote Tabulator Operator will: 

		1. Immediately notify the Clerk; 

		1. Immediately notify the Clerk; 

		1. Immediately notify the Clerk; 



		2. Direct electors to use other Vote Tabulator at the Voting Location or, if no other Vote Tabulator is available, insert all marked ballots into the auxiliary compartment of the ballot box in full view of electors; and, 

		2. Direct electors to use other Vote Tabulator at the Voting Location or, if no other Vote Tabulator is available, insert all marked ballots into the auxiliary compartment of the ballot box in full view of electors; and, 



		3. Resume using the Vote Tabulator upon instruction by the Clerk.  Ballots placed in the auxiliary compartment shall be processed in accordance with Section 14.   

		3. Resume using the Vote Tabulator upon instruction by the Clerk.  Ballots placed in the auxiliary compartment shall be processed in accordance with Section 14.   





		 

		15.9 No elector shall use a cell phone, electronic communication device, recording device, or camera in a Voting Location. 

		 

		16. Special Mail-In Ballot (SMB) Procedure 

		 

		16.1 By-law Number 7561-19 authorized the use of mail-in ballots, referred to herein as a Special Mail-in Ballot (SMB), as an alternative method of voting.  

		 

		16.2 As detailed herein, the SMB timeline is as follows: 

		  

		Thursday, September 1, 2022 

		Thursday, September 1, 2022 

		Thursday, September 1, 2022 

		Thursday, September 1, 2022 



		Electors may submit an “Application for Special Mail-in Ballot” by mail, email, or in-person 

		Electors may submit an “Application for Special Mail-in Ballot” by mail, email, or in-person 





		Monday, October 3, 2022 

		Monday, October 3, 2022 

		Monday, October 3, 2022 



		Last day to submit an “Application for Special Mail-in Ballot” by mail  

		Last day to submit an “Application for Special Mail-in Ballot” by mail  





		On or after Monday, October 3, 2022  

		On or after Monday, October 3, 2022  

		On or after Monday, October 3, 2022  



		The Clerk starts mailing SMB kits based on approved requests 

		The Clerk starts mailing SMB kits based on approved requests 





		Friday, October 7, 2022 

		Friday, October 7, 2022 

		Friday, October 7, 2022 



		Last day to submit an “Application for Special Mail-in Ballot” by email 

		Last day to submit an “Application for Special Mail-in Ballot” by email 





		Tuesday, October 11, 2022 

		Tuesday, October 11, 2022 

		Tuesday, October 11, 2022 



		Last day SMB kits are mailed by the Clerk based on approved requests 

		Last day SMB kits are mailed by the Clerk based on approved requests 





		Friday, October 14, 2022 at 4:30 p.m. 

		Friday, October 14, 2022 at 4:30 p.m. 

		Friday, October 14, 2022 at 4:30 p.m. 



		Last day for electors to mail completed SMB kit to ensure its receipt by the Clerk prior to the close of vote 

		Last day for electors to mail completed SMB kit to ensure its receipt by the Clerk prior to the close of vote 





		Wednesday, October 19, 2022 

		Wednesday, October 19, 2022 

		Wednesday, October 19, 2022 



		Deadline to submit an “Application for Special Mail-in Ballot” in-person 

		Deadline to submit an “Application for Special Mail-in Ballot” in-person 





		Monday, October 24, 2022 at 4:30 p.m. 

		Monday, October 24, 2022 at 4:30 p.m. 

		Monday, October 24, 2022 at 4:30 p.m. 



		Deadline to hand-deliver completed SMB kit to the Office of the Town Clerk  

		Deadline to hand-deliver completed SMB kit to the Office of the Town Clerk  





		Monday, October 24, 2022 at 8:00 p.m. 

		Monday, October 24, 2022 at 8:00 p.m. 

		Monday, October 24, 2022 at 8:00 p.m. 



		Tabulation of Special Mail-in Ballots begins 

		Tabulation of Special Mail-in Ballots begins 







		 

		16.3 While any elector may obtain a SMB, advertising related to this alternative voting method will be targeted based on public health measures and/or to electors who are not able to vote during the Advance Vote or on Voting Day, electors with disabilities, and Election Officials who will be working during the Advance Vote or on Voting Day.   

		 

		16.4 To obtain a SMB, an elector shall complete the “Application for Special Mail-in Ballot” and submit the form by any of the following means during the dates and times specified: 

		• In-person during regular business hours to the Office of the Town Clerk, Town Hall, 575 Rossland Road East, between September 1, 2022 and October 19, 2022 at 4:30 p.m.; 

		• In-person during regular business hours to the Office of the Town Clerk, Town Hall, 575 Rossland Road East, between September 1, 2022 and October 19, 2022 at 4:30 p.m.; 

		• In-person during regular business hours to the Office of the Town Clerk, Town Hall, 575 Rossland Road East, between September 1, 2022 and October 19, 2022 at 4:30 p.m.; 



		• By mail to the attention of the Office of the Town Clerk, Town Hall, 575 Rossland Road East, Whitby, ON, L1N 2M8 between September 1, 2022 and October 3, 2022; or, 

		• By mail to the attention of the Office of the Town Clerk, Town Hall, 575 Rossland Road East, Whitby, ON, L1N 2M8 between September 1, 2022 and October 3, 2022; or, 



		• By email to elections@whitby.ca between September 1, 2022 and October 7, 2022.  

		• By email to elections@whitby.ca between September 1, 2022 and October 7, 2022.  





		 

		16.5 Upon receipt of a completed “Application for Special Mail-in Ballot” form, the Clerk or their designate shall review the form and if he or she is satisfied that the person is entitled to vote, indicate that the application has been approved and then issue a SMB kit as follows: 

		• by mail on or after October 3, 2022 and before October 11, 2022; or, 

		• by mail on or after October 3, 2022 and before October 11, 2022; or, 

		• by mail on or after October 3, 2022 and before October 11, 2022; or, 



		• by providing to the elector in-person if the form was submitted in-person on or after October 3, 2022 but before October 19, 2022 at 4:30pm. 

		• by providing to the elector in-person if the form was submitted in-person on or after October 3, 2022 but before October 19, 2022 at 4:30pm. 





		 

		16.6 If the Clerk or their designate is not satisfied that the person is entitled to vote and be issued a SMB kit, the Clerk or their designate will attempt to contact the elector by email or telephone to advise of the decision.   

		 

		16.7 Once an elector’s request to vote by SMB has been received and accepted by the Clerk or designate and a SMB kit issued, it will be indicated on the Voters’ List that an elector has registered to vote by SMB.  An elector is not noted as having voted by SMB until the declaration form is received (see also Section 16.12). 

		 

		16.8 The SMB kit shall consist of: 

		• One Voter Declaration Form 

		• One Voter Declaration Form 

		• One Voter Declaration Form 



		• One Composite Ballot initialed by a DRO 

		• One Composite Ballot initialed by a DRO 



		• One Ballot Secrecy Envelope 

		• One Ballot Secrecy Envelope 



		• Yellow Return Voting Envelope with prepaid postage 

		• Yellow Return Voting Envelope with prepaid postage 



		• Such other material as the Clerk determines 

		• Such other material as the Clerk determines 





		 

		16.9 If a SMB kit was issued to an elector, but the kit is lost, destroyed or the kit or ballot was completed incorrectly, a new SMB kit may be issued by having the elector complete the “Lost, Destroyed or Incorrectly Completed SMB: Re-Issuance Request” form.  Where the kit or ballot was completed incorrectly, the previously issued kit or ballot shall be returned to the Clerk prior to a new kit or ballot being issued.      

		 

		16.10 Upon receiving the SMB kit, the elector shall complete the ballot, place it in the inner Ballot Secrecy Envelope and seal the envelope.  The elector shall complete the Voter Declaration Form and place it, along with the sealed Ballot Secrecy Envelope, in the Yellow Return Voting Envelope.  The Yellow Return Voting Envelope includes prepaid postage if mailed within Canada.  

		 

		16.11 Electors issued a SMB kit will have the option of:   

		• Having the completed SMB kit hand-delivered during regular office hours to the Office of the Town Clerk, Town Hall, 575 Rossland Road East, on or before October 24, 2022 at 4:30 p.m.; or 

		• Having the completed SMB kit hand-delivered during regular office hours to the Office of the Town Clerk, Town Hall, 575 Rossland Road East, on or before October 24, 2022 at 4:30 p.m.; or 

		• Having the completed SMB kit hand-delivered during regular office hours to the Office of the Town Clerk, Town Hall, 575 Rossland Road East, on or before October 24, 2022 at 4:30 p.m.; or 



		• mailing the completed SMB kit using the prepaid Canada Post envelope provided on or before October 14, 2022;  

		• mailing the completed SMB kit using the prepaid Canada Post envelope provided on or before October 14, 2022;  





		  

		16.12 Each day at the SMB Return Station at a designated time, starting on October 4, 2022, as completed SMB kits are received at the Office of the Town Clerk, the Clerk or designated Election Official will separate the sealed Ballot Secrecy Envelope and the Voter Declaration Form from the Yellow Return Voting Envelope and, using the identifying bar code printed only on the Voter Declaration Form, indicate the elector as having voted on the Voters’ List. Candidates and scrutineers may be present and observe

		 

		16.13 If, upon opening the Yellow Return Voting Envelope, the Ballot Secrecy Envelope has not been sealed or in the event the Ballot Secrecy Envelope has been sliced open as a result of opening the Yellow Return Voting Envelope, the Clerk or designated Election Official may seal or tape the envelope without examining the ballot. 

		 

		16.14 If, upon opening the Yellow Return Voting Envelope, any of the following occur, the SMB kit and any ballots contained therein will be rejected, recorded as having been rejected on a log provided for that purpose, and stored for the statutory retention period:   

		 

		a)  there is no Voter Declaration Form 

		a)  there is no Voter Declaration Form 

		a)  there is no Voter Declaration Form 



		b)  the Voter Declaration Form is not signed  

		b)  the Voter Declaration Form is not signed  



		c)  there is a different number of Ballots to Voter Declaration Forms 

		c)  there is a different number of Ballots to Voter Declaration Forms 





		 

		Where an SMB kit is rejected, the elector noted on any Voter Declaration Forms within the rejected kit shall not be indicated as having voted on the Voters’ List. 

		 

		16.15 Notwithstanding Section 16.14, in the event that, upon opening the Return Voting Envelope: 

		 

		(a)  

		(a)  

		(a)  

		(a)  

		(a)  

		A Voter Declaration Form is not visible or if there is a greater number of visible signed Voter Declaration Forms to Ballot Secrecy Envelopes, the Clerk or designated Election Official shall be permitted to open the Ballot Secrecy Envelope to ascertain the presence of a signed Voter Declaration Form or to ascertain an equal number of ballots to signed Voter Declaration Forms. Should a signed Voter Declaration Form be contained within the Ballot Secrecy Envelope, the Clerk or designated Election Official sha











		 

		(b) The ballot is visible and not enclosed within the Ballot Secrecy Envelope, the Clerk or designated Election Official shall place the ballot within a Ballot Secrecy Envelope.  

		(b) The ballot is visible and not enclosed within the Ballot Secrecy Envelope, the Clerk or designated Election Official shall place the ballot within a Ballot Secrecy Envelope.  

		(b) The ballot is visible and not enclosed within the Ballot Secrecy Envelope, the Clerk or designated Election Official shall place the ballot within a Ballot Secrecy Envelope.  

		(b) The ballot is visible and not enclosed within the Ballot Secrecy Envelope, the Clerk or designated Election Official shall place the ballot within a Ballot Secrecy Envelope.  

		(b) The ballot is visible and not enclosed within the Ballot Secrecy Envelope, the Clerk or designated Election Official shall place the ballot within a Ballot Secrecy Envelope.  









		 

		16.16 In the event a Ballot Secrecy Envelope contains identifiable marks, the Clerk or designated Election Official shall be permitted to 

		open the Ballot Secrecy Envelope, extract but in no way examine the ballot contained within, and place the ballot into an unmarked secrecy envelope and seal it.  In doing so, all precautions shall be taken to ensure this procedure is conducted so that the Clerk, designated Election Official, or any other person cannot see how the ballot is marked. 



		 

		16.17 At the end of each day, the number of Yellow Return Voting Envelopes received that day shall be reconciled with the: 

		 

		• Number of electors marked as having voted by SMB on the Voters’ List 

		• Number of electors marked as having voted by SMB on the Voters’ List 

		• Number of electors marked as having voted by SMB on the Voters’ List 



		• Number of rejected ballots 

		• Number of rejected ballots 



		• Number of Ballot Secrecy Envelopes deposited into the ballot box 

		• Number of Ballot Secrecy Envelopes deposited into the ballot box 



		• Number of Voter Declaration Forms  

		• Number of Voter Declaration Forms  





		 

		The reconciliation shall be recorded on the Daily SMB Batch Reconciliation Form. 

		 

		16.18 After processing SMB kits each day, the Clerk or designated Election Official shall seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal.  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator.  When SMB kits are scheduled to be processed the next day, t
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		designated Election Official shall retrieve any sealed but not full ballot box, inspect the seals to ensure they are intact, and break the seals to add Ballot Secrecy Envelopes from SMB kits received that day.   

		12 MEA, Section 47(5)(d) 



		 

		16.19 On October 24, 2022 at 8:00 p.m., the sealed ballot boxes containing the Ballot Secrecy Envelopes will be opened, the Ballot Secrecy Envelopes opened, and the ballots within processed through Vote Tabulators at the SMB Counting Centre in accordance with Section 17. 

		 

		16.20 SMB kits received after Voting Day will not be counted and will be date-stamped with the time of receipt and retained for the statutory retention period. 

		 

		17. SMB Counting Centre 

		 

		17.1 The SMB Counting Centre will be the location for retrieving all ballot boxes containing SMB Secrecy Envelopes and tabulating the ballots within. Candidates and authorized Scrutineers will be permitted to attend and observe at the SMB counting process at the SMB Counting Centre (limit of one Candidate or their Scrutineer per Vote Tabulator, see also Section 21).  The Clerk shall advise Candidates of the location of the SMB Counting Centre on or before September 1, 2022. 

		 

		17.2 The procedure for the handling of ballots shall be followed to ensure that: 

		• each ballot is scanned only once; 

		• each ballot is scanned only once; 

		• each ballot is scanned only once; 



		• ballots that have a technical defect that would otherwise prevent them from being scanned are replicated and scanned; and 

		• ballots that have a technical defect that would otherwise prevent them from being scanned are replicated and scanned; and 



		• rejected and spoiled ballots are identified and logged. 

		• rejected and spoiled ballots are identified and logged. 





		 

		17.3 The SMB Counting Centre shall have the following stations: 

		 

		Table

		TR

		TH

		Station 



		TH

		Details 





		Ballot Extraction Station 

		Ballot Extraction Station 

		Ballot Extraction Station 



		Election Officials will open the Secrecy Envelopes and extract the ballot, unfold the ballot, and place in a pile for delivery to Ballot Scanning Station. 

		Election Officials will open the Secrecy Envelopes and extract the ballot, unfold the ballot, and place in a pile for delivery to Ballot Scanning Station. 





		SMB Defective Ballot Processing Station 

		SMB Defective Ballot Processing Station 

		SMB Defective Ballot Processing Station 



		Defective and rejected ballots are reviewed at this station, and when necessary, replicated due to technical defect.  

		Defective and rejected ballots are reviewed at this station, and when necessary, replicated due to technical defect.  





		SMB Vote Tabulator Station 

		SMB Vote Tabulator Station 

		SMB Vote Tabulator Station 



		The ballots are scanned by Vote Tabulators. 

		The ballots are scanned by Vote Tabulators. 







		 

		17.4 SMB Vote Tabulators  

		17.4 SMB Vote Tabulators  

		17.4 SMB Vote Tabulators  

		17.4 SMB Vote Tabulators  







		 

		The Vote Tabulators used to scan Special Mail-in Ballots will be the same as those used at the Voting Locations.  15 minutes prior to 8:00pm on Voting Day at the SMB Counting Centre, the SMB Vote Tabulator Operator will: 

		 

		a. In the presence of any Candidates or Scrutineers, inspect the ballot box that will receive the Special Mail-in Ballots after being processed by the Vote Tabulator to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ba

		a. In the presence of any Candidates or Scrutineers, inspect the ballot box that will receive the Special Mail-in Ballots after being processed by the Vote Tabulator to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ba

		a. In the presence of any Candidates or Scrutineers, inspect the ballot box that will receive the Special Mail-in Ballots after being processed by the Vote Tabulator to ensure it is empty and then seal the ballot box to ensure ballots may only enter the ballot box through the Vote Tabulator and sign the seal(s).  In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ba
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		b. Power on the Vote Tabulator(s) and print two (2) copies of all totals in its memory card on a report tape confirming zero (0) totals for all Registered Candidates on the ballot. 

		b. Power on the Vote Tabulator(s) and print two (2) copies of all totals in its memory card on a report tape confirming zero (0) totals for all Registered Candidates on the ballot. 



		c. Verify that the heading at the top of the report tape notes that the Vote Tabulator is for Special Mail-in Ballots and lists all Registered Candidates and candidate races on the ballot. 

		c. Verify that the heading at the top of the report tape notes that the Vote Tabulator is for Special Mail-in Ballots and lists all Registered Candidates and candidate races on the ballot. 



		d. Check the ballot counter on the operator screen of the Vote Tabulator to ensure it displays zero (0) ballots processed. 

		d. Check the ballot counter on the operator screen of the Vote Tabulator to ensure it displays zero (0) ballots processed. 



		e. Along with any Candidates or Scrutineers who are present and choose to do so, sign and display a copy of the report tape.  The second copy of the report tape shall remain attached to the vote tabulator. 

		e. Along with any Candidates or Scrutineers who are present and choose to do so, sign and display a copy of the report tape.  The second copy of the report tape shall remain attached to the vote tabulator. 
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		f. If the report tape heading or offices are incorrect, the report tape totals are not zero (0) for all Registered Candidates on the ballot, or the counter showing the number of ballots processed does not display zero (0), immediately notify the Clerk and await further direction. 

		f. If the report tape heading or offices are incorrect, the report tape totals are not zero (0) for all Registered Candidates on the ballot, or the counter showing the number of ballots processed does not display zero (0), immediately notify the Clerk and await further direction. 





		13 MEA, Section 47(5)(c) 

		13 MEA, Section 47(5)(c) 

		14 MEA, Section 45(5)(g) 



		 

		17.5 SMB Extraction, Scanning, Defective Ballot and Tabulation Process  

		 

		Starting at 8:00 p.m. on Voting Day, using the SMB Counting Centre stations noted in Section 17.3, the ballots will be processed as follows: 

		 

		Extraction from Secrecy Envelope 

		 

		a. Sealed ballot boxes containing Ballot Secrecy Envelopes will be unsealed in the presence of any Candidates or Scrutineers and the Ballot Secrecy Envelopes within will be opened and placed in bundles of 25.   

		a. Sealed ballot boxes containing Ballot Secrecy Envelopes will be unsealed in the presence of any Candidates or Scrutineers and the Ballot Secrecy Envelopes within will be opened and placed in bundles of 25.   

		a. Sealed ballot boxes containing Ballot Secrecy Envelopes will be unsealed in the presence of any Candidates or Scrutineers and the Ballot Secrecy Envelopes within will be opened and placed in bundles of 25.   



		b. An Election Official, upon receipt of the opened bundle of Ballot Secrecy Envelopes, will manually extract the ballot from the Ballot Secrecy Envelope, unfold and flatten the ballot, uniformly place the 25 ballots face down and complete the relevant portion of the Scan Batch Control Sheet. The empty Ballot Secrecy Envelopes will be set aside in a separate pile. 

		b. An Election Official, upon receipt of the opened bundle of Ballot Secrecy Envelopes, will manually extract the ballot from the Ballot Secrecy Envelope, unfold and flatten the ballot, uniformly place the 25 ballots face down and complete the relevant portion of the Scan Batch Control Sheet. The empty Ballot Secrecy Envelopes will be set aside in a separate pile. 



		c. If the Ballot Secrecy Envelope contains more than one ballot, a signed Voter Declaration Form, or a ballot from another municipality, the Election Official will re-insert the contents back into the Ballot Secrecy Envelope and set it aside in a tray for review by the Defective Ballot Processing Station.  At the Defective Ballot Processing Station, an Election Official shall review the contents of the Ballot Secrecy Envelope to confirm the rejection of ballots therein, re-insert the contents back into the 

		c. If the Ballot Secrecy Envelope contains more than one ballot, a signed Voter Declaration Form, or a ballot from another municipality, the Election Official will re-insert the contents back into the Ballot Secrecy Envelope and set it aside in a tray for review by the Defective Ballot Processing Station.  At the Defective Ballot Processing Station, an Election Official shall review the contents of the Ballot Secrecy Envelope to confirm the rejection of ballots therein, re-insert the contents back into the 



		e. The empty Ballot Secrecy Envelopes will be placed into the designated collection receptacles for retention in accordance with the statutory retention period. 

		e. The empty Ballot Secrecy Envelopes will be placed into the designated collection receptacles for retention in accordance with the statutory retention period. 





		 

		Scanning 

		 

		f. Upon receiving a batch of ballots to be scanned, the Election Official at the Ballot Scanning Station will record the total number of ballots processed according to the Vote Tabulator’s display on the Scan Batch Control Sheet. 

		f. Upon receiving a batch of ballots to be scanned, the Election Official at the Ballot Scanning Station will record the total number of ballots processed according to the Vote Tabulator’s display on the Scan Batch Control Sheet. 

		f. Upon receiving a batch of ballots to be scanned, the Election Official at the Ballot Scanning Station will record the total number of ballots processed according to the Vote Tabulator’s display on the Scan Batch Control Sheet. 



		g. The Election Official will then process each ballot through the Vote Tabulator.  Any ballot issues identified by the Vote Tabulator (i.e. DRO Error, blank ballot, over-vote, misread, or ambiguous mark) will be dealt with in accordance with Section 12.10, with any ambiguously marked or misread ballots that cannot be processed on the third attempt being segregated into separate piles and set aside for delivery to the Defective Ballot Processing Station.   

		g. The Election Official will then process each ballot through the Vote Tabulator.  Any ballot issues identified by the Vote Tabulator (i.e. DRO Error, blank ballot, over-vote, misread, or ambiguous mark) will be dealt with in accordance with Section 12.10, with any ambiguously marked or misread ballots that cannot be processed on the third attempt being segregated into separate piles and set aside for delivery to the Defective Ballot Processing Station.   



		h. Having scanned the batch of ballots, the SMB Vote Tabulator Operator will record the total number of ballots processed according to the Vote Tabulator’s display on the Scan Batch Control Sheet and ensure it matches the number of ballots in the batch, minus any ballots set aside for delivery to the Defective Ballot Processing Station.  The SMB Vote Tabulator Operator will continue scanning batches of ballots until all Special Mail-in Ballots have been scanned.    

		h. Having scanned the batch of ballots, the SMB Vote Tabulator Operator will record the total number of ballots processed according to the Vote Tabulator’s display on the Scan Batch Control Sheet and ensure it matches the number of ballots in the batch, minus any ballots set aside for delivery to the Defective Ballot Processing Station.  The SMB Vote Tabulator Operator will continue scanning batches of ballots until all Special Mail-in Ballots have been scanned.    





		 

		Defective Ballot Processing 

		 

		i. Defective ballots received at the Defective Ballot Processing Station shall be segregated into those received from the Ballot Extraction Station and the Ballot Scanning Station. 

		i. Defective ballots received at the Defective Ballot Processing Station shall be segregated into those received from the Ballot Extraction Station and the Ballot Scanning Station. 

		i. Defective ballots received at the Defective Ballot Processing Station shall be segregated into those received from the Ballot Extraction Station and the Ballot Scanning Station. 



		j. Upon receipt of a Ballot Secrecy Envelope from the Ballot Extraction Station, the Election Official shall determine whether the ballot is rejected in accordance with Sections 16.14 and 17.5(c), or technically defective (i.e. torn, ripped, or crumpled). 

		j. Upon receipt of a Ballot Secrecy Envelope from the Ballot Extraction Station, the Election Official shall determine whether the ballot is rejected in accordance with Sections 16.14 and 17.5(c), or technically defective (i.e. torn, ripped, or crumpled). 



		k. Rejected ballots shall be placed in a folder labelled “SMB Rejected Ballots”. 

		k. Rejected ballots shall be placed in a folder labelled “SMB Rejected Ballots”. 



		l. Technically defective ballots shall be replicated on a replacement ballot in accordance with Section 17.5(m)(iii). 

		l. Technically defective ballots shall be replicated on a replacement ballot in accordance with Section 17.5(m)(iii). 



		m. Ballots from the Ballot Scanning Station with issues identified by the Vote Tabulator shall be handled as follows: 

		m. Ballots from the Ballot Scanning Station with issues identified by the Vote Tabulator shall be handled as follows: 



		i. DRO Error - the Election Official shall initial in the designated area provided the Election Official is reasonably confident the ballot was issued by the DRO (e.g. form, content and layout of ballot are identical). 

		i. DRO Error - the Election Official shall initial in the designated area provided the Election Official is reasonably confident the ballot was issued by the DRO (e.g. form, content and layout of ballot are identical). 



		ii. Ambiguous Mark - shall be placed in a folder labelled “SMB Rejected Ballots” iii. Misread – the Election Official shall prepare a replacement ballot, marking it with the same marks contained in the designated voting spaces on the technically defective ballot.  The replacement ballot shall be given a serial number which shall also be recorded on the defective ballot.  (i.e. D1, R1; D2, R2; etc.). The serial numbers must be recorded only on the bottom edge of the back of the ballot.  The defective ballot 

		ii. Ambiguous Mark - shall be placed in a folder labelled “SMB Rejected Ballots” iii. Misread – the Election Official shall prepare a replacement ballot, marking it with the same marks contained in the designated voting spaces on the technically defective ballot.  The replacement ballot shall be given a serial number which shall also be recorded on the defective ballot.  (i.e. D1, R1; D2, R2; etc.). The serial numbers must be recorded only on the bottom edge of the back of the ballot.  The defective ballot 



		n. Replacement ballots will be appended to a Scan Batch Control sheet and sent to the Ballot Scanning Station for processing after all technically defective ballots have been replicated.  

		n. Replacement ballots will be appended to a Scan Batch Control sheet and sent to the Ballot Scanning Station for processing after all technically defective ballots have been replicated.  





		 

		 Tabulation Procedures 

		  

		o. Upon all SMB ballots having been processed, seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seals. In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. Ballot boxes will be labelled to indicate they contain Special Mail-in Ballots and st

		o. Upon all SMB ballots having been processed, seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seals. In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. Ballot boxes will be labelled to indicate they contain Special Mail-in Ballots and st

		o. Upon all SMB ballots having been processed, seal the ballot box in such a manner that it cannot be opened or any ballots be deposited in it without breaking the seal and sign the seals. In accordance with Section 21.7 of these Procedures and Section 47(5) of the MEA, a Candidate or Scrutineer may place their own seal on the ballot box or choose to sign the seal(s) placed on the ballot box by the Vote Tabulator Operator. Ballot boxes will be labelled to indicate they contain Special Mail-in Ballots and st
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		p. Cause the Vote Tabulator to print the two results report tapes indicating the total votes for each candidate on the ballot. 

		p. Cause the Vote Tabulator to print the two results report tapes indicating the total votes for each candidate on the ballot. 



		q. Sign the two results report tapes. Candidates or Scrutineers who are present and who wish to sign the printed results will also be able to do so at this time.  Display a copy of the results report tape in an area where it may be publically viewed. Place the other results report tape in the Election Results Envelope assigned to the Vote Tabulator along with a copy of the zero report that was printed prior to the commencement of the SMB tabulation. 

		q. Sign the two results report tapes. Candidates or Scrutineers who are present and who wish to sign the printed results will also be able to do so at this time.  Display a copy of the results report tape in an area where it may be publically viewed. Place the other results report tape in the Election Results Envelope assigned to the Vote Tabulator along with a copy of the zero report that was printed prior to the commencement of the SMB tabulation. 
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		r. The Vote Tabulator will be transferred to the Vote Aggregation Centre for the Clerk to upload the results in accordance with Section 18. 

		r. The Vote Tabulator will be transferred to the Vote Aggregation Centre for the Clerk to upload the results in accordance with Section 18. 





		15 MEA, Section 47(5)(d) 

		15 MEA, Section 47(5)(d) 

		16 MEA, Section 47(5)(h) 

		17 MEA, Section 55(1)(a) 



		 

		18. Vote Aggregation and Announcement of Results 

		 

		18.1 The Clerk shall advise Candidates of the location of the Vote Aggregation Centre on or before September 1, 2022. 

		 

		18.2 Voting Day Results Tabulation 

		 

		As Voting Day Vote Tabulators are delivered to the Vote Aggregation Centre, the Memory Cards will be removed, and unofficial results uploaded into a software program to be aggregated and published in the Town of Whitby Council Chambers and on the Town’s website. 

		 

		18.3 Advance Vote, Roving Polls, Special Voting Locations and Special Mail-in Ballot Results Tabulation 

		 

		On or after 8:00 p.m. on Voting Day, the Memory Cards from the Advance Vote, Roving Polls, Special Voting Locations and Special Mail-in Ballot Counting Centre Vote Tabulators will be retrieved at the Vote Aggregation Centre.  The Memory Cards will be inserted into the Memory Card reader and unofficial results uploaded into a software program to be aggregated and published in the Town of Whitby Council Chambers and on the Town’s website. 

		 

		18.4 Once the cumulative results have been certified by the Clerk they will become the official results and will be posted on the Town’s website as soon as possible after Voting Day. 
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		19. Accessible Election Policies/Procedures 

		 

		19.1 Pursuant to the MEA, the Clerk is authorized to establish procedures and provide appropriate measures to ensure that persons with disabilities have equal opportunity to participate in the 2022 Municipal Election.  The Clerk has consulted with the Town’s Accessibility Advisory Committee when considering the removal of barriers for persons with disabilities, and has provided for procedures regarding the accessibility of the election in the Town of Whitby’s 2022 Accessible Election Plan. 

		 

		20. Disposition of Election Records 

		 

		20.1 When the 120-day period after the declaration of results has elapsed, the Clerk or designated Election Official shall destroy the ballots and may also destroy any other documents or materials related to the 2022 Municipal Election pursuant to Section 88 of the MEA.   

		 

		20.2 Notwithstanding Section 20.1,  

		20.2 Notwithstanding Section 20.1,  

		20.2 Notwithstanding Section 20.1,  

		20.2 Notwithstanding Section 20.1,  







		 

		a. If a recount has been initiated, the records must be retained until the disposition of the recount.  

		a. If a recount has been initiated, the records must be retained until the disposition of the recount.  

		a. If a recount has been initiated, the records must be retained until the disposition of the recount.  



		b. Records shall not be destroyed if a court orders that they be retained. 

		b. Records shall not be destroyed if a court orders that they be retained. 



		c. Nomination papers and Financial Statements filed by any candidate will be retained until the members of the Council or local boards elected in the next regular election take office (i.e. after November 15, 2026). 

		c. Nomination papers and Financial Statements filed by any candidate will be retained until the members of the Council or local boards elected in the next regular election take office (i.e. after November 15, 2026). 





		 

		21. Candidates and Scrutineers 

		 

		21.1 A person filing a nomination in accordance with Section 33 of the MEA shall not canvass Town Staff during regular business hours, or during a Town Staff member’s working shift, to endorse their nomination. 

		 

		21.2 In accordance with the Use of Corporate Resources for Election Purposes Policy G070 and Community Use of Town Facilities Policy MS 370, a person soliciting electors to endorse their nomination in accordance with Section 33 of the MEA shall be considered “Campaigning”, which shall not be permitted at a “Town Facility” in accordance with the aforementioned policies.    

		 

		21.3 In accordance with Section 2(2)(c) of Ontario Regulation 101/97 made under the MEA, the nomination fee for the purpose of Section 33(2)(c) of the MEA may be paid by debit. 

		 

		21.4 A Candidate filing a nomination under Section 33 of the MEA, or an agent who files a nomination for a candidate, shall furnish proof that is satisfactory to the election official of the person’s identity or qualifications, including citizenship or residency, or of any other matter. 

		 

		21.5 An agent who files a nomination for a candidate under Section 33 of the MEA or files a written withdrawal under Section 36 of the MEA shall submit a letter at the time of filing authorizing the agent to file on behalf of the candidate.  The letter must be signed by the candidate, and commissioned or notarized by a person authorized under the Commissioners for Taking Affidavits Act or Notaries Act. 

		 

		21.6 Candidates may appoint Scrutineers to represent them, by completing the “Appointment of Scrutineer by Candidate (EL12A)” form. 

		 

		21.7 Rules of Conduct when observing the vote for Scrutineers and Candidates 

		 

		a) Only one Scrutineer for each certified Candidate may be present for each Vote Tabulator within a Voting Location at any time.  If the Candidate or another of his or her Scrutineers enters the Voting Location, the other Scrutineer shall leave.  The following are considered Voting Locations for the purpose of allowing Candidates and Scrutineers to observe the process: 

		a) Only one Scrutineer for each certified Candidate may be present for each Vote Tabulator within a Voting Location at any time.  If the Candidate or another of his or her Scrutineers enters the Voting Location, the other Scrutineer shall leave.  The following are considered Voting Locations for the purpose of allowing Candidates and Scrutineers to observe the process: 

		a) Only one Scrutineer for each certified Candidate may be present for each Vote Tabulator within a Voting Location at any time.  If the Candidate or another of his or her Scrutineers enters the Voting Location, the other Scrutineer shall leave.  The following are considered Voting Locations for the purpose of allowing Candidates and Scrutineers to observe the process: 
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		• Advance Vote Locations, including Roving Polls 

		• Advance Vote Locations, including Roving Polls 



		• Voting Day Locations, including Special Voting Locations 

		• Voting Day Locations, including Special Voting Locations 



		• Special Mail-in Ballot Return Station 

		• Special Mail-in Ballot Return Station 



		• Vote Aggregation Centre  

		• Vote Aggregation Centre  



		• SMB Counting Centre 

		• SMB Counting Centre 
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		b. Scrutineers and Candidates have the right to enter a Voting Location 15 minutes prior to commencement of voting, or if the Vote Aggregation Centre or SMB Counting Centre, 15 minutes prior to the tabulation and aggregation of results.  Prior to entering a Voting Location every Scrutineer and Candidate shall produce and show to the designated Election Official their ‘Appointment of Scrutineer by Candidate (EL12A)’ form or furnish documentation proving they are a Registered Candidate.   

		b. Scrutineers and Candidates have the right to enter a Voting Location 15 minutes prior to commencement of voting, or if the Vote Aggregation Centre or SMB Counting Centre, 15 minutes prior to the tabulation and aggregation of results.  Prior to entering a Voting Location every Scrutineer and Candidate shall produce and show to the designated Election Official their ‘Appointment of Scrutineer by Candidate (EL12A)’ form or furnish documentation proving they are a Registered Candidate.   

		b. Scrutineers and Candidates have the right to enter a Voting Location 15 minutes prior to commencement of voting, or if the Vote Aggregation Centre or SMB Counting Centre, 15 minutes prior to the tabulation and aggregation of results.  Prior to entering a Voting Location every Scrutineer and Candidate shall produce and show to the designated Election Official their ‘Appointment of Scrutineer by Candidate (EL12A)’ form or furnish documentation proving they are a Registered Candidate.   





		 

		c. Upon being approved to enter any of the Voting Locations every Candidate and Scrutineer shall at all times while in any of the Voting Locations wear the assigned Identification Badge in such a manner that it can be easily seen by Election Officials and electors. 

		c. Upon being approved to enter any of the Voting Locations every Candidate and Scrutineer shall at all times while in any of the Voting Locations wear the assigned Identification Badge in such a manner that it can be easily seen by Election Officials and electors. 

		c. Upon being approved to enter any of the Voting Locations every Candidate and Scrutineer shall at all times while in any of the Voting Locations wear the assigned Identification Badge in such a manner that it can be easily seen by Election Officials and electors. 





		 

		d. No Candidate or Scrutineer shall: 

		d. No Candidate or Scrutineer shall: 

		d. No Candidate or Scrutineer shall: 



		i. Delay the timely opening of a Voting Location; 

		i. Delay the timely opening of a Voting Location; 



		ii. Interfere with the Clerk, or designated Election Official, in the discharge of his or her duties; 

		ii. Interfere with the Clerk, or designated Election Official, in the discharge of his or her duties; 



		iii. eavesdrop or participate in any conversation or communication between an elector and an Election Official; 

		iii. eavesdrop or participate in any conversation or communication between an elector and an Election Official; 



		iv. examine a ballot or ballots, save and except for the purpose of Section 17.5(m)(iii); 

		iv. examine a ballot or ballots, save and except for the purpose of Section 17.5(m)(iii); 



		v. attempt to directly or indirectly influence how an elector votes; 

		v. attempt to directly or indirectly influence how an elector votes; 



		vi. display any campaign material or literature; 

		vi. display any campaign material or literature; 



		vii. Campaign at a Voting Location; 

		vii. Campaign at a Voting Location; 



		viii. apply their seals or signatures to any election materials or forms unless provided for in these procedures or the MEA (see also Section 21.7(e); 

		viii. apply their seals or signatures to any election materials or forms unless provided for in these procedures or the MEA (see also Section 21.7(e); 



		ix. touch any election equipment, materials, and/or documents; or, 

		ix. touch any election equipment, materials, and/or documents; or, 



		x. use a cell phone, electronic communication device, recording device, or camera in a Voting Location. 

		x. use a cell phone, electronic communication device, recording device, or camera in a Voting Location. 





		 

		Where a Candidate or Scrutineer violates any of the above noted stipulations, an Election Official may order that individual to vacate the Voting Location.  Once ordered, the individual shall vacate the Voting Location, and may not return to the Voting Location. The decision of the Election Official is final and binding. 

		 

		e. In accordance with Section 47(5) of the MEA and as provided for in these procedures, a Candidate or Scrutineer may: 

		e. In accordance with Section 47(5) of the MEA and as provided for in these procedures, a Candidate or Scrutineer may: 

		e. In accordance with Section 47(5) of the MEA and as provided for in these procedures, a Candidate or Scrutineer may: 



		• place his or her own seal on the ballot box, immediately before the opening of the Voting Location, so that ballots can be deposited in the box and cannot be withdrawn without breaking the seal, or sign the seal(s) placed on the ballot box by the Vote Tabulator Operator; 

		• place his or her own seal on the ballot box, immediately before the opening of the Voting Location, so that ballots can be deposited in the box and cannot be withdrawn without breaking the seal, or sign the seal(s) placed on the ballot box by the Vote Tabulator Operator; 



		• to place his or her own seal on the ballot box immediately after the close of voting on each Advance Vote day, Roving Poll or Special Voting Location, or at the close of vote at a Voting Location on Voting Day, so that ballots cannot be deposited or withdrawn without breaking the seal, or sign the seal(s) placed on the ballot box by the Vote Tabulator Operator; 

		• to place his or her own seal on the ballot box immediately after the close of voting on each Advance Vote day, Roving Poll or Special Voting Location, or at the close of vote at a Voting Location on Voting Day, so that ballots cannot be deposited or withdrawn without breaking the seal, or sign the seal(s) placed on the ballot box by the Vote Tabulator Operator; 



		• to sign the report tape indicating zero (0) totals at the open of vote as printed by the Vote Tabulator; 

		• to sign the report tape indicating zero (0) totals at the open of vote as printed by the Vote Tabulator; 



		• sign the status tape printed at the opening of each subsequent Advance Voting day, or printed when the same Vote Tabulator is programmed to be used at two or more Roving Polls or Special Voting Locations; and, 

		• sign the status tape printed at the opening of each subsequent Advance Voting day, or printed when the same Vote Tabulator is programmed to be used at two or more Roving Polls or Special Voting Locations; and, 



		• sign the statement of the results of the election at the close of vote as printed by the Vote Tabulator. 

		• sign the statement of the results of the election at the close of vote as printed by the Vote Tabulator. 





		 

		 

		 

		22. Third Party Advertisers and Third Party Advertising 

		 

		22.1 On the date on which the Clerk certifies the notice of registration, the individual, corporation or trade union is a registered third party advertiser for the election.  The Clerk shall endeavor to certify the notice of registration by the end of the next business day following its filing and shall notify the third party advertiser of certification using the email address provided with the Notice of Registration – Third Party – Form 7. 
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		22.2 An agent for a third party advertiser who is an individual, acting on behalf of that individual to file a notice of registration under Section 88.6 of the MEA, shall submit a letter at the time of filing authorizing the agent to file on behalf of the individual.  The letter must be signed by the individual who is the third party advertiser, and commissioned or notarized by a person authorized under the Commissioners for Taking Affidavits Act or Notaries Act. 

		 

		22.3 The Clerk may refer possible contraventions of Sections 88.3, 88.4 or 88.5 of the MEA to the Town’s Commissioner of Legal and By-law Services or his or her designate, who may require a person who the Commissioner reasonably believes contravened the section of the MEA or caused or permitted the contravention, or the owner or occupier of the land on which the contravention occurred, to remove the advertisement or discontinue the advertising. 

		 

		23. Emergencies 

		 

		23.1 In the event of any condition of an emergency or any circumstance that will undermine the integrity of the election, the Clerk has the discretion to declare an emergency and make any arrangements he/she deems necessary for the proper conduct of the election, in accordance with Section 53 of the MEA. 

		 

		24. Recount 

		 

		24.1 In accordance with the MEA, if a recount is held, the recount will be in accordance with these procedures subject to the necessary modifications acknowledging that the tabulation of votes will occur at a single place and in the absence of voters.  The votes will be counted in the same manner as the original count, that is using Vote Tabulators. 

		 

		24.1 In accordance with Section 42(4)(3)(ii) of the MEA, those individuals permitted to be in attendance during the recount are not entitled to examine the ballots or to dispute the validity of a ballot or the counting of votes in a ballot as the ballots are being fed into the Vote Tabulator by the Election Official(s). 














   
 


 


 


Council Remuneration 
Mayor and Councillor Salary and Benefit Information 
By-law # 6500-11 (as amended) 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315 | Fax: 905.686.7005 
whitby.ca/vote 


Salary 
• Mayor  $124,251 per annum* 
• Councillor $44,004 per annum* 


*Rates are based on 2022 remuneration and subject to change in accordance with By-law 6500-11, as 
amended. The Mayor and Regional Councillors also receive a salary from the Region of Durham. 


Benefits 
Car Allowance 


• Mayor - $14,764 per annum 
• Deputy Mayor* - $10,040 per annum 
• Members of Council - $7,205 per annum 


*Appointment of Deputy Mayor is determined in accordance with Section 2.3 of Procedure By-law 
7462-18, with each Regional Councillor serving as Deputy Mayor for one calendar year during the Council 
term  


Health and Dental Coverage 
• The Town offers a comprehensive benefits program 
• There is the option to take family, single or no benefits. If no benefits are taken, then the family 


coverage rate of $8,499.14 is added to the members’ salary 
• If a member takes the benefits, the Town pays 100 percent of the cost 


Life Insurance 
• Mayor and Members of Council receive life insurance at 3.5 times their annual salary 


OMERS (Pension) 
• All members of Council are enrolled in OMERS with the Town matching the Member’s defined 


contribution. 


Council Expenses 
• Members of Council are permitted to incur various expenses in the performance of their duties in 


accordance with Council Expense Policy G 050, and the approved amounts contained therein. 





		Salary

		Benefits

		Car Allowance

		Health and Dental Coverage

		Life Insurance

		OMERS (Pension)

		Council Expenses












   
 


 


 


Access to Rented Premises, Condos 
and Co-Operative Housing 
Municipal Elections Act, 1996, Residential Tenancies Act, 2006, 
Condominium Act, 1998 and Co-operative Corporations Act, 1990 


 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315 | Fax: 905.686.7005 
whitby.ca/vote 


 


May 2, 2022 


To: Landlords, Property Managers and Housing Co-op Representatives 


Candidates and their representatives are allowed full access to rented premises, condominiums and 


co-operative housing for the purpose of canvassing and distributing election material in accordance 


with the following Provincial legislation: 


Municipal Elections Act, 1996 


88.1 Residential premises 


No person who is in control of an apartment building, condominium building, non-profit housing 


cooperative or gated community may prevent a candidate or his or her representative from 


campaigning between 9 a.m. and 9 p.m. at the doors to the apartments, units or houses, as the case 


may be.  


88.2(1) Landlords – residential premises  


No landlord or person acting on a landlord's behalf may prohibit a tenant from displaying signs in 


relation to an election on the premises to which the lease relates.  


88.2(2) Condominium corporations – residential premises  


No condominium corporation or any of its agents may prohibit the owner or tenant of a condominium 


unit from displaying signs in relation to an election on the premises of his or her unit.  


88.2(3) Exception – signs – residential premises  


Despite subsections (1) and (2), a landlord, person, condominium corporation or agent may set 


reasonable conditions relating to the size or type of signs in relation to an election that may be 







   
 


 


 


Access to Rented Premises, Condos 
and Co-Operative Housing 
Municipal Elections Act, 1996, Residential Tenancies Act, 2006, 
Condominium Act, 1998 and Co-operative Corporations Act, 1990 


 


Office of the Town Clerk 
575 Rossland Road East, Whitby, ON  L1N 2M8 
Phone: 905.430.4315 | Fax: 905.686.7005 
whitby.ca/vote 


displayed on the premises and may prohibit the display of signs in relation to an election in common 


areas of the building in which the premises are found. 


Residential Tenancies Act, 2006, s.28 – Entry by canvassers 


No landlord shall restrict reasonable access to a residential complex by candidates for election to any 


office at the federal, provincial or municipal level, or their authorized representatives, if they are 


seeking access for the purpose of canvassing or distributing election material.  


Condominium Act, 1998, s. 118 – Entry by canvassers 


No corporation or employee or agent of a corporation shall restrict reasonable access to the property 


by candidates, or their authorized representatives, for election to the House of Commons, the 


Legislative Assembly or an office in a municipal government or school board if access is necessary 


for the purpose of canvassing or distributing election material.  


Co-operative Corporations Act, 1990, s.171.24 – Entry by canvassers, etc. 


No non-profit housing co-operative or servant or agent of such a co-operative shall restrict reasonable 


access to the housing units of the co-operative by candidates, or their authorized representatives, for 


election to the House of Commons, the Legislative Assembly, any office in a municipal government or 


a school board for the purpose of canvassing or distributing election material. 


Should you have any further questions, please contact the Office of the Town Clerk at 905.430.4315 


or elections@whitby.ca. 



mailto:elections@whitby.ca










 
 


If you require this information in an accessible format, please contact Kaitlin Smith at 1-800-372-1102 
ext. 2102. 


 


 


The Regional 
Municipality of 
Durham 
Legislative Services 


605 Rossland Rd. E. 
Level 1 
PO Box 623 
Whitby, ON L1N 6A3 
Canada 
905-668-7711 x 2100 
1-800-372-1102 
durham.ca 


Alexander Harras 
Regional Clerk & 
Director of Legislative 
Services 


Sent Via E-mail 
July 22, 2022 
 
 
Dear Regional Council Candidate, 
 
RE: Region of Durham Long Term Care Homes, Committee of 
Management Appointments 
 
Thank you for expressing your interest in seeking election to a position 
on Regional Council for the Regional Municipality of Durham. As an 
upper-tier municipality, the Region provides several functions and 
services that are not provided by the lower tier municipalities in Durham, 
one of which is the operation of Long-Term Care (LTC) homes. In 
accordance with provincial legislation, a municipality that operates one 
or more LTCs must have a Committee of Management comprised of 
elected members of Regional Council. The Region of Durham currently 
operates four LTCs, for which all members of Regional Council form the 
Committee of Management. 
 
In April of 2022, the Province of Ontario passed the Fixing Long-Term 
Care Act and its associated Regulation 246/22. Section 256 of the 
Regulation introduces new mandatory screening measures that 
members of an LTC Committee of Management must complete. 
Therefore, for the 2022-2026 term of office, all elected members of 
Durham Regional Council will be required to complete the screening 
measures mandated by the provincial government. Failure to complete 
and pass the screening will result in an elected member being unable to 
participate or vote on any matters that come before Regional Council 
related to the Region’s Long-Term Care homes, as they will not be an 
eligible member of the Committee of Management. 
 
The new screening measures mandated by the Province of Ontario 
include: 
 


1. A criminal record check, completed by the elected member no earlier 
than six months prior to the date the member is sworn into office and 
no later than one month after the member is sworn into office; and 
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2. A signed declaration disclosing the following information with respect to the 
member: 
 


a. Since the time that the police record check was completed, every charge, 
order of a judge or justice of the peace, including a peace bond, probation 
order, prohibition order or warrant to arrest, and every conviction for an 
offence or any other outcome of a charge for an offence with respect to: 
 


1. Any offence under the Fixing Long-Term Care Act, the Long-Term Care 
Homes Act, 2007, the Nursing Homes Act, the Charitable Institutions 
Act or the Homes for the Aged and Rest Homes Act; 
 


2. Any offence referenced at section 742.1 of the Criminal Code (Canada); 
 


3. Any offence under the Cannabis Act (Canada), the Controlled Drugs and 
Substances Act (Canada) or the Food and Drugs Act (Canada); and 


 
4. Any other provincial or federal offence if the offence involved, 


i. improper or incompetent treatment or care of a vulnerable person 
that resulted in harm or a risk of harm of any kind to the vulnerable 
person, including but not limited to physical, emotional, psychological 
or financial harm, 


ii. abuse or neglect of a vulnerable person that resulted in harm or risk 
of harm of any kind to the vulnerable person, including but not limited 
to physical, emotional, psychological or financial harm, 


iii. unlawful conduct that intentionally resulted in harm or a risk of harm 
of any kind to a vulnerable person, including but not limited to 
physical, emotional, psychological or financial harm, or 


iv. misuse or misappropriation of a vulnerable person’s money. 
 


b. In the last five years from the date the member is sworn into office, every 
commencement of a proceeding and every finding of guilt with respect to:  
 


1. An act of misconduct as a member of a health profession as defined in 
the Regulated Health Professions Act, 1991; 
 


2. An act of misconduct as a member of a regulated profession as defined in 
the Fair Access to Regulated Professions and Compulsory Trades Act, 
2006; and 
 


3. An act of misconduct under any other scheme governing a profession, 
occupation or commercial activity, including a scheme a person is not 
required to participate in in order to practice or engage in the profession, 
occupation or activity. 
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All individuals elected to Regional Council in the 2022 municipal elections will be 
required to provide the above noted police record check and signed declaration prior to 
being eligible to sit as a member of the Committee of Management for the Region’s 
Long-Term Care homes. Should you be successful in election to a position on Regional 
Council, Legislative Services will provide you with a copy of the required declaration for 
signature, to be returned to the Regional Clerk upon completion. A police record check 
may be requested online from the Durham Regional Police Service at the following link: 


https://www.drps.ca/online-services/police-records/police-record-checks/ 


Fees associated with the required police record check shall be borne by the elected 
member. Should you have any questions about these new requirements for the 2022-
2026 term of office, please do not hesitate to contact the undersigned. 


Sincerely, 


Alexander Harras 
Regional Clerk & Director of Legislative Services 
T: 905-668-7711 ext. 2100 
M: 289-927-4806 
E: alexander.harras@durham.ca  



https://www.drps.ca/online-services/police-records/police-record-checks/

mailto:alexander.harras@durham.ca
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Town of Whitby 
By-law # 7749-21 


Election Sign By-law   
Being a By-law to regulate the placement of election campaign signs in the Town of 
Whitby.   
Whereas the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides in paragraph 
11(3)7 that a lower tier and upper tier municipality may pass by-laws, subject to the 
rules set out in subsection 11(4) within the following spheres of jurisdiction: structures, 
including fences and signs; 
And Whereas the Municipal Act, 2001, S.O. 2001, c. 25, as amended, provides in 
subsection 27(1) that a municipality may pass by-laws in respect of a highway only if it 
has jurisdiction over the highway; 
And Whereas The Regional Municipality of Durham, pursuant to By-law Number 52-
2020, has stated that where a lower-tier municipality within the Region of Durham has 
enacted a temporary sign and/or election sign by-law, the Region adopts those 
provisions of the lower-tier municipality’s by-law which apply to roads forming part of the 
Region’s road system within the geographic jurisdiction of that lower-tier municipality; 
And Whereas The Regional Municipality of Durham, pursuant to By-law Number 52-
2020, has stated that where a lower-tier municipality within the Region of Durham has 
enacted a temporary sign and/or election sign by-law, the Region delegates the 
authority to enforce the provisions of that by-law on Regional roads in the lower-tier 
municipality to the Municipal Law Enforcement Officers of that lower-tier municipality; 
And Whereas the Council of The Corporation of the Town of Whitby adopted Resolution 
# 121-21 following consideration of Report LS 05-21 at its meeting on April 26, 2021, 
wherein staff were directed to bring forward a standalone by-law to regulate the 
placement of election campaign signs within the Town of Whitby; 
Now therefore, the Council of The Corporation of the Town of Whitby hereby enacts as 
follows: 


1. Definitions 


  In this by-law,  


(a) “adjacent boulevard” means the boulevard that is immediately 
adjacent to the front yard or side yard of a property; 


(b) “boulevard” means that part of the highway lying between the 
roadway and the property line;  


(c)  “display surface” means the surface of a sign, excluding the sign 
support structure, upon, against, or through which the message of 
the sign is displayed;  


(d) “division fence” means a fence marking the boundary between 
adjoining parcels of land or a highway; 







 
 


By-law Name: Election Sign By-law 
By-law # 7749-21 Page 2 of 9 


(e) “election sign” means any image, words, sign, picture, device, 
notice, or visual medium, or any combination thereof, including, 
without limitation, any poster, placard, bulletin, or banner that: 
solicits votes, promotes, identifies, influences, supports, or opposes 
the election of a person, candidate, or political party, including an 
answer to a referendum question on a ballot; for clarification, an 
“election sign” includes a sign from a registered third party 
advertiser, but does not include any election campaign literature or 
vehicle election sign; 


(f) “erect” means to display, attach, affix, post, alter, construct, place, 
locate, install, maintain, or relocate; 


(g) “highway” has the same meaning as it is defined in s. 1(1) of the 
Highway Traffic Act, R.S.O. 1990, c. H.8, as amended, and shall 
include an unopened and/or unassumed highway; 


(h)  “Officer” means a Municipal Law Enforcement Officer appointed by 
the Council of the Town to enforce municipal by-laws; 


(i) “owner” includes a lessee, tenant, legal title holder, or such other 
person in charge or possession of property, and “owned” has a 
similar meaning;  


(j) “person” includes, but is not limited to, an individual, corporation, 
partnership, association, or sole proprietorship, and the heirs, 
executors, administrators, or other legal representatives of a 
person; 


(k) “private property” includes, but is not limited to, any grounds, yard, 
parking lot, vacant land, or other parcel of land that is not part of a 
highway; 


(l) “Region” means The Regional Municipality of Durham; 


(m) “registered third party advertiser” means an individual, 
corporation, or trade union that is registered in accordance with the 
requirements for registration in a municipal, provincial, or federal 
election or referendum; 


(n) “roadway” means the part of the highway that is improved, 
designed or ordinarily used for vehicular traffic, including the 
shoulder; 


(o) “sign area” means,  


(i)  in the case of a sign having one display surface, the area of 
the display surface;  
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(ii)  in the case of a sign having two display surfaces which are 
separated by the thickness of the sign structure and the 
thickness is not used as a display surface, the area of one 
display surface;  


(iii)  in the case of a free standing number, letter, or shape, the 
smallest rectangle which will enclose the number, letter or 
shape; and 


(iv)  in the case of groupings of free standing numbers, letters or 
shapes, or combinations thereof, the sum of the areas of the 
smallest rectangles which will enclose each separate 
grouping of letters, numbers, or shapes; 


(p)  “sign height” means the height of a sign measured by the vertical 
distance from the ground directly below the sign to the highest 
extremity of the sign; 


(q)  “Town” means The Corporation of the Town of Whitby or the 
geographical area of the Town of Whitby, as the context requires; 


(r) “vehicle election sign” means any election sign displayed in or on 
an operable and licensed vehicle, and includes an election sign in 
the form of a vehicle wrap; and 


(s) “voting location” means any building or part thereof where voting 
takes place during a municipal, provincial, or federal election or 
referendum, or as otherwise defined by the Town Clerk or by a 
provincial or federal election official. 


2. Interpretation and Administration 


2.1  All dimensions are in metres (m) or square metres (m2) unless otherwise 
indicated and all submissions shall be dimensioned as such. 


2.2 The private property owner upon which any election sign is located shall 
maintain such election sign in a proper state of repair so that such sign 
does not become an unsafe sign or unsightly. 


2.3 Where a conflict exists between the provisions of this by-law and any 
other by-law regulating signage within the Town of Whitby, the provisions 
of this by-law shall prevail for an election sign. 


2.4 This by-law shall be read with all changes in gender or number as the 
context requires. 


2.5 In this by-law, a grammatical variation of a word or expression defined has 
a corresponding meaning. 
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2.6 Each section of this by-law is an independent section, and the holding of 
any section or part of any section of this by-law to be void or ineffective for 
any reason shall not be deemed to affect the validity of any other sections 
of this by-law. 


2.7 This by-law applies to all election signs erected within the Town. 


3. General Provisions 


3.1 No person shall erect or display or permit or cause the erection or display 
of an election sign that is not in accordance with the provisions of this by-
law. 


3.2 No person shall erect or display or permit or cause the erection or display 
of an election sign on any division fence if the election sign is visible from 
any highway that is under the jurisdiction of the Town or the Region. 


3.3 No person shall fail to remove, alter, or repair an election sign which is not 
in compliance with the provisions of this by-law when so directed by an 
Officer. 


3.4 Every person using rebar, or any type of reinforcing steel or metal, shall 
ensure that all ends, not including the end inserted into the ground, has 
high visibility safety caps securely covering the ends of the steel or metal. 


4. Election Sign Prohibitions 


 No person shall erect or display, or permit or cause the erection or display 
of an election sign:   


(a) within or on a roadway, a roadway median, or a traffic island; 


(b) in a public park or open space owned by the Town; 


(c) on or in any Town-owned property, building, or structure and the 
adjacent boulevard;  


(d) on any property containing a voting location, including the adjacent 
boulevard; 


(e)  that obstructs the vision of drivers or pedestrians when using a 
highway or boulevard, or that interferes with the visibility or 
effectiveness of traffic signs or signals serving a highway; 


(f)  that is illuminated or that contains lighting, flashing light(s), or 
animation; 


(g) that simulates a traffic control device; 


(h) that contains the Town’s logo, crest, or branding; 
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(i) that obstructs, impedes, or interferes with any fire escape, fire exit 
door, window, skylight, flue, air intake or exhaust or any means of 
access by a firefighter to any part of a building or fire hydrant; or 


(j) that obstructs, blocks, or is within 0.3 metres of a sidewalk.  


 No person having a vehicle election sign shall park or stop the said vehicle 
in a way that violates the Town’s “Use of Corporate Resources for Election 
Purposes Policy G 070”.  


5. Election Sign Standards    
5.1 No person shall erect or display, or permit or cause the erection or display 


of an election sign: 


(a) on private property without the permission or consent of the owner 
of the property; 


(b) on a boulevard other than a boulevard that is within a Town-owned 
or Region-owned highway as shown on Schedule “A” to this by-law; 


(c) that exceeds a maximum sign area of 1.2 square metres; 


(d) that exceeds a maximum sign height of 1.2 metres if the election 
sign is erected a distance of 20 metres or greater from a roadway 
intersection; 


(e) that exceeds a maximum sign height of 0.6 metres if the election 
sign is erected within a distance of 20 metres from a roadway 
intersection; or 


(f) that is setback from the roadway curb less than 1.0 metre, or that is 
setback from the roadway less than 2.0 metres if there is no curb. 


5.2 No person shall erect or display, or permit or cause the erection or display 
of an election sign more than 42 days prior to the last day of voting for a 
municipal election. 


5.3 No person shall erect or display, or permit or cause the erection or display 
of an election sign prior to the day that the writ of election is issued for a 
provincial or federal election. 


5.4 A candidate or registered third party advertiser in a provincial or federal 
election shall not erect or display, or permit or cause the erection or 
display of an election sign on a boulevard within 250 metres of another 
boulevard election sign for the same candidate or registered third party 
advertiser. 


5.5 A candidate or registered third party advertiser in a municipal election 
shall not erect or display, or permit or cause the erection or display of an 
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election sign on a boulevard within 500 metres of another boulevard 
election sign for the same candidate or registered third party advertiser. 


5.6 All election signs must be removed from property by the private property 
owner or the candidate who erected or displayed, or permitted or caused 
the erection or display of an election sign, no later than seven days after 
the last voting day for the election.  


6. Enforcement and Penalties 


6.1 When an election sign is erected on or overhanging property owned by or 
under the jurisdiction of the Town, in contravention of this by-law, the 
election sign may be removed by an Officer without notice. 


6.2 When an election sign is erected on private property in contravention of 
this by-law, an Officer may forward a notice, by personal service, email, or 
regular post, to the registered owner of the property, or to the lessee, or to 
the owner of the election sign, or their agents, or to the person or agent 
having the use or the major benefit of the election sign, requiring that the 
election sign be removed within the time specified in the notice and 
thereafter not replaced with any election sign in contravention of this by-
law or to alter the sign to comply with the by-law. 


6.3 If a notice is not complied with, an Officer may require Town employees, 
or an independent contractor, to enter onto private property or any other 
land and remove an election sign at the expense of the owner thereof, the 
person who permitted or caused the election sign to be erected, or by the 
owner of the land on which it is situated.  The Town and its agents shall 
not be liable to compensate such owner or other person having an interest 
in the election sign for reason of anything done by or on behalf of the 
Town under the provisions of this by-law. 


6.4 The Town may recover any expense incurred pursuant to sections 6.1 or 
6.3 of this by-law by adding the expense to the tax roll and collecting it in 
the same manner as taxes. 


6.5 An unlawful election sign which has been removed in accordance with this 
by-law shall be kept by the Town for a minimum period of 30 calendar 
days, during which time the Town shall restore possession of the election 
sign to the election sign owner upon the Town’s receipt of payment of the 
actual cost incurred by the Town for the removal of the unlawful election 
sign based on labour and equipment, it being understood that the 
minimum cost shall be $50.00.   


6.6 All unclaimed election signs that have been removed by the Town shall 
become property of the Town if they are not claimed within 30 calendar 
days of its removal. 
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6.7 Any person who contravenes any provision of this by-law is guilty of an 
offence and on conviction is liable to a fine or penalty for each offence, 
exclusive of costs, as prescribed by the Provincial Offences Act, R.S.O. 
1990, c. P.33, as amended. 


7. Schedules 


7.1 The following Schedule(s) shall form part of this by-law: 


Schedule “A” – Maps of Town-owned and Region-owned Highways 
where Election Signs are permitted on the Boulevard 


8. Short Title 


8.1 This by-law may be cited as the “Election Sign By-law”. 


9. Effective Date 


9.1 This by-law shall come into force and effect on the date of passing. 


By-law read and passed this 17th day of May, 2021. 


Original Approved and Signed. 


Don Mitchell, Mayor 


 


Original Approved and Signed. 


Christopher Harris, Town Clerk 
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Schedule “A” 


Maps of Town-owned and Region-owned Highways where Election Signs are permitted 
on the Boulevard 
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Town of Whitby 
By-law # 7585-19 


Contribution Rebate By-law  
Being a By-law to authorize the Town of Whitby Municipal Election Campaign 
Contribution Rebate Program. 
Whereas Section 88.11(1) of the Municipal Elections Act, 1996, permits that a 
municipality may, by by-law, provide for the payment of rebates to individuals who made 
contributions to candidates for office on the municipal council; 
Whereas Section 88.11(3) of the Act permits that the by-law enacted according to 
Section 88.11(1) shall establish the conditions under which an individual is entitled to a 
rebate; 
Whereas Section 88.11(4) of the Act permits that the by-law enacted according to 
Section 88.11(1) may provide for the payment of different amounts to different 
individuals on any basis; 
Now therefore, the Council of The Corporation of the Town of Whitby hereby enacts as 
follows: 


1. Definitions 


 Act means the Municipal Elections Act, 1996, S.O., 1996, c. 32, Sched. 


 Campaign Period means the time between when the candidate files his or 
her nomination and the day the candidate’s campaign period concludes in 
accordance with the Act, including any supplementary period if applicable. 


2. Rebate Eligibility 


 Notwithstanding Section 88.15 of the Act, for the purposes of this By-law, only 
a contribution of money to a candidate for office on the Town of Whitby’s 
Council will be eligible for rebate. 


 In order to qualify for a rebate, a person who makes a contribution must be 
entitled to be an elector on voting day at an election held in the Town of 
Whitby in accordance with the Act. 


2.2.1. Notwithstanding Section 2.2 of this By-law, a candidate or the spouse 
or child of a candidate is ineligible for a rebate. 


 An individual who, during the Campaign Period, makes a contribution to a 
candidate may apply to the Clerk for a rebate in accordance with procedures 
established by the Clerk for this purpose. 
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3. Rebate Conditions 


 The Clerk shall issue a rebate to an individual if the following conditions are 
met: 


3.1.1. the individual has not been found to be in contravention of the Act; 


3.1.2. the candidate to whom the contribution was made has not 
contravened or appear to have contravened the Act; and, 


3.1.3. the time for a report from the Clerk to the Compliance Audit 
Committee or application for a compliance audit has expired and any 
proceedings in relation to a contributor who appears to have 
contravened any of the contribution limits, a compliance audit of a 
candidate’s campaign finances, and/or resulting court proceeding(s) is 
complete. 


 The provisions of Section 3.1.3 of this By-law do not prevent the Clerk from 
issuing rebates to those contributors for which the time period in Section 3.1.3 
has elapsed, regardless of whether other contributors and/or candidates 
continue to be the subject of Compliance Audit Committee hearings or court 
proceedings.  For greater clarity, this provision is intended to facilitate the 
timely payment of rebates to contributors at such time as all conditions for 
payment of a rebate have been met.    


4. Rebate Calculation 


 Rebates to eligible individuals in accordance with this By-law will be 
calculated as follows: 


4.1.1. Total contributions of $25.00 or less will not receive a rebate; 


4.1.2. If the total of the applicant’s contribution(s) to all candidates is 
$100.00 or less, the rebate paid shall be 75% of that total; and, 


4.1.3. If the total of the applicant’s contribution(s) to all candidates is 
$100.01 or more, the rebate paid is 75% of $100.00 plus 25% of the 
difference between the total contribution and $100.00, up to a 
maximum rebate of $200.00. 


5. Procedures 


 The Clerk shall establish forms and procedures for the administration of the 
Contribution Rebate Program, including a deadline for the submission of 
rebate applications.   


 The Clerk’s decision to issue or deny a rebate based on the criteria set out in 
this By-law or an applicable procedure established by the Clerk shall be final. 
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6. Repeal of Existing By-law 


 By-law # 6351-10 is hereby repealed on December 31, 2019, save and 
except it shall continue to apply to the administration of contribution rebates 
for the 2018 Regular Election as necessary. 


7. Effective Date 


 This by-law shall come into force and effect on January 1, 2020. 


By-law read and passed this 16th day of December, 2019. 


Original Approved and Signed. 


Don Mitchell, Mayor 


Original Approved and Signed. 


Christopher Harris, Town Clerk 
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